O fice of Enforcenent and Conpliance (OECA) Techn PR- HQ 04- 10386

SOLICITATION, OFFER AND AWARD 1. THIS CONTRACTIS ARATED ORDER h RATING PAGE OF PAGES
UNDER DPAS (15 CFR 700) N/A |
2. CONTRACTNUMBER 3. SOLICITATION NUMBER 4. TYPE OF SOLICITATION 5. DATE ISSUED 6. REQUISITION/PURCHASE
PR-HQ-04-10386 [l SEALEDBD (FB) 04/01/2004 NUMBER
X1  NEGOTIATED PR-HQ-04-10386
(RFP)
7. ISSUED BY CODE 8. ADDRESS OFFER TO (If other than Item 7)

(Hand Delivered/Overnight Commercial Carriers)

Environmental Protection Agency
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(3802R)

1300 Pennsylvania Avenue, N.W.
Washington, DC 20004

(U. 8. Mail Only)

Environmental Protection Agency
Bid and Proposal Room, Ariel Rios Building (3802R)
1200 Pennsylvania Avenue, N.W.

Washington,

DC 20460

NOTE: In sealed bid solicitations "offer" and "offeror" mean "bid" and "bidder"

SOLICITATION

9.  Sealed offers in original and 7_ copies for furnishing the supplies or services in the Schedule will be received at the place specified in item 8, or if handcarried, in the depository

untii_02:00 PM
(Hour)

local time _05/03/2004

(Date)

CAUTION - LATE Submissions, Modifications, and Withdrawals: See Section L, Provision No. 52.214-7 or 52.215-1 All offers are subject to all terms and conditions contained in this solicitation.

10. FOR INFORMATION ' A, NAME B. TELEPHONE (NO COLLECT CALLS) C. E-MAIL ADDRESS
' CAROLE BRITT AREA CODE NUMBER EXT. britt.carole@epa.gov
202 564-9714
11. TABLE OF CONTENTS
(X) [ sec. | DESCRIPTION [ PacEs) B x) | sEc. DESCRIPTION | PAGE (8)
PART |- THE SCHEDULE | | PART Il- CONTRACT CLAUSES
A SOLICITATION/CONTRACT FORM | | | [ CONTRACT CLAUSES
B SUPPLIES OR SERVICES AND I PART Ill - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACH.
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C DESCRIPTION/SPECS./W ORK STATEMENT | | J [ LIST OF ATTACHMENTS [
D PACKAGING AND MARKING | | PART IV - REPRESENTATIONS AND INSTRUCTIONS
E INSPECTION AND ACCEPTANCE | | REPRESENTATIONS, CERTIFICATIONS, AND OTHER
F DELIVERIES OR PERFORMANCE | | K STATEMENTS OF OFFERORS
G CONTRACT ADMINISTRATION DATA | | L INSTRS., CONDS., AND NOTICES TO OFFERORS
H SPECIAL CONTRACT REQUIREMENTS | M EVALUATION FACTORS FOR AWARD

OFFER (Must be fully comp

leted by offeror)

NOTE: Item 12 does not apply if the solicitation includes the provisions in 52.214-16, Minimum Bid Acceptance Period.

12. In compliance with the abowe, the undersigned agrees, if this offer is accepted within calender days (60 calendar days unless a different period is inserted by the offeror) from
the date for receipt of offers specified above, to furnish any or all items upon which prices are offered at the price set opposite each item, delivered at the designated point(s), within the time
specified in the schedule.

13. DISCOUNTFOR h 10 CALENDAR DAYS 20 CALENDAR DAYS 30 CALENDAR DAYS __ CALENDAR DAYS
PROMPT
PAYMENT

(See Section |, Clause 52-232-8) % % % %

14. ACKNOWLEDGMENT OF AMENDMENT NO. DATE AMENDMENT NO. DATE

AMENDMENTS

(The offeror acknowledges receipt
of amendments to the
SOLICITATION for offerors and
related documents numbered and
dated:)

15A. NAME AND CODE FACILITY 16. NAME AND TITLE OF PERSON AUTHORIZED TO SIGN OFFER (Type or
ADDRESS OF print)

OFFEROR

15B. TELEPHONE NUMBER 15C. CHECK IF REMITTANCE ADDRESS 17. SIGNATURE 18. OFFER DATE

AREA NUMBER EXT. IS DIFFERENT FROM ABOVE - ENTER

CODE [] SUCHADDRESS IN SCHEDULE

AWARD (To be completed by Government)

19. ACCEPTED AS TO ITEMS NUMBERED 20. AMOUNT 21.  ACCOUNTING AND APPROPRIATION

22.  AUTHORITY FOR USING OTHER THAN FULL AND OPEN COMPETITION: 23.  SUBMIT INVOICES TO ADDRESS SHOWN IN h ITEM
[1 10 U.S.C. 2304(c)( ) []1 41U.S.C.253(c)( ) (4 copies unless otherwise specified)

24. ADMINISTERED BY (If other than item 7) CODE 25. PAYMENT WILL BE MADE BY CODE:
Environmental Protection Agency
Research Triangle Park Financial
Management Center (D143-02)
Research Triangle Park, NC 27711
26. NAME OF CONTRACTING OFFICER (Type or print) 27. UNITED STATES OF AMERICA 28. AWARD
DATE
(Signature of Contracting Officer)

IMPORTANT - Award will be made on this Form, or on Standard Form 26, or by other authorized official written notice.
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PART | - THE SCHEDULE

SECTION B - SUPPLIES OR SERVI CES AND PRI CES/ COSTS

B.1 LEVEL OF EFFORT--COST RElI MBURSEMENT TERM CONTRACT ( EPAAR 1552.211-73)
(APR 1984) DEVI ATI ON

(a) The Contractor shall performall work and provide all required reports
within the level of effort specified below The Governnent will order 12,500
direct labor hours, for each contract awarded, for the base period which
represents the Governnment's best estimate of the level of effort required to
fulfill these requirenents.

(b) Direct labor includes personnel such as engineers, scientists,
draftsmen, technicians, statisticians, and progranmers and not support
personnel such as conpany managenent, typists, and key punch operators even
t hough such support personnel are nornmally treated as direct |abor by the
Contractor. The level of effort specified in paragraph (a) includes
Contractor, subcontractor, and consultant |abor hours.

(c) Under any circunstances, if the Governnent orders or the Contractor
provi des | ess than 90 percent of the |evel of effort specified for the base
period or any optional period exercised, an equitable downward adjustnent of
the fixed fee, if any, for that period will be nmade. The Governnent may
require the Contractor to provide additional effort up to 110 percent of the
| evel of effort for any period until the estimated cost for that period has
been reached. However, this additional effort shall not result in any

increase in the fixed fee, if any. |If this is a cost-plus-incentive-fee
(CPIF) contract, the term"fee" in this paragraph nmeans "base fee and
incentive fee." If this is a cost-plus-award-fee (CPAF) contract, the term

"fee" in this paragraph neans "base fee and award fee." Any equitabl e downward
or upward adjustnent in the fee shall be based on the LCE quantity specified
in paragraph (c) of this clause.

(d) If the level of effort specified to be ordered during a given base or
option period is not ordered during that period, that |level of effort may not
be accunul ated and ordered during a subsequent period.

(e) These terns and conditions do not supersede the requirenents of either
the "Limtation of Cost" or "Limtation of Funds" cl auses.

B. 2 ESTI MATED COST AND FI XED FEE (EP 52.216-190) (APR 1984)

(a) The estimated cost of this contract is $

(b) The fixed fee is $

(c) The total estinmated cost and fixed fee is $

B.3 LIMTATION OF FUNDS NOTI CE (EP 52.232-100) (APR 1984)
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(a) Pursuant to the Linmtation of Funds clause, increnental funding in the
amount of is allotted to cover estimted cost. Funds in the anount

of are provided to cover the corresponding increnent of fixed fee.
The anount allotted for costs is estinated to cover the contractor's
performance through
(b) When the contract is fully funded as specified in the Estimated Cost and
Fi xed Fee Clause (EP 52.216-190), the Limtation of Cost clause shall becone

appl i cabl e.

(c) The parties agree that if the contractor’s incurred costs are |ess than
the total amount allotted to the contract as set forth in paragraph (a) of
this clause, the payment to which the contractor is entitled shall not exceed
its allowable incurred costs and associated fixed fee.

B. 4 PREPARATI ON AND SUBM SSI ON OF WORK PLANS
1. Oiginal Wrk Plan

The Contractor shall submt work plans in accordance with the “Wrk
Assi gnnment Cl ause” of this contract. The Wirk Plan is subject to the approva
of the Contracting Oficer. |In addition to the requirenents of the "Wrk
Assignment" clause of this contract, the Wrk Plan shall consist of the
fol | owi ng:

a. a description of the work assignnent;

b. a description of the nethods and technical approach
to be taken to conplete the work assignnent;

C. an estimated schedule for conpletion;

d. a listing of the people proposed to be assigned to
the project with an estimate of the tine to be spent by each
person and a brief description of their qualifications and
experi ence;

e. the estimted cost shall include direct |abor,
materi al, other direct costs, indirect costs, consultants
and subcontractors; and

f. a description of the quality assurance and quality
control procedures which will be used to insure
qual ity of work.

2. Revi sions to Work Pl an

The Contractor shall subnit revisions to the work plan
descri bed above (a) when the original Work Plan is disapproved by
the Contracting Officer; (b) when directed by the Wrk Assignnent Manager
pursuant to the Clause entitled "Technical Direction;" (c) whenever the work
assi gnnent requirenments are changed by appropriate work assi gnment anendnent;
Every recomrended revision to the work plan shall be approved by the
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Contracting Oficer prior to inplementation by the Contractor. A copy of each
revision shall be submitted to the Wrk Assi gnment Manger

3. Approva

Approval of a Work Plan (1) does not constitute a determ nation of the
reasonabl eness, allowability, or allocability of the cost, (2) does not
constitute an agreenent to any fee for performance of a work assignment since
fee for providing the level of effort and otherw se perform ng the contract is
set forth therein, and (3) does not constitute consent to any proposed
subcontracts. Subcontracts nust be subnitted for consent in accordance with
the contract clauses entitled "Conpetition in Subcontracting" and
"Subcontracts" or "Subcontracts Under Cost-Rei nbursenent and Letter
Contracts."
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SECTI ON C - DESCRI PTI ON SPEC FI CATI ONS/ WORK STATEMENT

C.1  NOTI CE REGARDI NG PROHI BI TED CONTRACTOR ACTI VI TI ES ON ENVI RONMVENTAL
PROTECTI ON AGENCY (EPA) CONTRACTS (EP 52. 000-000) (NOV 1994)

The Contractor shall not performany of the follow ng activities on behalf
of EPA in connection with this contract:

1. The actual preparation of Congressional testinony.
2. The interviewing or hiring of individuals for enployment at EPA

3. Devel oping and/or writing of Position Descriptions and Perfornance
St andar ds.

4. The actual determ nation of Agency policy.

5. Participating as a voting nenber on a Performance Eval uati on Board
participating in and/or attending Award Fee neeti ngs.

6. Preparing Award Fee Letters, even under typing services contracts.
7. The actual preparation of Award Fee Pl ans.

8. The preparation of docunents on EPA Letterhead other than routine
adm ni strative correspondence.

9. Review ng vouchers and invoices for the purposes of determ ning whet her
costs, hours, and work perforned are reasonabl e.

10. The preparation of Statements of Work, Wrk Assignments, Technica
Direction Docunents, Delivery Orders, or any other work issuance docunent
under a contract that the contractor is performing or may perform Such a
wor k i ssuance docunent, prepared by an EPA prinme contractor under an EPA prine
contract for its subcontractor, is exenpt fromthis prohibition.

11. The actual preparation of responses to audit reports fromthe | nspector
General, General Accounting Ofice, or other auditing entities.

12. Preparing responses to Congressional correspondence.

13. The actual preparation of responses to Freedom of Information Act
requests, other than routine, non-judgnmental correspondence.

14. Any contract which authorizes a contractor to represent itself as EPA to
out si de parties.

15. Conducting adm nistrative hearings.

16. Reviewi ng findings concerning the eligibility of EPA enpl oyees for
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security cl earances.
17. The actual preparation of an office's official budget request.

C.2  STATEMENT OF WDRK- - CONTRACT WHERE WORK | S ORDERED BY WORK ASS|I GNVENTS OR
DELI VERY ORDERS (EP 52.210-110) (APR 1984)

The Contractor shall furnish the necessary personnel, material, equipnent,
services and facilities (except as otherwi se specified), to performthe
Statenment of Wrk/ Specifications included in Attachment 1, Statenent of
Wor k—Fechni cal Support Services for the Ofice of Conpliance.

The Contractor shall performwork under this contract only as directed in
wor k assi gnment issued by the Contracting Oficer.

C.3 | NCORPORATI ON OF CONTRACTOR S TECHNI CAL PROPOSAL (EP 52.210-120) (APR
1984)

The Contractor's technical proposal entitled, " " dated
________ , is incorporated by reference and nade a part of this contract. In
the event of any inconsistency between the provisions of this contract and the
Contractor's technical proposal, the contract provisions take precedence.

C.4 COWPLI ANCE W TH EPA POLI Cl ES FOR | NFORMATI ON RESOURCES MANAGEMENT ( EPAAR
1552. 211- 79) (OCT 2000)

(a) Definition. Information Resources Managenent (IRM) is defined as any
pl anni ng, budgeting, organizing, directing, training, pronoting, controlling,
and managi ng activities associated with the burden, collection, creation, use
and di ssem nation of information. |IRMincludes both information itself, and
t he managenent of infornmation and rel ated resources such as personnel,
equi pmrent, funds, and technol ogy. Exanples of these services include but are
not limted to the follow ng:

(1) The acquisition, creation, or nodification of a conputer program or
aut omat ed data base for delivery to EPA or use by EPA or contractors operating
EPA prograns.

(2) The analysis of requirenents for, study of the feasibility of,
eval uation of alternatives for, or design and devel opnent of a conputer
program or autonated data base for use by EPA or contractors operating EPA
progr ans.

(3) Services that provide EPA personnel access to or use of computer or
word processing equi pnent, software, or rel ated services

(4) Services that provide EPA personnel access to or use of: Data
communi cations; el ectronic messagi ng services or capabilities; electronic
bull etin boards, or other forms of electronic information dissenination
el ectroni c record-keepi ng; or any other automated infornation services.
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(b) General. The Contractor shall performany IRMrelated work under this
contract in accordance with the I RM policies, standards and procedures set
forth in this clause and noted bel ow. Upon receipt of a work request (i.e.
delivery order or work assignment), the Contractor shall check this listing of
directives (see paragraph (d) for electronic access). The applicable
directives for performance of the work request are those in effect on the date
of issuance of the work request.

(1) IRM Policies, Standards and Procedures. The 2100 Series (2100-2199)
of the Agency's Directive Systemcontains the mayjority of the Agency's |IRM
policies, standards and procedures.

(2) Groundwater Program | RM Requirenent. A contractor perfornm ng any
work related to collecting Goundwater data; or devel oping or enhancing data
bases contai ning G oundwater quality data shall conply with EPA Order 7500.1A
- Minimum Set of Data Elements for Groundwater.

(3) EPA Conputing and Tel econmuni cati ons Services. The Enterprise
Technology Services Division (ETSD) Operational Directives Manual contains
procedural information about the operation of the Agency's conputing and
t el ecommuni cati ons services. Contractors perfornmng work for the Agency's
Nati onal Computer Center or those who are devel opi ng systens which will be
operating on the Agency's national platforns nmust conply with procedures
established in the Manual. (This document may be found at:
http://basin.rtpnc. epa. gov: 9876/ et sd/ di recti ves. nsf.)

(c¢) Printed Documents. Docunents listed in (b)(1) and (b)(2) may be
obt ai ned from

U.S. Environnental Protection Agency

O fice of Administration

Facilities Managenent and Services Division
Di stribution Section

Mai | Code: 3204

Ariel Rios Building

1200 Pennsyl vani a Avenue, N W

Washi ngton, D.C. 20460

Phone: (202) 260-5797

(d) Electronic Access. Electronic access. A conplete listing, including
full text, of documents included in the 2100 Series of the Agency's Directive
Systemis maintained on the EPA Public Access Server on the Internet at
http://epa. gov/ docs/irnpoli8/.

C.5 ACQU SI TION AND USE OF ENVI RONVENTALLY PREFERABLE PRODUCTS AND SERVI CES
(EP-S 97-1) (MAY 1999)

(a) Executive Order 13101 of Septenber 14, 1998, entitled “G eening the
Gover nnent through Waste Prevention, Recycling, and Federal Acquisition” and
Section 6002 of the Resource Conservation and Recovery Act (RCRA) of 1976, as
anended (42 U.S.C. 6962, Pub L. 94-580, 90 Stat. 2822) require Federal
agencies to procure designated itens with the highest recovered materials
content practicable.
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(b) In the performance of this contract, the Contractor shall conply with
the requirenents of the follow ng issuances:

(1) Title 40 of the Code of Federal Regul ations, Part 247, Conprehensive
Cui deline for Procurenent of Products Containing Recovered Materials (CPGQ,
whi ch designates itenms that are or can be nade with recovered materials, and
its compani on pieces, the Recovered Materials Advisory Notices (RMANs). The
CPG and RMANs provi de recomended procurenment practices, including recormended
recovered material content levels, for purchasing products designated in the
CPG  The Contractor shall conply with these recommendati ons, and such ot her
CPG revi sions and RMANs as the Environmental Protection Agency (EPA) may issue
with respect to the procurement of products that contain recovered materials.
(Copies of the CPG or RMANs, as well as information on manufacturers and
vendors of designated itens may be obtained by calling EPA's RCRA Hotline at
(800) 424-9346, or, in the Washington, D.C, netropolitan area, at (703) 412-
9810.)

(2) In conplying with the requirenents of paragraph (b), the Contractor
shal |l coordinate its concerns and program gui dance with EPA's Recycling
Coor di nat or.

(c) The Contractor shall prepare and subnmit reports on the purchase of
products containing recovered materials fromtime to time in accordance with
witten direction (e.g., in specified format) fromthe EPA Recycling
Coordi nator through the Contracting Officer. Reports shall be subnitted to
the EPA Recycling Coordinator, with a copy to the Contracting O ficer, Mai
Code 3204, Washington, D.C. 20460.
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SECTI ON D - PACKAG NG AND MARKI NG

[For this Solicitation, there are NO clauses in this Section]
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SECTI ON E - | NSPECTI ON AND ACCEPTANCE

E. 1 NOTI CE Listing Contract Cl auses |ncorporated by Reference

NOTI CE:

The follow ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)
NUMBER DATE TI TLE

52.246-5 APR 1984 I NSPECTI ON CF SERVI CES- - COST- REI MBURSEMENT

E.2 | NSPECTI ON AND ACCEPTANCE (EP 52.246-100) (APR 1984)

(a) The Contracting Oficer or the duly authorized representative wll
performinspection and acceptance of materials and services to be provided.

(b) For the purposes of this clause, the Project Oficer is the authorized
representative of the Contracting O ficer.

(c) Inspection and acceptance will be perforned at:
U.S. Environnmental Protection Agency

1200 Pennsyl vani a Avenue, N W
Washi ngton, D.C. 20460
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SECTION F - DELI VERI ES OR PERFORMANCE

F.1 NOTI CE Listing Contract Cl auses |ncorporated by Reference

NOT1 CE

The follow ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)
NUMBER DATE TI TLE

52.242-15 AUG 1989 STOP WORK ORDER ALTERNATE | (APR 1984)

F.2 MONTHLY PROCGRESS REPORT (EPAAR 1552.211-72) (JUN 1996) DEVI ATI ON

(a) The Contractor shall furnish three (3)copies of the conbi ned nonthly
technical and financial progress report stating the progress nade, including
t he percentage of the project conpleted, and a description of the work
acconpl i shed to support the cost. If the work is ordered using work
assignnents or delivery orders, include the estinmated percentage of task
conpl eted during the reporting period for each work assignnent or delivery
order.

(b) Specific discussions shall include difficulties encountered and renedia
action taken during the reporting period, and anticipated activity with a
schedul e of deliverables for the subsequent reporting period.

(c) The Contractor shall provide a list of outstanding actions awaiting
Contracting Oficer authorization, noted with the correspondi ng work
assi gnnent, such as subcontractor, overtime approvals, and work plan
approval s.

(d) The report shall specify financial status at the contract |evel as
fol | ows:

(1) For the current reporting period, display the amobunt cl ai ned.

(2) For the curul ative period and the cunul ative contract |ife display:
the anount obligated, anount originally invoiced, ambunt paid, anmount
suspended, armount disallowed, and remai ni ng approved amount. The renai ning
approved amount is defined as the total obligated anmount, |less the tota
amount originally invoiced, plus total anmpbunt disall owed.

(3) Labor hours.

(i) Alist of enployees, their |abor categories, and the nunbers of
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hours worked for the reporting peri od.

(ii) For the current reporting period, display the expended direct
| abor hours(by EPA contract |abor category), and the total |oaded direct [|abor
costs.

(iii) For the cumul ative contract period display: the negotiated and
expended direct |abor hours(by EPA | abor category) and the total |oaded direct
| abor costs.

(iv) Display the estimated direct |abor hours and costs to be expended
during the next reporting period.

(4) Display the current dollar ceilings in the contract, net amount
i nvoi ced, and remmi ning amounts for the followi ng categories: Direct |abor
hours, total estimted cost, award fee pool (if applicable), subcontracts by
i ndi vi dual subcontractor, travel, program nmanagenent, and Qther Direct Costs
(ODCs) .

(5) Unbilled allowable costs. Display the total costs incurred but
unbilled for the current reporting period and cunul ative for the contract.

(6) Average total cost per labor hour. For the current contract period,
compare the actual total cost per hour to date with the average total cost per
hour of the approved workpl ans.

(e) The report shall specify financial status at the work assignnent or
delivery order |evel as follows:

(1) For the current period, display the anmount cl ai ned.

(2) For the cunul ative period display: amunt shown on workplan, or
| at est work assignment/delivery order amendment amount (whichever is later);
anount currently clained; amunt paid; amunt suspended; anount disallowed,;
and renmai ni ng approved anount. The remai ni ng approved anount is defined as:
the workpl an anount or |atest work assignnent or delivery order anount
(whichever is later), less total anounts originally invoiced, plus tota
anmount di sal | owed.

(3) Labor hours.

(1) A list of enployees, their |abor categories, and the nunber of
hours worked for the reporting peri od.

(ii) For the current reporting period, display the expended direct
| abor hours (by EPA contract |abor hour category) and the total |oaded direct
| abor hours.

(iii) For the cunmulative reporting period and curul ative contract
period display: the negotiated and expended direct |abor hours (by EPA
contract |abor hour category) and the total |oaded direct |abor costs.

(iv) Display the estinmated direct |abor hours and costs to be expended
during the next reporting period.
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(v) Display the estimates of remmining direct |abor hours and costs
required to conplete the work assignment or delivery order

(4) Unbilled allowable costs. Display the total costs incurred but
unbilled for the current reporting period and curul ative for the work
assi gnnent .

(5) Average cost per labor hour. For the current period, conpare the
actual total cost per hour of the approved workpl ans.

(6) Alist of deliverables for each work assignnent or delivery order
during the reporting period.

(f) This subm ssion does not change the notification requirements of the
"Limtation of Cost" or "Limtation of Funds" clauses requiring separate
witten notice to the Contracting Oficer.

(g) The reports shall be submtted to the follow ng addresses on or before
the 15th of each nonth followi ng the first conplete reporting period of the
contract. See EPAAR 1552.232-70, Subm ssion of Invoices, paragraph (e), for
details on the timng of submttals. Distribute reports as foll ows:

1 Copy- Applicable Wrk Assignment Manager
1 Copy- Project Oficer
1 Copy- Contracting Oficer

F.3 WORKI NG FI LES (EPAAR 1552. 211-75) (APR 1984)

The Contractor shall maintain accurate working files (by task or work
assignnent) on all work docunentation including cal cul ati ons, assunptions,
interpretations of regul ations, sources of information, and other raw data
required in the perfornmance of this contract. The Contractor shall provide
the information contained inits working files upon request of the Contracting
Oficer.

F.4  ADVI SORY AND ASS|I STANCE SERVI CES ( EPAAR 1552.211-78) (APR 1984)

Al'l reports containing recommrendations to the Environmental Protection
Agency shall include the following informati on on the cover of each report:
(a) nane and busi ness address of the contractor; (b) contract nunber; (c)
contract dollar anmpunt; (d) whether the contract was subject to full and open
competition or a sole source acquisition (e) name of the EPA Project Oficer
and the EPA Project Oficer's office identification and location; and (f) date
of report.

F.5 PERI OD OF PERFORMANCE (EP 52.212-140) (APR 1984)

The period of performance of this contract shall be fromdate of contract
award t hrough 24 nonths after award inclusive of all required reports.
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SECTI ON G - CONTRACT ADM NI STRATI ON DATA

G1 PAYMENT OF FEE ( EPAAR 1552.216-74) (MAY 1991)

(a) The term"fee" in this clause refers to either the fixed fee under a
cost-plus-fixed-fee type contract, or the base fee under a cost-plus-award-fee
type contract.

(b) The CGovernment will nake provisional fee paynents on the basis of
percentage of work conpleted. Percentage of work conpleted is the ratio of
direct |abor hours perforned to the direct |abor hours set forth in clause
1552.211-73, "Level of Effort--Cost-Rei nmbursenent Term Contract."

G 2 SUBM SSION OF | N\VOI CES (EPAAR 1552.232-70) (JUN 1996) DEVI ATI ON

In order to be considered properly submitted, an invoice or request for
contract financing payment nust neet the followi ng requirenents in addition to
the requirenents of FAR 32.905:

(a) Unless otherw se specified in the contract, an invoice or request for
contract financing paynent shall be submitted as an original and five copies.
The contractor shall subnmit the invoice or request for contract financing
payment to the followi ng offices/individuals in the contract: the original and
two copies to the Accounting Operations office shown in Block 25 on the cover
of the contract; two copies to the Project Oficer (the Project Oficer my
direct one of these copies to a separate address); and one copy to the
Contracting Oficer.

(b) The Contractor shall prepare its invoice or request for contract
financi ng paynent on the prescribed Governnent forns. Standard Forns Nunber
1034, Public Voucher for Purchases and Services other than Personal, shall be
used by contractors to show the anount clained for reinbursenment. Standard
Form 1035, Public Voucher for Purchases and Services other than Persona
-Continuation Sheet, shall be used to furnish the necessary supporting detai
or additional information required by the Contracting Officer. The Contractor
may submit self-designed forns which contain the required information.

(c)(1) The Contractor shall prepare a contract |evel invoice or request
for contract financing paynent in accordance with the invoice preparation
instructions identified as a separate attachment in Section J of the contract.
If contract work is authorized by individual work assignnents, the invoice or
request for contract financing paynment shall also include a summary of the
current and cunul ative anounts cl ai med by cost el enent for each work
assignnent and for the contract total, as well as any supporting data for each
wor k assignnent as identified in the instructions.

(2) The invoice or request for contract financing payment shall include
current and curul ative charges by maj or cost el enent such as direct |abor
over head, travel, equipnent, and other direct costs. For current costs, each
maj or cost el ement shall include the appropriate supporting schedul e
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identified in the invoice preparation instructions. Cumulative charges
represent the net sum of current charges by cost elenent for the contract
peri od.

(d) (1) The charges for subcontracts shall be further detailed in a
supporting schedul e showi ng the major cost el enents for each subcontract.

(d)(2) On a case-by-case basis, when needed to verify the reasonabl eness
of subcontractor costs, the Contracting Oficer nmay require that the
contractor obtain fromthe subcontractor cost information in the detail set
forth in (c)(2). This information should be obtained through a means which
mai ntai ns subcontractor confidentiality (for exanple, via seal ed envel opes),
if the subcontractor expresses CBlI concerns.

(e) Invoices or requests for contract financing paynent nust clearly
indicate the period of performance for which paynent is requested. Separate
i nvoi ces or requests for contract financing paynent are required for charges
applicable to the basic contract and each option period.

(f)(1) Notwithstanding the provisions of the clause of this contract at
FAR 52.216-7, Allowabl e Cost and Paynent, invoices or requests for contract
financi ng paynent shall be submitted once per nonth unless there has been a
denonstrated need and Contracting O ficer approval for nore frequent billings.
When submtted on a nonthly basis, the period covered by invoices or requests
for contractor financing paynments shall be the sane as the period for nonthly
progress reports required under this contract.

(2) If the Contracting O ficer allows subm ssions nore frequently than
nmont hly, one subnmittal each nonth shall have the sane endi ng period of
performance as the nonthly progress report

(3) Where cumul ative anpbunts on the nonthly progress report differ from
the aggregate anounts clained in the invoice(s) or request(s) for contract
fi nanci ng paynents covering the sane period, the contractor shall provide a
reconciliation of the difference as part of the paynent request.

G 3 METHOD OF PAYMENT (EP 52.232-220) (APR 1984)

(a) Payments under this contract will be made either by check or by wire
transfer through the Treasury Financial Comrunications System at the option of
t he Government.

(b) The Contractor shall forward the following information in witing to the
paying office designated in this contract not later than 7 days after receipt
of notice of award.

(1) Full nane (where practicable), title, phone nunber, and conplete
mai | i ng address of responsible official(s), (i) to whomcheck paynments are to
be sent, and (ii) who nay be contacted concerning the bank account information
request ed bel ow.

(2) The follow ng bank account information required to acconplish wire
transfers:
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(i) Name, address, and tel egraphic abbreviation of the receiving
financial institution.

(ii) Receiving financial institution's 9-digit American Bankers
Associ ation (ABA) identifying nunber for routing transfer of funds. (Provide
this nunmber only if the receiving financial institution has access to the
Federal Reserve Conmuni cations System)

(iii) Recipient's nanme and account nunber at the receiving
financial institution to be credited with the funds.

(iv) If the receiving financial institution does not have access
to the Federal Reserve Communications System provide the nane of the
correspondent financial institution through which the receiving financial
institution receives electronic funds transfer nessages. If a correspondent
financial institution is specified, also provide:

(A) Address and tel egraphic abbreviation of the correspondent
financial institution.

(B) The correspondent financial institution's 9- digit ABA
i dentifying number for routing transfer of funds.

(c) Any changes to the information furnished under paragraph (b) of this
clause shall be furnished to the paying office in witing at | east 30 days
before the effective date of the change. It is the contractor's
responsibility to furnish these changes pronptly to avoid paynents to
erroneous addresses or bank accounts.

(d) The docunent furnishing the infornation required in paragraphs (b) and
(c) nust be dated and contain the signature, title, and tel ephone nunber of
the Contractor official authorized to provide it, as well as the Contractor's
name and contract nunber.

(e) If this contract is assigned, the Contractor shall ensure that the
i nformati on required above is submtted by the assignee to the paying office
designated in the contract.

G 4 | NDI RECT COSTS ( EPAAR 1552.242-70) (APR 1984) DEVI ATI ON

(a) In accordance with paragraph (d) of the "All owabl e Cost and Paynent"
clause, the final indirect cost rates applicable to this contract shall be
establ i shed between the Contractor and the appropriate CGovernnent
representative (EPA, other Governnent agency, or auditor), as provided by FAR
42.703-1(a). EPA's procedures require a Contracting O ficer determ nation of
indirect cost rates for its contracts. |In those cases where EPA is the
cogni zant agency (see FAR 42.705-1), the final rate proposal shall be
submtted to the cognizant audit activity and to the foll ow ng:

Envi ronnental Protection Agency

Chi ef, Cost and Rate Negotiation Service Center
O fice of Acquisition Managenent (3802R)

Ariel Rios Building

1200 Pennsyl vani a Avenue, N W
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Washi ngton, D. C. 20460

The Contractor shall also follow the notification and cost inpact procedures
prescribed in paragraph (b) bel ow.

Where EPA is not the cognizant agency, the final rate proposal shall be
submitted to the above-cited address, to the cogni zant audit agency, and to
t he designated Contracting Oficer of the cognizant agency. Upon
establishment of the final indirect cost rates, the Contractor shall subnmit an
executed Certificate of Current Cost or Pricing Data (see FAR 15. 406- 2)
applicable to the data furnished in connection with the final rates to the
cogni zant audit agency. The final rates shall be contained in a witten
under st andi ng between the Contractor and the appropriate Gover nnment
representative. Pursuant to the "All owable Cost and Paynment" cl ause, the
al l owabl e indirect costs under this contract shall be obtained by applying the
final agreed upon rate(s) to the appropriate bases.

(b) Until final annual indirect cost rates are established for any period,
the Governnent shall reinburse the Contractor at billing rates established by
the appropriate Government representative in accordance with FAR 42.704, by
nmeans of a separate indirect cost rate agreenent or a contract nodification
subj ect to adjustnment when the final rates are established. The established
billing rates are currently as foll ows:

Cost Center
Peri od TO BE DETERM NED
Rat e
Base
These billing rates may be prospectively or retroactively revised by nutua

agreenment, at the request of either the Government or the Contractor, to
prevent substantial overpaynent or underpaynent.

(1) For any retroactive indirect cost rate adjustnents (i.e.,indirect
costs already billed), including final indirect cost rate adjustnents, the
Contractor shall provide to the Cost Policy and Rate Negotiation Section, with
copies to the current EPA Contracting O ficers of active contracts, a cost
i mpact statement showing the effect of the indirect cost rate changes for each
contract. This statenent shall conpare the cost billed to the cost the
Contractor proposes to bill.

(2) For prospective indirect cost rate adjustments only, the Contractor
shall notify the current EPA Contracting Oficers of the new proposed rates
when it proposes rates to the Cost Policy and Rate Negotiation Section.

(3) For either prospective or retroactive indirect cost rate
adj ustnents, the Contractor shall provide the Cost Policy and Rate Negoti ation
Section with the names of the current EPA Contracting Oficers for the
af fected contracts.

(c) Notwithstandi ng the provisions of paragraphs (a) and (b) above, ceilings
are hereby established on indirect costs rei mbursabl e under this contract.
The Governnent shall not be obligated to pay the Contractor any additiona
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amount on account of indirect costs in excess of the ceiling rates listed
bel ow

Cost Center
Peri od TO BE DETERM NED

Rat e
Base

The ceiling rates specified above are applicable fromthe effective date of
the contract through the end of the period of perfornance including any option
peri ods.

G5 CONTRACT ADM N STRATI ON REPRESENTATI VES (EP 52.242-100) (AUG 1984)

Project Oficer(s) for this contract:

Project Oficer:

TO BE | DENTI FI ED AT TI ME OF CONTRACT AWARD
Contract Specialist(s) responsible for admnistering this contract:

Admi ni strative Contracting Oficer:

TO BE | DENTI FI ED AT TI ME OF CONTRACT AWARD

G 6 SUBCONTRACT CONSENT (EP 52.244-100) (APR 1984)

The Contractor shall subnit the information required by the "Subcontracts,"
clause to the Contracting Oficer and assigned Project Oficer. The
Contracting Oficer will provide witten notice to the Contractor of his
deci si on.

Consent is given to issue the foll ow ng subcontracts:

G7 GOVERNMENT- FURNI SHED DATA ( EPAAR 1552. 245-71) (APR 1984)

(a) The CGovernnent shall deliver to the Contractor the Government-furnished
data described in the contract. |f the data, suitable for its intended use,
is not delivered to the Contractor, the Contracting O ficer shall equitably
adj ust affected provisions of this contract in accordance with the "Changes"
cl ause when:

(1) The Contractor submits a tinmely witten request for an equitable
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adj ustnent; and
(2) The facts warrant an equitabl e adjustnment.
(b) Title to Government-furnished data shall remain in the Governnent.

(c) The Contractor shall use the Governnent-furnished data only in
connection with this contract.

(d) The data will be furnished to the Contractor as specified in the work
assi gnnents.

G 8 GOVERNMENT PRCPERTY ( EPAAR 1552. 245-73) (JUN 2003) DEVI ATI ON

(a) The contractor shall not fabricate or acquire, on behalf of the
Governnent, either directly or indirectly through a subcontract, any item of
property without witten approval fromthe Contracting officer.

(b) I'n accordance with paragraph (a) above, the contractor is authorized to
acquire and/or fabricate the equipnment |listed below for use in the performance
of this contract. The equi pment is subject to the provisions of the
“CGovernment Property” cl ause.

NONE

(c) The Government will provide the following itenm(s) of Governnent
property to the contractor for use in the performance of this contract. This
property shall be used and mai ntained by the contractor in accordance with the
provi sions of the “CGovernnment Property” clause.

NONE

(d) The “EPA Contract Property Adnministration Requirements” provided bel ow
apply to this contract.

U. S. Environnmental Protection Agency
Property Adm nistration Requirenents (PAR)

1. PURPCSE. This docunent sets forth the requirenents for Environmental
Protecti on Agency (EPA) contractors in the performance of their Governnent
property managenent responsibilities under contracts with EPA These

requi renents suppl emrent those contained in the Governnent property clause(s)
in this contract, and part 45 of the Federal Acquisition Regulation (FAR).

2. DELEGATI ON OF CONTRACT PROPERTY ADM NI STRATI ON. EPA has del egat ed much of
its contract property nmanagenent oversight to the Defense Contract Managenent
Command (DCMC). Shortly after award of a contract, the EPA contracting officer
(CO del egates the functions of property adm nistration and pl ant cl earance
(di sposal) for the contract to DCMC. Upon acceptance of that del egati on, DCMC
will provide notification to the contractor, identifying the assigned property
adm ni strator (PA) and plant clearance officer (PLCO. If the contract is not
del egated to DCMC for admi nistration, any reference to PA and PLCO t hroughout
this docunment shall be construed to nean OGO The DCMC PA is available to the
contractor for assistance in all matters of property adm nistration.

Not wi t hst andi ng the del egation, as necessary, the contractor may contact their
EPA CO In the event of disagreement between the contractor and the DOMC PA,
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the contractor should seek resolution fromthe CO Unl ess otherw se directed
in the contract, or this docunent, all originals of witten information or
reports, except direct correspondence between the contractor and the DCMC PA,
relative to Government property, should be forwarded to the adm nistrative CO
assigned to this contract.

3. REQUESTS FCR GOVERNVENT PROPERTY.

a. In accordance with FAR 45.102, the contractor shall furnish al
property required for perform ng Government contracts. If a contractor
beli eves that Governnent facilities are required for performance of the
contract, the contractor shall submt a witten request to the CO At a
m ni mum the request shall contain the foll owing el ements:

1. Contract nunber for which the facilities are required.
2. An item(s) description, quantity and estimated cost.

3. Certification that no |like contractor facilities exist which could
be utilized.

4. A detailed description of the task-related purpose of the
facilities.

5. Explanation of negative inpact if facilities are not provided by
t he Governnent.

6. |If applicable, reconmend the exception under FAR 45.302-1(a) or
any applicable EPA class deviation (avail abl e upon request), and provide any
ot her information which would support the furnishing of facilities, including
contractor-acquired property (CAP).

7. Except when the request is for material, a | ease versus purchase
anal ysis shall be furnished with the request to acquire property on behal f of
t he Gover nnment

The contractor may not proceed with acquisition of facilities on behalf of the
Governnent until receipt of witten authorization fromthe EPA CO

4. TRANSFER OF GOVERNMENT PROPERTY. Wien the contractor receives CGovernnent -
furni shed property (GFP), the contractor should receive, fromthe transferor,
(either EPA or another contractor) all of the applicable data el ements
(Attachment 1 of this clause) needed to maintain the required records. If this
information is not provided at the tine of receipt of the property, the
contractor shall request it fromthe EPA CO. The COw Il attenpt to obtain the
data fromthe previous property holder, or, if data does not exist, wll

assi st the current property holder in estimating the elenents. Prior to

si gni ng an acceptance docunent for the property, the receiving contractor
shoul d performa conplete inventory of the property. Responsibility, as well
as accountability, passes with the signed acceptance.

When, at the witten direction of the EPA CO, the contractor transfers GFP to

anot her contractor, or another Agency, the contractor shall provide the
appl i cabl e data el enents (Attachnent 1 of this clause). Upon return of the
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property to EPA, the same data nust be provided by the contractor to the EPA
Cco

5. RECORDS OF GOVERNMENT PROPERTY

a. In accordance with FAR 45.505 and 45.505-1, the contractor shal
establish and nmai ntain adequate property records for all Governnent property,
regardl ess of value, including property provided to and in the possession of a
subcontractor. Material (supplies) provided by the Governnent or acquired by
the contractor and billed as a direct charge to the Governnent is Governnment
property and records nust be established as such

b. The contractor shall establish and maintain the official Governnent
property record. (If the contract contains the FAR Cl ause 52.245-1, the
Governnent will maintain the official Governnent property records.) Such
records shall contain the applicable data elenments (Attachnment 1 of this
clause) for all itens of Governnent property regardl ess of cost

c. The Contractor shall identify all Superfund property and designate it
as such both on the itemand on the official Government property record. If it
is not practicable to tag the item the contractor shall wite the |ID nunber
on a tag, card or other entity that nmay be kept with the itemor in a file.

d. Support docunentation used for posting entries to the property record
shal |l provide conplete, current and auditable data. Entries shall be posted
to the record in a tinely manner follow ng an action

e. For Governnent vehicles, in addition to the data el enents required by
EPA, the contractor shall also conply with the General Services Adm nistration
(GSA) and Departnment of Energy (DOE) record and report requirenents supplied
with all EPA provided notor vehicles. If the above requirenents were not
provided with the vehicle, the contractor shall notify the EPA CO

f. When Governnent property is disclosed to be in the possession or
control of the contractor but not provided under any contract, the contractor
shall record and report the property in accordance with FAR 45.502(f) and (h).

6. | NVENTORI ES OF GOVERNMENT PROPERTY. The contractor shall conduct a conplete
physical inventory of EPA property at |east once per year, unless otherw se
directed by the PA. Reconciliation shall be conpleted within 30 cal endar days
of inventory conpletion. The contractor shall report the results of the

i nventory, including any di screpancies, to the DCMC PA upon conpl etion of the
reconciliation. The contractor's records shall indicate the conpletion date
of the inventory.

See section 9 herein, Contract C oseout, for information on final inventories.
7. REPORTS OF GOVERNMENT PRCPERTY. |In accordance with FAR 45.505-14, EPA
requi res an annual sumary report, for each contract, by contract nunber, of
Governnent property in the contractor's possession as of Septenber 30 each
year.

a. For each classification listed in FAR 45.505-14(a), except materi al
the contractor shall provide the total acquisition cost and total quantity. If
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there are zero items in a classification, or if there is an endi ng bal ance of
zero, the classification nust be listed with zeros in the quantity and
acqui sition cost colums.

b. For material, the contractor shall provide the total acquisition cost
only.

c. Property classified as equi pnment, Superfund site equipment, and
speci al test equiprment, for the purpose of this report, nust be reported on
two separate lines. The first line shall include the total acquisition cost
and quantity of all itens or systens with a unit acquisition cost of $25, 000
or nmore. The second line shall include the total acquisition cost and quantity
of all items with a unit acquisition cost of |ess than $25, 000.

d. For itens conprising a system which is defined as “a group of
interacting itens functioning as a conplex whole,” the contractor may nmai ntain
the record as a systemnoting all conponents of the systemunder the main
conponent or naintain individual records for each item However, for the
annual report of Governnent property the conponents nmust be reported as a
systemwith one total dollar anmount for the system if that systemtotal is
$25, 000 or nore

e. These reports are due at EPA no later than Cctober 5 of each year.
If October 5 is not a business day, the report is due on the first business
day follow ng Cctober 5.

f. Distribution shall be as follows:
Original to: EPA CO
1 copy: DCMC PA
g. EPA Contractors are required to conply with GSA's and DOE' s speci al
reporting requirements for notor vehicles. A statenment of these requirenments
will be provided by the EPA Facility Managenment and Services Division (FMSD)
concurrent with recei pt of each vehicle.

h. The contractor shall provide detailed reports on an as-needed basis
as may be requested by the GO or the PA

8. DI SPOSI TI ON OF GOVERNMENT PROPERTY. The di sposition process is conposed of
three distinct phases: identification of excess property, reporting of excess
property, and final disposition.

a. ldentification of Excess Property. The disposition process begins
with the contractor identifying Governnment property that is excess to its
contract. Effective contractor property control systens provide for disclosing
excesses as they occur. Once inactive Government property has been determ ned
to be excess to the contract to which it is accountable, it nust be screened
agai nst the contractor's other EPA contracts for further use. If the property
may be reutilized, the contractor shall notify the COin witing. Government
property will be transferred to other contracts only when the COs on both the
current contract and the receiving contract authorize such a transfer in
writing.
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b. Reporting Excess Governnent Property. Excess Governnent property
shall be reported in accordance with FAR Subpart 45.6. Inventory schedul es A-E
(SF Forns 1426-1434) provide the format for reporting of excess Governnent
property. Instructions for conpleting the forns are |ocated at FAR 45.606-5
and sanples may be found in FAR 53.301-1426 thru 1434. Inventory schedul es
shall be forwarded to the DOMC PLCO with a copy to the EPA CO. The cover
[ etter, which acconpanies the inventory schedul es, nust include the EPA CO s
nane, address and tel ephone nunber. Inventory schedul es nmust al so contain
a notification if the property is Superfund property. If the property is
Superfund property, the contractor nust also prom nently include the follow ng
| anguage on the inventory schedule: “Note to PLCO Reinbursenent to the EPA
Superfund is required.” When requested, by the PLCO or the CO, the contractor
will provide the fair market value for those itens requested.

c. Disposition Instructions.

1. If directed in witing by the EPA CQ the contractor will retain
all or part of the excess Governnent property under the current contract for
possi bl e future requirenments. The contractor shall request, fromthe PLCO
wi t hdrawal fromthe inventory schedule of those items to be retained.

2. If directed in witing by the EPA CQ the contractor shal
transfer the property to another EPA contractor. The contractor wll transfer
the property by shipping it in accordance with the instructions provided by
the CO. The contractor shall request, fromthe PLCO w thdrawal fromthe
i nventory schedul e of those itens to be transferred. Further, the contractor
shall notify the CO when the transfer is conplete.

3. If directed in witing by the EPA CQ the contractor shal
transfer the property to EPA The contractor shall ship/deliver the property
in accordance with the instructions provided by the CO The contractor wll
request, fromthe PLCO wthdrawal fromthe inventory schedul e of those itemns
to be transferred to EPA. Further, the contractor shall notify the CO when the
transfer is conplete.

4. The contractor will ship the property elsewhere if directed, in
writing, by the PLCO.

5. The PLCOw |l either conduct the sale or instruct the contractor
to conduct a sale of surplus property. The contractor will allow prospective
bi dders access to property offered for sale.

6. Property abandoned by the PLCO on the contractor's site nust be
di sposed of in a nanner that does not endanger the health and safety of the
public.

7. To effect transfer of accountability, the contractor shall provide
the recipient of the property with the applicable data el enents set forth in
Attachment 1 of this clause. The contractor shall also obtain either a signed
receipt fromthe recipient, or proof of shipnent. The contractor shall update
the official Governnent property record to indicate the disposition of the
itemand to close the record

9. CONTRACT CLCSEQUT. The contractor shall conplete a physical inventory of

Page G 10 of 12



PR- HQ- 04- 10386

all CGovernnent property at contract conpletion and the results, including any
di screpanci es, shall be reported to the DOMC PA. I n the case of a term nated
contract, the contractor shall conply with the inventory requirenments set
forth in the applicable termnation clause. The results of the inventory, as
well as a detailed inventory listing, nmust be forwarded to the CO For

term nated contracts, the contractor will conduct and report the

inventory results as directed by the CO

However, in order to expedite the disposal process, contractors nay be
required to, or may elect to subnmt to the CO an inventory schedule for

di sposal purposes up to six (6) nonths prior to contract conpletion. If such
an inventory schedule is prepared, the contractor nust indicate the earliest
date that each item may be di sposed

The contractor shall update all property records to show di sposal action. The
contractor shall notify the DCMC PA, in witing, when all work has been

conmpl eted under the contract and all Governnent property accountable to the
contract has been di sposed.

Page G 11 of 12



PR- HQ- 04- 10386

Attachment 1

REQUI RED DATA ELEMENTS. \here applicable (all elenents are not applicable to
material) the contractor is required to maintain, at a mninmum the
information related to the following data el ements for EPA Government
property:

Contractor Identification/ Tag Nunber;
Descri pti on;

Manuf act ur er;

Model

Serial Nunber;

Acqui sition Date;

Dat e recei ved;

Acqui siti on Cost*;
Acqui si ti on Docunent Nunber;
Locati on;

Contract Nunber;

Account Nunber (if supplied);
Superfund (Yes/ No);

I nventory Perfornmance Date;
Di sposition Date.

* Acqui sition cost shall include the price of the itemplus all taxes,
transportation and installation charges allocable to that item

NOTE: For itens conprising a systemwhich is defined as, “a group of
interacting itens functioning as a conplex whole,” the contractor may naintain
the record as a systemnoting all conponents of the systemunder the main
conponent or naintain individual records for each item However, for the
Annual Report of Governnent Property, the conponents nust be reported as a
systemwi th one total dollar amount for the system if that systemtotal is
$25, 000 or nore.
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SECTI ON H - SPECI AL CONTRACT REQUI REMENTS

H 1 DI SPLAY OF EPA OFFI CE OF | NSPECTOR GENERAL HOTLI NE POSTER ( EPAAR
1552. 203-71) (AUG 2000)

(a) For EPA contracts valued at $1, 000,000 or nore including all contract
options, the contractor shall proninently display EPA Ofice of Inspector
General Hotline posters in contractor facilities where the work is perfornmed
under the contract.

(b) Ofice of Inspector CGeneral hotline posters nmay be obtained fromthe
EPA O fice of Inspector General, ATTN. O G Hotline (2443), 1200 Pennsyl vani a
Avenue, NW Washi ngton, DC 20460, or by calling (202) 260-5113.

(c) The Contractor need not conply with paragraph (a) of this clause if it
has established a nechanism such as a hotline, by which enpl oyees nay report
suspected i nstances of inproper conduct, and provided instructions that
encour age enployees to nake such reports.

H.2 PRI NTING (EPAAR 1552.208-70) (OCT 2000)

(a) Definitions.

“Printing” is the process of conposition, plate making, presswork, binding
and microform or the end itens produced by such processes and equi pnent.
Printing services include newsletter production and periodicals which are
prohi bited under EPA contracts.

“Conposition” applies to the setting of type by hot-netal casting, photo
typesetting, or electronic character generating devices for the purpose of
produci ng canera copy, negatives, a plate or image to be used in the
production of printing or mcroform

“Canera copy” (or “canera-ready copy”) is a final docunent
sui tabl e for printing/duplication.

“Desktop Publishing” is a nmethod of conposition using conputers with the
final output or generation of canera copy done by a color inkjet or color
| aser printer. This is not considered “printing.” However, if the output from
deskt op publishing is being sent to a typesetting device (i.e., Linotronic)
wi th canera copy being produced in either paper or negative format, these
services are considered “printing”.

“Mcroforni is any product produced in a mniaturized i nage format, for
mass or general distribution and as a substitute for conventionally printed
material. Mcroformservices are classified as printing services and incl udes
m crofiche and microfilm The contractor nmay make up to two sets of microform
files for archival purposes at the end of the contract period of performance.

“Duplication” neans the making of copies on photocopy nachines enpl oyi ng
el ectrostatic, thermal, or other processes w thout using an internediary such
as a negative or plate.

“Requi renent” nmeans an individual photocopying task. (There may be
mul ti ple requirements under a Wrk Assignnent or Delivery Order. Each
requi renent woul d be subject to the photocopying Iimtation of 5,000 copies of
one page or 25,000 copies of multiple pages in the aggregate per requirenent).
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(b) Prohibition.

The contractor shall not engage in, nor subcontract for, any printing in
connection with the performance of work under this contract. Duplication of
nmore than 5,000 copi es of one page or nore than 25,000 copies of nmultiple
pages in the aggregate per requirenent constitutes printing. The intent of the
limtation is not to allow the duplication of final documents for use by the
Agency. In conpliance with EPA Order 2200.4a, EPA Publication Review
Procedure, the O fice of Communications, Education, and Media Relations is
responsible for the review of materials generated under a contract published
or issued by the Agency under a contract intended for release to the public.

(c) Affirmative Requirements.
(1) Unless otherwi se directed by the contracting officer, the contractor
shal | use doubl e-sided copying to produce any progress report, draft report or
final report.

(2) Unless otherwi se directed by the contracting officer, the contractor
shal|l use recycl ed paper for reports delivered to the Agency which neet the
m ni mum content standards for paper and paper products as set forth in EPA' s
Wb site for the Conprehensive Procurenent Guidelines at:
http://ww. epa. gov/ cpg/.

(d) Permitted Contractor Activities.
(1) The prohibitions contained in paragraph (b) do not preclude witing,
editing, or preparing manuscript copy, or preparing related illustrative
material to a final document (canera-ready copy) using desktop publishing.

(2) The contractor may performa requirenment involving the duplication
of less than 5,000 copies of only one page, or |less than 25,000 copies of
mul ti pl e pages in the aggregate, using one color (black), so long as such
pages do not exceed the maxinmum inage size of 10\3/4\ by 14\ 1/4\ inches, or 11
by 17 paper stock. Duplication services bel ow these threshol ds are not
considered printing. If perfornmance of the contract will require duplication
in excess of these linmts, contractors nmust imediately notify the contracting
officer in witing. EPA may then seek a waiver fromthe Joint Commttee on
Printing, U S Congress. The intent of the limtation is to allow
““incidental'' duplication (drafts, proofs) under a contract. The intent of
the imtationis not to allow the duplication of copies of final docunents
for use by the Agency or as distributed as instructed by the Agency.

(3) The contractor may perform a requirenent involving the nulti-col or
duplication of no nore than 100 pages in the aggregate using col or copier
technol ogy, so long as such pages do not exceed the nmaxinuminage size of
10\ 3/4\ by 14\1/4\ inches, or 11 by 17 paper stock. Duplication services bel ow
t hese thresholds are not considered printing. |If performance of the contract
will require duplication in excess of these limts, contractors must
i Mmedi ately notify the contracting officer in witing. EPA may then seek a
wai ver fromthe Joint Conmittee on Printing, U S. Congress.

(4) The contractor may performthe duplication of no nore than a tota
of 100 diskettes or CD-ROM s. Duplication services bel ow these thresholds are
not considered printing. If performance of the contract will require
duplication in excess of these limts, contractors nust imediately notify the
contracting officer in witing. EPA may then seek a waiver fromthe Joint
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Committee on Printing, U S. Congress.

(e) Violations.

The contractor may not engage in, nor subcontract for, any printing in
connection with the perfornmance of work under the contract. The cost of any
printing services in violation of this clause will be disallowed, or not
accepted by the Governnent.

(f) Flowdown Provision.

The contractor shall include in each subcontract which may involve a
requi rement for any printing/duplicating/copying a provision substantially the
sane as this clause.

H 3 ORGANI ZATI ONAL CONFLI CTS OF | NTEREST ( EPAAR 1552.209-71) (MAY 1994)
ALTERNATE | (MAY 1994)

(a) The Contractor warrants that, to the best of the Contractor's know edge
and belief, there are no relevant facts or circunstances which could give rise
to an organizational conflict of interest, as defined in FAR Subpart 9.5, or
that the Contractor has disclosed all such relevant information.

(b) Prior to commencenent of any work, the Contractor agrees to notify the
Contracting Oficer imediately that, to the best of its know edge and beli ef,
no actual or potential conflict of interest exists or to identify to the
Contracting Officer any actual or potential conflict of interest the firm may
have. In enmergency situations, however, work may begin but notification shal
be made within five (5) working days.

(c) The Contractor agrees that if an actual or potential organizationa
conflict of interest is identified during performnce, the Contractor wll
i medi ately nake a full disclosure in witing to the Contracting Oficer
Thi s disclosure shall include a description of actions which the Contractor
has taken or proposes to take, after consultation with the Contracting
Officer, to avoid, nitigate, or neutralize the actual or potential conflict of
interest. The Contractor shall continue performance until notified by the
Contracting Oficer of any contrary action to be taken

(d) Renedies - The EPA may ternminate this contract for convenience, in whole
or in part, if it deens such term nation necessary to avoid an organi zati ona
conflict of interest. |If the Contractor was aware of a potentia
organi zational conflict of interest prior to award or discovered an actual or
potential conflict after award and did not disclose it or misrepresented
rel evant information to the Contracting Oficer, the Governnent may termn nate
the contract for default, debar the Contractor from Governnent contracting, or
pursue such other renmedies as may be pernitted by law or this contract.

(e) The Contractor agrees to insert in each subcontract or consultant
agreenent pl aced hereunder provisions which shall conform substantially to the
| anguage of this clause, including this paragraph, unless otherw se authorized
by the Contracting Oficer.

H 4 NOTI FI CATI ON CF CONFLI CTS OF | NTEREST REGARDI NG PERSONNEL ( EPAAR
1552. 209- 73) (MAY 1994) ALTERNATE | (JUN 1994) DEVI ATI ON
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(a) In addition to the requirenents of the contract clause entitled
"Organi zational Conflicts of Interest,” the follow ng provisions with regard
to enpl oyee personnel perform ng under this contract shall apply until the
earlier of the following two dates: the term nation date of the affected
enpl oyee(s) or the expiration date of the contract.

(b) The Contractor agrees to notify immediately the EPA Project Oficer and
the Contracting O ficer of (1) any actual or potential personal conflict of
interest with regard to any of its enpl oyees working on or having access to
information regarding this contract, or (2) any such conflicts concerning
subcontract or enpl oyees or consultants working on or having access to
information regarding this contract, when such conflicts have been reported
to the Contractor. A personal conflict of interest is defined as a
relationship of an enpl oyee, subcontractor enployee, or consultant with an
entity that may inpair the objectivity of the enployee, subcontractor
enpl oyee, or consultant in perform ng the contract work.

(c) The Contractor agrees to notify each Project Oficer and Contracting
O ficer prior to incurring costs for that enployee's work when an enpl oyee may
have a personal conflict of interest. In the event that the personal conflict
of interest does not become known until after performance on the contract
begi ns, the Contractor shall immediately notify the Contracting O ficer of the
personal conflict of interest. The Contractor shall continue performance of
this contract until notified by the Contracting O ficer of the appropriate
action to be taken.

(d) The Contractor agrees to insert in any subcontract or consultant
agreenment placed hereunder provisions which shall conformsubstantially to the
| anguage of this clause, including this paragraph (d), unless otherw se
aut hori zed by the Contracting Oficer.

H 5 LIMTATI ON OF FUTURE CONTRACTI NG ( HEADQUARTERS SUPPORT) ( EPAAR
1552. 209- 74) (MAR 1997) ALTERNATE V (MAY 1994)

(a) The parties to this contract agree that the Contractor will be
restricted inits future contracting in the nmanner descri bed bel ow. Except as
specifically provided in this clause, the Contractor shall be free to conpete
for contracts on an equal basis with other conpanies.

(b) If the Contractor, under the terns of this contract, or through the
performance of work pursuant to this contract, is required to devel op
specifications or statenents of work and such specifications or statements of
work are incorporated into an EPA solicitation, the Contractor shall be
ineligible to performthe work described in that solicitation as a prine
Contractor or subcontractor under an ensuing EPA contract.

(c) During the life of this contract, and for a period of five (5) years
after conpletion of the contract, unless prior witten approval is obtained
fromthe cognizant EPA Contracting O ficer, the Contractor shall not enter
into a contract (1) with owners or operators of facilities which may be
i npact ed by enforcement and conpliance activities performed under a work
assi gnnent as regul ated parties under the Federal Insecticide, Fungicide, and
Rodenticide Act (FIFRA); the Toxic Substances Control Act (TSCA); the G
Pol lution Act (OPA); the Emergency Pl anning and Community Ri ght-to-Know Act
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(EPCRA); the Asbestos Hazard Emergency Response Act (AHERA); the Clean Air Act
(CAA); the Clean Water Act (CWA); the Safe Drinking Water Act (SDWA); the
Resources Conservation and Recovery Act (RCRA) and/or and Title X of the
Housi ng and Community Devel opnment Act of 1992; (2) or act as consultants to
any such regulated parties that may be inpacted by enforcenent and conpliance
activities perforned under a work assi gnnent.

(d) The Contractor agrees in advance that if any bids/proposals are
submitted for any work that would require witten approval of the Contracting
O ficer prior to entering into a contract subject to the restrictions of this
cl ause, then the bids/proposals are subnmitted at the Contractor's own risk.
Therefore, no claimshall be nade against the Government to recover
bi d/ proposal costs as a direct cost whether the request for authorization to
enter into the contract is denied or approved.

(e) To the extent that the work under this contract requires access to
proprietary or confidential business or financial data of other conpanies, and
as long as such data remains proprietary or confidential, the Contractor shal
protect such data from unauthorized use and di scl osure.

(f) The Contractor agrees to insert in each subcontract or consultant
agreement placed hereunder, except for subcontracts or consultant agreenents
for nondi scretionary technical or engineering services, including treatability
studies, well drilling, fence erecting, plunbing, utility hookups, security
guard services, or electrical services, provisions which shall conform
substantially to the | anguage of this clause, including this paragraph (f),
unl ess ot herwi se authorized by the Contracting Officer. The Contractor nay
request in witing that the Contracting Oficer exenpt fromthis clause a
particul ar subcontract or consultant agreement for nondiscretionary technica
or engi neering services not specifically listed above, including |aboratory
anal ysis. The Contracting ficer will review and eval uate each request on a
case-by-case basis before approving or disapproving the request.

(g) If the Contractor seeks an expedited decision regarding its initia
future contracting request, the Contractor may subnmit its request to both the
Contracting Oficer and the next adnministrative |level within the Contracting
O ficer's organi zation

(h) A review process available to the Contractor when an adverse
determ nation is received shall consist of a request for reconsideration to
the Contracting Officer or a request for review subnmitted to the next
adm nistrative level within the Contracting Officer's organi zation. An
adverse deternination resulting froma request for reconsideration by the
Contracting Oficer will not preclude the Contractor fromrequesting a review
by the next admi nistrative level. Either a request for review or a request
for reconsideration nust be submtted to the appropriate level within 30
cal endar days after receipt of the initial adverse deternination

H 6  CONTRACTOR PERFORMANCE EVALUATI ONS ( EPAAR 1552.209-76) (OCT 2002)
The contracting officer shall conplete a Contractor Perfornance Report
(Report) within ninety (90) business days after the end of each 12 nonths of

contract performance (interim Report) or after the last 12 nonths (or |ess) of
contract performance (final Report) in accordance with EPAAR 1509. 170-5. The
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contractor shall be evaluated based on the foll owi ng ratings:

0 = Unsatisfactory,
1 = Poor,

2 = Fair,

3 = Good,

4 = Excell ent,

5 = Qut st andi ng,

N A = Not Applicable.

The contractor may be eval uated based on the foll owi ng perfornmance
cat egori es:

Quality,

Cost Control,

Ti mel i ness of Performance,

Busi ness Rel ati ons,

Conpl i ance wi th Labor Standards,

Conpliance with Safety Standards, and

Meeting Smal |l Di sadvant aged Busi ness Subcontracti ng Requirenents.

(a) The contracting officer shall initiate the process for conpleting
interimReports within five (5) business days after the end of each 12 nonths
of contract performance by requesting the project officer to evaluate
contractor performance for the interimReport. In addition, the contracting
officer shall initiate the process for conpleting final Reports within five
(5) business days after the last 12 nonths (or |ess) of contract perfornmance
by requesting the project officer to evaluate contractor performance for the
final Report. The final Report shall cover the last 12 nonths (or |ess) of
contract performance. Wthin thirty (30) business days after the project
of ficer receives a request fromthe contracting officer to conplete an
eval uation, the project officer shall:

(1) Conplete a description of the contract requirenents;

(2) Evaluate contractor performance and assign a rating for quality,
cost control, tineliness of perfornmance, conpliance with |abor standards, and
conpliance with safety standards perfornance categories (including a narrative
for each rating);

(3) Provide any information regardi ng subcontracts, key personnel, and
cust onmer satisfaction;

(4) Assign a recommended rating for the business relations performance
category (including a narrative for the rating); and

(5) Provide additional information appropriate for the evaluation or
future eval uati ons.

(b) The contracting officer shall:
(1) Ensure the accuracy of the project officer's evaluation by verifying

that the information in the contract file corresponds with the designated
project officer's ratings;
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(2) Assign a rating for the business relations and neeting snal
di sadvant aged busi ness subcontracting requi renents performance categories
(including a narrative for each rating).

(3) Concur with or revise the project officer's ratings after
consultation with the project officer

(4) Provide any additional information concerning the quality, cost
control, tineliness of performance, compliance with | abor standards, and
compliance with safety standards performance categories if deemed appropriate
for the evaluation or future evaluations (if any), and provide any information
regardi ng subcontracts, key personnel, and custonmer satisfaction; and

(5) Forward the Report to the contractor within ten (10) business days
after the contracting officer receives the project officer's evaluation.

(c) The contractor shall be granted thirty (30) business days fromthe date
of the contractor's receipt of the Report to review and provide a response to
the contracting officer regarding the contents of the Report. The contractor
shal |

(1) Review the Report;

(2) Provide a response (if any) to the contracting officer on conpany
| etter head or el ectronically;

(3) Conplete contractor representation information; and

(4) Forward the Report to the contracting officer within the designated
thirty (30) business days.

(d) The contractor's response to the Report may include witten coments,
rebuttal s (di sagreenents), or additional information. If the contractor does
not respond to the Report within the designated thirty (30) business days, the
specified ratings in the Report are deened appropriate for the eval uation
period. In this instance, the contracting officer shall conplete the Agency
review and sign the Report within three (3) business days after expiration of
the specified 30 busi ness days.

(e) If the contractor submits comments, rebuttals (disagreenments), or
additional information to the contracting officer which contests the ratings,
the contracting officer, in consultation with the project officer, shall
initially try to resolve the disagreenent(s) with the contractor

(f) If the disagreement(s) is (are) not resolved betwen the contractor and
the contracting officer, the contracting officer shall provide a witten
recomendati on to one | evel above the contracting officer for resolution as
pronptly as possible, but no later than five (5) business days after the
contracting officer is nade aware that the di sagreenent(s) has (have) not been
resolved with the contractor. The individual who is one | evel above the
contracting officer shall

(1) Review the contracting officer's witten recommendati on; and
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(2) Provide a witten deternination to the contracting officer for
summary ratings (ultimte conclusion for ratings pertaining to the performance
period being evaluated) within five (5) business days after the individual one
| evel above the contracting officer receives the contracting officer's witten
recomrendat i on.

(g) If the disagreenent is resolved, the contracting officer shall conplete
the Agency review and sign the Report within three (3) business days after
consul tati on.

(h) The contracting officer shall conplete the Agency review and sign the
Report within three (3) business days after the contracting officer receives a
written determnation for summary ratings fromone | evel above the contracting
of ficer.

(i) An interimor final Report is considered conpleted after the
contracting officer signs the Report. The contracting officer nust provide a
copy of conpleted Reports (interimand final) to the contractor within two (2)
busi ness days after conpletion.

H.7  OPTION TO EXTEND THE TERM OF THE CONTRACT-- COST- TYPE CONTRACT ( EPAAR
1552.217-71) (APR 1984) DEVI ATI ON

The CGovernnent has the option to extend the termof this contract for 2
additi onal period(s). |If nore than 60 days remain in the contract period of
performance, the Governnment, wi thout prior witten notification, may exercise
this option by issuing a contract nodification. To exercise this option
within the last 60 days of the period of performance, the Government nust
provide to the Contractor witten notification prior to that |ast 60-day
period. This prelimnary notification does not conmit the Governnent to
exercising the option. Use of an option will result in the follow ng contract
nodi fi cations:

(a) The "Period of Perfornmance" clause will be anmended as follows to cover
t he Base and ption Peri ods:

Peri od Start Date End Date
Option Period | Award Date + 2 Years Award Date + 4 Years
Option Period Il Award Date + 4 Years Award Date + 5 Years
(b) Paragraph (a) of the "Level of Effort" clause will be anended to reflect

a new and separate |evel of effort of:

Peri od Level of Effort*

Base 12, 500 Hours
Option | 12,500 Hours
Option 11 10, 000 Hours
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* For each contract awarded
(c) The "Estimated Cost and Fi xed Fee" clause will be amended to refl ect

i ncreased estimated costs and fixed fees for each option period as foll ows:

Option Esti mat ed
Peri od Cost Fi xed Fee Tot al

TO BE DETERM NED

(d) If this contract contains "not to exceed anpunts" for el enents of other
direct costs (ODC), those amounts will be increased as foll ows:

TO BE DETERM NED

H. 8 OPTION FOR | NOREASED QUANTI TY- - COST- TYPE CONTRACT ( EPAAR 1552.217-73)
(JUN 1997)

(a) By issuing a contract nodification, the Government may increase the
estimated | evel of effort by:

Peri od Level of Effort(hours)*
Base 6, 250
Option | 6, 250
Option 11 5, 000

*For each contract awarded

The CGovernnent may issue a naxi mumof five (5) orders to increase the |evel
of effort in nultiples of 1250* hours during the Base Year, and Option Period
I, and a maxi mum of four (4) orders to increase the level of effort in
mul tiples of 1250* hours during Option Period I1.

* For each contract awarded

The estinmated cost and fixed fee of each nultiple of hours is as foll ows:

Esti mat ed
Peri od Cost Fi xed Fee Tot al

TO BE DETERM NED
(b) When these options are exercised, paragraph (a) of the "Level of
Effort"” clause and the "Estimated Cost" clause will be nodified accordingly.

(c) If this contract contains “not to exceed anounts” for elenents of other
direct costs (ODCs), those ampunts will be increased as foll ows:
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H 9  SMALL DI SADVANTAGED BUSI NESS TARGETS ( EPAAR 1552.219-73) (OCT 2000)
(a) In accordance with FAR 19.1202-4(a) and EPAAR 52.219-72, the follow ng

snmal | di sadvant aged busi ness (SDB) participation targets proposed by the
contractor are hereby incorporated into and made part of the contract:

Per cent age of
Total Contract
Val ue

NAI CS
Maj or G oup

Contract or
Targets
Total Prine

Contract or
Targets
(I'ncluding
joint venture
part ners)

Dol | ars

Tot al
Subcontract or
Targets

(b) The followi ng specifically identified SDB(s) was (were) considered
under the Section M SDB participation evaluation factor or subfactor (continue
on separate sheet if nore space i s needed):

(1)
(2)
(3)
(4)
(5)

The contractor shall pronptly notify the contracting officer of any
substitution of firnms if the new firnms are not SDB concerns.

(c) In accordance with FAR 52.219-25, Small D sadvantaged Busi ness
Participation Program - Di sadvantaged Status and Reporting, the contractor
shall report on the participation of SDB concerns in the performance of the
contract no less than thirty (30) cal endar days prior to each annual
contractor perfornmance evaluation [contracting officer nay insert the dates
for each performance evaluation (i.e., every 12 nonths after the effective
date of contract)] or as otherwi se directed by the contracting officer.

H. 10 UTI LI ZATI ON OF RURAL AREA SMALL BUSI NESS OONCERNS (EP 52.219-110) (APR
1990)

(a) (1) "Rural area small business concern,” as used in this clause, neans a
smal | busi ness concern that is |ocated and conducts its principal operations
in a rural geographic area (county or parish) listed in the Small Business
Adm nistration's Listing of Non-Metropolitan Rural Counties by State.

(2) "Small business concern,” as used in this clause, neans a concern,

including its affiliates, that is independently owned and operated, not
domnant in the field of operation in which it is bidding on governnent
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contracts, and qualified as a small business under the criteria and size
standard in 13 CFR 121.

(b) It is the policy of the Environnental Protection Agency (EPA) that rura
area small busi ness concerns shall have the maxi num practi cabl e opportunity to
participate in perform ng contracts awarded by EPA

(c) The contractor shall use its best efforts to give rural area snal
busi ness concerns the opportunity to participate in the subcontracts it awards
to the fullest extent consistent with efficient performance of this contract.

(d) The contractor shall incorporate the substance of this clause in any
subcontract that may provide for additional subcontracting opportunities.

H. 11 UTI LI ZATI ON OF HI STORI CALLY BLACK COLLEGES AND UNI VERSI TI ES (EP
52.219-115) (JUL 1991)

(a) It is the Policy of the Environnental Protection Agency that
historically black colleges and universities shall have the maxi mum
practi cabl e opportunity to participate in perform ng contracts awarded by the
Agency.

(b) The Contractor shall use its best efforts to give historically black
coll eges and universities the opportunity to participate in any subcontracts
awarded to the fullest extent consistent with efficient performance of this
contract.

(c) The contractor shall incorporate the substance of this clause in any
subcontract which may provide for additional subcontracting opportunities.

H. 12 | NSURANCE LI ABI LITY TO THI RD PERSONS ( EPAAR 1552.228-70) (OCT 2000)

(a) (1) Except as provided in subparagraph (2) below, the Contractor shal
provi de and mai ntain workers' conpensation, enployer's liability,
conpr ehensi ve general liability (bodily injury), and conprehensive autonobile
liability (bodily injury and property damage) insurance, and such other
i nsurance as the Contracting officer may require under this contract.

(2) The Contractor may, with the approval of the Contracting officer
mai ntain a self-insurance program provided that, with respect to workers
conpensation, the Contractor is qualified pursuant to statutory authority.

(3) Al insurance required by this paragraph shall be in a form and
amount and for those periods as the Contracting officer may require or approve
and with insurers approved by the Contracting officer

(b) The Contractor agrees to submit for the Contracting officer's approval,
to the extent and in the manner required by the Contracting officer, any other
i nsurance that is maintained by the Contractor in connection with the
performance of this contract and for which the Contractor seeks rei nbursenent.

(c) The Contractor shall be reinbursed for that portion of the reasonable

cost of insurance allocable to this contract, and required or approved under
this clause, in accordance with its established cost accounting practices.
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H 13 STATE AND LOCAL TAXES (EPAAR 1552.229-70) (NOV 1989)

In accordance with FAR 29.303 and FAR 31.205-41, the Contractor or any
subcontractor under this contract shall not be reinbursed for paynent of any
State and | ocal taxes for which an exenption is available. The Contractor is
responsible for determning the availability of State and | ocal tax exenptions
and obtai ning such exenptions, if available. The Contractor shall include
this clause, suitably nodified to identify the parties, in all subcontracts at
any tier. The Contractor shall notify the Contracting ficer if problens
arise in obtaining a State and | ocal tax exenption. The contractor may seek a
wai ver by the Contracting Oficer fromthis requirement if the adninistrative
burden of seeking an exenption appears to outweigh the potential savings to
t he Governnent.

H. 14 SCREENI NG BUSI NESS | NFORMATI ON FOR CLAI M5 OF CONFI DENTI ALI TY ( EPAAR
1552. 235-70) (APR 1984)

(a) Whenever collecting information under this contract, the Contractor
agrees to conmply with the follow ng requi renents:

(1) If the Contractor collects informati on from public sources, such as
books, reports, journals, periodicals, public records, or other sources that
are available to the public without restriction, the Contractor shall submt a
list of these sources to the appropriate programoffice at the tine the
information is initially submtted to EPA. The Contractor shall identify the
i nformati on according to source

(2) If the Contractor collects information froma State or |oca
Governnent or from a Federal agency, the Contractor shall subnmit a list of
these sources to the appropriate programoffice at the time the information is
initially submtted to EPA. The Contractor shall identify the informtion
accordi ng to source.

(3) If the Contractor collects information directly froma busi ness or
froma source that represents a business or businesses, such as a trade
associ ati on:

(i) Before asking for the information, the Contractor shall identify
itself, explain that it is perform ng contractual work for the Environnental
Protection Agency, identify the information that it is seeking to collect,
explain what will be done with the infornation, and give the foll ow ng notice:

(A You may, if you desire, assert a business confidentiality
claimcovering part or all of the infornmation. |If you do assert a claim the
information will be disclosed by EPA only to the extent, and by nmeans of the
procedures, set forth in 40 CFR Part 2, Subpart B.

(B) If no such claimis nade at the time this information is
received by the Contractor, it may be nade available to the public by the
Envi ronnental Protection Agency w thout further notice to you.

(© The Contractor shall, in accordance with FAR Part 9, execute

a witten agreenent regarding the limtations of the use of this information
and forward a copy of the agreenent to the Contracting ficer.
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(ii) Upon receiving the information, the Contractor shall make a
witten notation that the notice set out above was given to the source, by
whom in what form and on what date.

(iii) At the tine the Contractor initially submits the information
to the appropriate programoffice, the Contractor shall submt a |ist of these
sources, identify the information according to source, and indicate whether
the source nade any confidentiality claimand the nature and extent of the
claim

(b) The Contractor shall keep all information collected from nonpublic
sources confidential in accordance with the clause in this contract entitled
"Treat nent of Confidential Business Information"” as if it had been furnished
to the Contractor by EPA

(c) The Contractor agrees to obtain the witten consent of the Contracting
O ficer, after a witten determ nation by the appropriate program office,
prior to entering into any subcontract that will require the subcontractor to
collect information. The Contractor agrees to include this clause, including
this paragraph (c), and the clause entitled "Treatnment of Confidentia
Busi ness Information” in all subcontracts awarded pursuant to this contract
that require the subcontractor to collect information.

H 15 TREATMENT OF CONFI DENTI AL BUSI NESS | NFORVATI ON ( EPAAR 1552. 235-71) ( APR
1984)

(a) The Contracting Oficer, after a witten determ nati on by the
appropriate program office, may di sclose confidential business infornation
(CBlI) to the Contractor necessary to carry out the work required under this
contract. The Contractor agrees to use the CBlI only under the foll ow ng
condi tions:

(1) The Contractor and Contractor's enpl oyees shall: (i) use the CB
only for the purposes of carrying out the work required by the contract; (ii)
not disclose the information to anyone other than properly cleared EPA
enpl oyees without the prior witten approval of the Assistant General Counse
for Contracts and Information Law, and (iii) return to the Contracting O ficer
all copies of the information, and any abstracts or excerpts therefrom upon
request by the Contracting fficer, whenever the information is no |onger
required by the Contractor for the performance of the work required by the
contract, or upon conpletion of the contract.

(2) The Contractor shall obtain a witten agreenment to honor the above
l[imtations fromeach of the Contractor's enployees who will have access to
the information before the enployee is allowed access.

(3) The Contractor agrees that these contract conditions concerning the
use and di sclosure of CBlI are included for the benefit of, and shall be
enforceabl e by, both EPA and any affected busi nesses having a proprietary
interest in the information.

(4) The Contractor shall not use any CBI supplied by EPA or obtained

during perfornance hereunder to conpete with any business to which the CB
rel ates.
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(b) The Contractor agrees to obtain the witten consent of the CO after a
witten determ nation by the appropriate programoffice, prior to entering
into any subcontract that will involve the disclosure of CBI by the Contractor
to the subcontractor. The Contractor agrees to include this clause, including
this paragraph (b), in all subcontracts awarded pursuant to this contract that
require the furnishing of CBl to the subcontractor.

H 16 ACCESS TO FEDERAL | NSECTI CI DE, FUNG CI DE, AND RODENTI Cl DE ACT
CONFI DENTI AL BUSI NESS | NFORNVATI ON ( EPAAR 1552. 235-73) (APR 1996)

In order to performduties under the contract, the Contractor will need to
be authorized for access to Federal |nsecticide, Fungicide, and Rodenticide
Act (FIFRA) confidential business information (CBI). The Contractor and al

of its enployees handling CBl while working under the contract will be
required to follow the procedures contained in the security nmanual entitled
"FIFRA Informati on Security Manual." These procedures include applying for
FI FRA CBI access authorization for each individual working under the contract
who will have access to FIFRA CBI, execution of confidentiality agreenents,
and designation by the Contractor of an individual to serve as a Docunent
Control Officer. The Contractor will be required to abide by those clauses

contained i n EPAAR 1552. 235-70, 1552.235-71, and 1552.235-77 that are
appropriate to the activities set forth in the contract.

Until EPA has approved the Contractor's security plan, the Contractor nmay
not be authorized for FIFRA CBI access away from EPA facilities.

H 17 TREATMENT OF CONFI DENTI AL BUSI NESS | NFORMATI ON ( TSCA) ( EPAAR
1552. 235- 76) (APR 1996)

(a) The Project Oficer (PO or his/her designee, after a witten
determ nation by the appropriate programoffice, may disclose confidential
busi ness information (CBI) to the Contractor necessary to carry out the work
required under this contract. The Contractor agrees to use the CBlI only under
the follow ng conditions:

(1) The Contractor and Contractor's enployees shall (i) use the CBI only
for the purposes of carrying out the work required by the contract; (ii) not
di scl ose the information to anyone other than properly cl eared EPA enpl oyees
wi thout the prior witten approval of the Assistant General Counsel for
I nformati on Law or hi s/ her designee; and (iii) return the CBl to the PO or
hi s/ her desi gnee, whenever the information is no | onger required by the
Contractor for performance of the work required by the contract, or upon
conpl etion of this contract.

(2) The Contractor shall obtain a witten agreenment to honor the above
limtations fromeach of the Contractor’s enployees who will have access to
the information before the enpl oyee is allowed access.

(3) The Contractor agrees that these contract conditions concerning the
use and disclosure of CBlI are included for the benefit of, and shall be
enforceabl e by, both EPA and any affected busi nesses having a proprietary
interest in the information.
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(4) The Contractor shall not use any CBI supplied by EPA or obtained
during perfornance hereunder to conpete with any business to which the CB
rel ates.

(b) The Contractor agrees to obtain the witten consent of the CQ after
a witten determ nation by the appropriate programoffice, prior to entering
into any subcontract that will involve the disclosure of CBI by the Contractor
to the subcontractor. The Contractor agrees to include this clause, including
this paragraph (b), in all subcontracts awarded pursuant to this contract that
require the furnishing of CBl to the subcontractor

H. 18 DATA SECURI TY FOR FEDERAL | NSECTI Cl DE, FUNG CI DE, AND RCDENTI Cl DE ACT
CONFI DENTI AL BUSI NESS | NFORVATI ON ( EPAAR 1552. 235-77) (DEC 1997)

The Contractor shall handle Federal Insecticide, Fungicide, and Rodenticide
Act (FIFRA) confidential business information (CBI) in accordance with the
contract clause entitled "Treatnment of Confidential Business Information" and
"Screeni ng Business Information for Clains of Confidentiality," the provisions
set forth below, and the Contractor's approved detailed security plan

(a) The Project O ficer (PO or his/her designee, after a witten
determ nation by the appropriate programoffice, may disclose FIFRA CBl to the
contractor necessary to carry out the work required under this contract. The
Contractor shall protect all FIFRA CBI to which it has access (including CB
used in its conputer operations) in accordance with the foll ow ng
requi renments:

(1) The Contractor and Contractor's enployees shall follow the security
procedures set forth in the FIFRA Informati on Security Manual. The manual may
be obtained fromthe Project Oficer (PO or the Chief, Information Services
Branch (1SB), Program Managenent and Support Division, Cfice of Pesticide
Progranms (OPP) (H7502C), U. S Environmental Protection Agency, Ariel R os
Bui | di ng, 1200 Pennsyl vani a Avenue, N. W, Washi ngton, DC 20460.

(2) The Contractor and Contractor's enpl oyees shall follow the security
procedures set forth in the Contractor's security plan(s) approved by EPA

(3) Prior to receipt of FIFRA CBI by the Contractor, the Contractor
shall ensure that all enployees who will be cleared for access to FIFRA CB
have been briefed on the handling, control, and security requirenents set
forth in the FIFRA Information Security Manual

(4) The Contractor Docunment Control O ficer (DCO shall obtain a signed
copy of the FIFRA "Contractor Enpl oyee Confidentiality Agreenent" from each of
the Contractor's enployees who will have access to the information before the
enpl oyee is all owed access.

(b) The Contractor agrees that these requirements concerning protection of
FI FRA CBI are included for the benefit of, and shall be enforceable by, both
EPA and any affected business having a proprietary interest in the
i nformation.

(c) The Contractor understands that CBlI obtained by EPA under FIFRA may not
be di scl osed except as authorized by the Act, and that any unauthorized
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di scl osure by the Contractor or the Contractor's enpl oyees nay subject the
Contractor and the Contractor's enployees to the crimnal penalties specified
in FIFRA (7 U.S.C. 136h(f)). For purposes of this contract, the only

di scl osures that EPA authorizes the Contractor to nake are those set forth in
the clause entitled "Treatnent of Confidential Business Information."

(d) The Contractor agrees to include the provisions of this clause,
including this paragraph (d), in all subcontracts awarded pursuant to this
contract that require the furnishing of CBl to the subcontractor.

(e) At the request of EPA or at the end of the contract, the Contractor
shall return to the EPA PO or his/her designee all docunents, |ogs, and
magnetic nedia which contain FIFRA CBI. In addition, each Contractor enpl oyee
who has received FIFRA CBI clearance will sign a "Confidentiality Agreenent
for Contractor Enployees Upon Relinquishing FIFRA CBI Access Authority." The
Contractor DCOw || also forward those agreenments to the EPA PO or his/her
designee, with a copy to the CO at the end of the contract.

(f) If, subsequent to the date of this contract, the Governnent changes the
security requirenments, the OGO shall equitably adjust affected provisions of
this contract, in accordance with the "Changes" cl ause when:

(1) The Contractor submts atinmely witten request
for an equitabl e adjustnent; and

(2) The facts warrant an equitabl e adjustnent.

H 19 DATA SECURI TY FOR TOXI C SUBSTANCES CONTROL ACT CONFI DENTI AL BUSI NESS
| NFORMATI ON ( EPAAR 1552. 235-78) (DEC 1997)

The Contractor shall handle Toxic Substances Control Act (TSCA) confidenti al
busi ness information (CBI) in accordance with the contract clause entitled
"Treat ment of Confidential Business Information" and "Screeni ng Busi ness
Information for Clainms of Confidentiality."

(a) The Project Oficer (PO or his/her designee, after a witten
determ nation by the appropriate programoffice, may disclose TSCA CBl to the
contractor necessary to carry out the work required under this contract. The
Contractor shall protect all TSCA CBlI to which it has access (including CB
used in its conputer operations) in accordance with the foll ow ng
requirenents:

(1) The Contractor and Contractor's enployees shall follow the security
procedures set forth in the TSCA CBI Security Manual. The nmanual nay be
obtained fromthe Director, Infornation Managenment Division (IMD), Ofice of
Pol I ution Prevention and Toxics (OPPT), U S. Environmental Protection Agency
(EPA), Ariel R os Building, 1200 Pennsyl vani a Avenue, N. W, Washington, DC
20460. Prior to receipt of TSCA CBI by the Contractor, the Contractor shal
ensure that all enployees who will be cleared for access to TSCA CBlI have been
briefed on the handling, control, and security requirenents set forth in the
TSCA CBI Security Mnual

(2) The Contractor shall pernit access to and inspection of the

Contractor's facilities in use under this contract by representatives of EPA s
Assi stant Admi nistrator for Administration and Resources Managenent, and the
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TSCA Security Staff in the CPPT, or by the EPA Project Oficer

(3) The Contractor Document Control Oficer (DCO shall obtain a signed
copy of EPA Form 7740-6, "TSCA CBI Access Request, Agreenent, and Approval,"

fromeach of the Contractor's enployees who will have access to the
informati on before the enployee is allowed access. In addition, the
Contractor shall obtain fromeach enpl oyee who will be cleared for TSCA CB
access all information required by EPA or the U S. Ofice of Personne

Managerment for EPA to conduct a M ni mum Background I nvestigation

(b) The Contractor agrees that these requirements concerning protection of
TSCA CBI are included for the benefit of, and shall be enforceable by, both
EPA and any affected business having a proprietary interest in the
i nformation.

(c) The Contractor understands that CBI obtai ned by EPA under TSCA may not
be discl osed except as authorized by the Act, and that any unauthori zed
di scl osure by the Contractor or the Contractor's enpl oyees nmay subject the
Contractor and the Contractor's enployees to the crimnal penalties specified
in TSCA (15 U.S.C. 2613(d)). For purposes of this contract, the only
di scl osures that EPA authorizes the Contractor to nake are those set forth in
the clause entitled "Treatnment of Confidential Business Information.”

(d) The Contractor agrees to include the provisions of this clause,
i ncluding this paragraph (d), in all subcontracts awarded pursuant to this
contract that require the furnishing of CB to the subcontractor

(e) At the request of EPA or at the end of the contract, the Contractor
shall return to the EPA PO or his/her designee, all docunents, |ogs, and
magneti c nedi a which contain TSCA CBI. 1In addition, each Contractor enpl oyee
who has recei ved TSCA CBI clearance will sign EPA Form 7740-18,
"Confidentiality Agreenent for Contractor Enpl oyees Upon Relinquishing TSCA
CBlI Access Authority." The Contractor DCOw |l also forward those agreenents
to the EPA OPPT/INMD, with a copy to the CO at the end of the contract.

(f) If, subsequent to the date of this contract, the Governnent changes the
security requirenents, the QO shall equitably adjust affected provisions of
this contract, in accordance with the "Changes" cl ause, when:

(1) The Contractor submits atinely witten request for an equitable
adj ustnent; and,

(2) The facts warrant an equitabl e adjustment.

H 20 RELEASE OF CONTRACTOR CONFI DENTI AL BUSI NESS | NFORMATI ON ( EPAAR
1552. 235-79) (APR 1996)

(a) The Environmental Protection Agency (EPA) may find it necessary to
release informati on submtted by the Contractor either in response to this
solicitation or pursuant to the provisions of this contract, to individuals
not enpl oyed by EPA. Business information that is ordinarily entitled to
confidential treatment under existing Agency regulations (40 CF. R Part 2)
may be included in the information released to these individuals.

Accordi ngly, by subm ssion of this proposal or signature on this contract or
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other contracts, the Contractor hereby consents to a linited release of its
confidential business information (CBI).

(b) Possible circunmstances where the Agency may rel ease the Contractor's CB
i nclude, but are not limted to the follow ng:

(1) To other Agency contractors tasked with assisting the Agency in the
recovery of Federal funds expended pursuant to the Conprehensive Environnenta
Response, Conpensation, and Liability Act, 42 U S. C. Sec. 9607, as anended,

( CERCLA or Superfund);

(2) To the U S Departnent of Justice (DQJ) and contractors enpl oyed by
DQJ for use in advising the Agency and representing the Agency in procedures
for the recovery of Superfund expenditures

(3) To parties liable, or potentially liable, for costs under CERCLA
Sec. 107 (42 U S.C. Sec. 9607), et al, and their insurers (Potentially
Responsi bl e Parties) for purposes of facilitating settlement or litigation of
cl ai ms agai nst such parties;

(4) To other Agency contractors who, for purposes of perform ng the work
requi red under the respective contracts, require access to infornation the
Agency obtai ned under the Clean Air Act (42 U S.C. 7401 et seq.); the Federa
Water Pollution Control Act (33 U S.C 1251 et seq.); the Safe Drinking Water
Act (42 U.S.C. 300f et seq.); the Federal Insecticide, Fungicide and
Rodenticide Act (7 U.S.C. 136 et seq.); the Resource Conservation and Recovery
Act (42 U.S.C. 6901 et seq.); the Toxic Substances Control Act (15 U S C. 2601
et seq.); or the Conprehensive Environnmental Response, Conpensation, and
Liability Act (42 U . S.C. 9601 et seq.);

(5) To other Agency contractors tasked with assisting the Agency in
handl i ng and processing informati on and docunments in the admi nistration of
Agency contracts, such as providing both preaward and post award audit support
and specialized technical support to the Agency's technical eval uation panels;

(6) To enpl oyees of grantees working at EPA under the Seni or
Envi ronnent al Enpl oynent (SEE) Program

(7) To Speaker of the House, President of the Senate, or Chairnan of a
Comm ttee or Subconmittee;

(8) To entities such as the General Accounting O fice, boards of
contract appeals, and the Courts in the resolution of solicitation or contract
protests and di sputes;

(9) To Agency contractor enpl oyees engaged in information systens
anal ysi s, devel opnent, operation, and maintenance, including performning data
processi ng and managenent functions for the Agency; and

(10) Pursuant to a court order or court-supervised agreenent.
(c) The Agency recogni zes an obligation to protect the contractor from
conmpetitive harmthat may result fromthe rel ease of such information to a

conpetitor. (See also the clauses in this docunent entitled "Screening
Busi ness Information for Clainms of Confidentiality" and "Treatnent of
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Confidential Business Information.") Except where otherw se provided by |aw,
the Agency will pernit the rel ease of CBI under subparagraphs (1), (3), (4),
(5), (6), or (9) only pursuant to a confidentiality agreenent.

(d) Wth respect to contractors, 1552.235-71 will be used as the
confidentiality agreenent. Wth respect to Potentially Responsible Parties,
such confidentiality agreenments may permit further disclosure to other
entities where necessary to further settlenment or litigation of clainms under
CERCLA. Such entities include, but are not limted to accounting firns and
technical experts able to analyze the information, provided that they al so
agree to be bound by an appropriate confidentiality agreenent.

(e) This clause does not authorize the Agency to release the Contractor's
CBl to the public pursuant to a request filed under the Freedom of I|nfornation
Act .

(f) The Contractor agrees to include this clause, including this paragraph
(f), in all subcontracts at all |evels awarded pursuant to this contract that
requi re the furnishing of confidential business information by the
subcont ract or.

H 21 AGCCESS TO CONFI DENTI AL BUSI NESS | NFORMATI ON ( EPAAR 1552.235-80) (OCT
2000)

It is not anticipated that it will be necessary for the contractor to have
access to confidential business information (CBI) during the perfornance of
tasks required under this contract. However, the follow ng applies to any and
all tasks under which the contractor will or may have access to CBI

The contractor shall not have access to CBlI subnitted to EPA under any
authority until the contractor obtains fromthe Project Oficer a
certification that the EPA has followed all necessary procedures under 40 CFR
part 2, subpart B (and any other applicable procedures), including providing,
where necessary, prior notice to the submtters of disclosure to the
contractor.

H. 22 TECHNI CAL DI RECTI ON ( EPAAR 1552. 237-71) (APR 1984) DEVI ATI ON

(a) The Project Oficer is the primary representative of the Contracting
O ficer authorized to provide technical direction on contract perfornmance.

(b) Individuals other than the Project Oficer nmay be authorized to provide
technical direction. |f individuals other than the Project Oficer are
aut hori zed to provide technical direction, their names will be specified in
the contract, delivery order, work assignnent or technical direction docunent
as appropriate. A Delivery Order Project Oficer, Wrk Assignment Manager or
Task Manager is authorized to provide technical direction, subject to the
limtations set forth below, only on his/her delivery order, work assignnent
or technical direction docunent.

(c) Technical direction includes:

(1) Direction to the contractor which assists the contractor in
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acconpl i shing the Statenment of Work.
(2) Conmments on and approval of reports or other deliverables.

(d) Technical direction nust be within the contract and the delivery order
wor k assi gnnent or technical direction docunment statenent of work. The
Project O ficer or any other technical representative of the Contracting
O ficer does not have the authority to issue technical direction which (1)
institutes additional work outside the scope of the contract, delivery order
wor k assignnent or technical direction docunment; (2) constitutes a change as
defined in the "Changes" clause; (3) causes an increase or decrease in the
estimated cost of the contract, delivery order, work assignment or technica
direction docunent; (4) alters the period of performance; or (5) changes any
of the other express terns or conditions of the contract, delivery order, work
assi gnnent or technical direction docunent

(e) Technical direction will be issued in witing or confirmed in witing
within five (5) cal endar days after verbal issuance. One copy of the
technical direction menmorandumwi |l be forwarded to the Contracting Oficer
and the Project Oficer.

H 23 KEY PERSONNEL ( EPAAR 1552.237-72) (APR 1984)

(a) The Contractor shall assign to this contract the follow ng key
per sonnel

TO BE DETERM NED

(b) During the first ninety (90) cal endar days of performance, the
Contractor shall make no substitutions of key personnel unless the
substitution is necessitated by illness, death, or termnation of enploynent.
The Contractor shall notify the Contracting Officer within 15 cal endar days
after the occurrence of any of these events and provide the information
requi red by paragraph (c) below. After the initial ninety (90) cal endar day
period, the Contractor shall submit the information required by paragraph (c)
to the Contracting Officer at |east 15 calendar days prior to nmaking any
per manent substitutions.

(c) The Contractor shall provide a detail ed expl anati on of the circunstances
necessitating the proposed substitutions, conplete resumes for the proposed
substitutes, and any additional infornation requested by the Contracting
O ficer. Proposed substitutes should have conparable qualifications to those

of the persons being replaced. The Contracting Oficer will notify the
Contractor within 15 cal endar days after receipt of all required information
of the decision on substitutions. This clause will be nodified to reflect any

approved changes of key personnel
H. 24 PAPERWORK REDUCTI ON ACT ( EPAAR 1552.237-75) (APR 1984)

If it is established at award or subsequently becones a contractua
requirenent to collect identical information fromten (10) or nore public
respondents, the Paperwork Reduction Act of 1980, 44 U. S C 3501 et seq.
applies. 1In that event, the Contractor shall not take any action to solicit
i nformation fromany of the public respondents until notified in witing by
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the Contracting Officer that the required Ofice of Managenent and Budget
(OwB) final clearance was received.

H. 25 REHABI LI TATI ON ACT NOTI CE ( EPAAR 1552.239-70) (OCT 2000)

(a) EPA has a legal obligation under the Rehabilitation Act of 1973, 29
U S.C. 791, to provide reasonabl e accomopdati on to persons with disabilities
who wi sh to attend EPA prograns and activities. Under this contract, the
contractor nay be required to provide support in connection with EPA prograns
and activities, including conferences, synposia, workshops, nmeetings, etc. In
such cases, the contractor shall, as applicable, include in its draft and
final meeting announcenents (or sinilar docunents) the follow ng noti ce:

It is EPA's policy to make reasonable accommodation to persons with
disabilities wishing to participate in the agency's programs and
activities, pursuant to the Rehabilitation Act of 1973, 29 U.S.C. 791.
Any request for accommodation should be made to the specified
registration contact for a particular program or activity, preferably
one month in advance of the registration deadline, so that EPA will have
sufficient time to process the request.

(b) Upon receipt of such a request for acconmopdation, the contractor shal
i medi ately forward the request to the EPA contracting officer, and provide a
copy to the appropriate EPA program office. The contractor may be required to
provi de any accommopdati on that EPA nay approve. However, in no instance shal
the contractor proceed to provide an accommpdation prior to receiving witten
aut hori zation fromthe contracting officer.

(c) The contractor shall insert in each subcontract or consultant agreemnent
pl aced hereunder provisions that shall conformsubstantially to the | anguage
of this clause, including this paragraph, unl ess otherw se authorized by the
contracting officer.

H. 26 ACCESS TO EPA COVPUTERS (EP 52.239-101) (FEB 1986)

The personnel |isted bel ow have been aut horized access to EPA conputers in
the performance of this contract. |In the event of changes to this listing
through a reassignnent, resignation, termnation, conpletion of a task or any
ot her reason naki ng such access unnecessary, the Contractor shall imediately
notify the Contracting O ficer.

NONE

H. 27 FABRI CATI ON OR ACQUI SI TI ON OF NONEXPENDABLE PROPERTY (EPAAR 1552. 245- 72)
(APR 1984)

The Contractor shall not fabricate nor acquire under this contract, either
directly or indirectly through a subcontract, any item of nonexpendable
property without witten approval fromthe Contracting Cficer

H 28 EPA SPONSORED MEETI NG, WORKSHOPS, AND CONFERENCES (LOCAL LW 31-15) (DEC
2001)

If this contract requires contractor support for any EPA- sponsored
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neet i ngs, wor kshops, conferences, etc., the follow ng shall apply:

EPA neetings shall be held in Federal facilities whenever avail able. EPA
is required to notify GSA when the Agency has a short term need for neeting
facilities and such facilities are not available within the Agency. The EPA
Project O ficer or Work Assignnment Manager will determ ne and advi se the
contractor when Federal facilities are not avail abl e.

Except for contractors, experts, consultants, or subcontractors or other
personnel necessary for perfornance of the work called for by this contract,
the cost of travel, food, lodging, etc., for other participants or attendees
shal |l not be all owabl e costs under this contract. All such required personne
for which costs are being claimed nust be approved by the Project Oficer

The cost of beverages, food, refreshnments, etc., consunmed by partici pants
or attendees at the workshops, neetings, or conferences shall not be an
al | owabl e charge under this contract (i.e., refreshments versus per diem or
subsi st ence costs).

Any registration fees nmust be approved by the Contracting Oficer. |If
approved, fees collected nust be accounted for and turned over to the EPA
Fi nance Office. They may not be used to offset any of the cost for perform ng
the contract.

H 29 PUBLI C COVMUNI CATI ON

Al'l Contractor, subcontractor, and consul tant personnel shall wear prom nently
di spl ayed identification badges at all times when perfornm ng work on EPA
property or attending neetings in the performance of this contract. The badge
shal |l contain the individual’s name and the conpany nane and | ogo. \Wen
participating in such neetings those individuals in the contractor’s enpl oyee
nmust suppl enent physical identification with verbal announcements so that it
is clear to the assenbl ed group that they are enpl oyees of the contractor and
not the Agency. In addition, when working on EPA property, all contractor,
subcontractor, and consultant personnel shall have signs visible on their
desks or at their work sites that clearly state that they are not EPA

enpl oyees.

H 30 Inspector Training Requirenents

I f conducting |l ead inspections on behalf of the Environmental Protection
Agency (EPA) under this contract and resultant work assignnents, the
Contractor shall conplete the followi ng EPA Trai ni ng Program requirenments as
specified in Item4 of Executive Order 3500.1. Training requirenments in Item
4 of the Order are as foll ows:

4. TRAI NI NG PROGRAM EPA' s trai ning program consists of three parts:
Cccupational Health and Safety Curriculum Basic Inspector Curriculum
and Program Specific Curriculum as detailed in Itens 4(a), (b), and (c)
bel ow. Refresher course requirenents are in Item 4(d).

a. Cccupational Health & Safety CurriculumAll EPA enpl oyees are
required to conplete applicable Occupational Health and Safety Training
before engaging 1IN any field activities. EPA's Safety, Health and
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Envi ronnent al Managenent Program ( SHEMP) establishes basic,

i ntermedi ate, advanced and refresher level training requirenents for
compliance inspectors/field investigators in its directives and

gui del i nes.

b. Basic Inspector CurriculumThis curriculum provides a conprehensive
overvi ew of the know edge and skills needed for conpliance

i nspections/field investigations under any of EPA's statutes. It
consists of a course that integrates legal, technical, and

adm ni strative subjects with conmunication skills. For specific

i nformation regarding applicable, reconmended and required training for
EPA conpliance inspectors/field investigators please refer to the EPA
Conpl i ance | nspector/Field I nvestigator Training Gui dance Docunent.

(Pl ease see note in Item1 of this O der).

c. Program Specific CurriculumThis curriculum establishes the required
and reconmended training in legal, programmatic, and technical subjects
for each major nmedia program or specific program conpliance

i nspection/field investigation activity. The curriculumis contained in
the EPA Conpliance | nspector/Field Investigator Traini ng Gui dance
Docunent. (Please see note in Item1 of this Order). If the program
specific curriculumfor each major media program or specific program
conpl i ance inspection/field investigation activity is not specified,
then a m ni num of 24 hours of appropriate and rel evant programspecific
training and conpletion of a mnimumof 2 (8 hour) days of on-the-job
training or 2 conpliance inspections/field investigations (whichever is
| onger) must be conpl eted. The appropriateness and rel evance of the
training is to be determ ned by the supervisor/team| eader and based on
the type and nature of work to be perforned. Additional program specific
specialized training is recoomended to further devel op inspection
skills.

d. Refresher Course Requirenents Al| conpliance inspectors/field
investigators, full-tine or part-time (which may include first-line
supervisors or team | eaders) nust conpl ete annual refresher training as
fol | ows:

(1) Occupational Health and Safety: EPA's Safety, Health and
Envi ronnent al Managenent Program (SHEMP) establishes basic, internediate,
advanced and refresher level training requirenents for conpliance
inspectors/field Investigators in its directives and guidelines.

(2) OECA, programoffices, or first-line supervisors are responsible for
i dentifying any necessary refresher Basic |Inspector and/or refresher Program
Specific Curriculumon new or revised policies, regulations or |egislation

(3) OECA, programoffices, or first-line supervisors should identify the
additional training necessary to becone nore proficient in a specific nedia
program qualified in additional regulations, qualified for inspecting
addi tional industries, or to becone proficient in nulti-nmedia work.

e. Exceptions to the Trai ni ng Requirenent

(1) Cccupational Health & Safety Courses Any exceptions to the
Qccupational Health and Safety Training requirenments nust be nmade in
accordance with Safety, Health and Environmental Program (SHEMP) requirenents.

(2) Basic Inspector Curriculumand Program Specific Curriculum Any
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exceptions to the Basic Inspector and Program Specific Qurricula nust be
approved by the appropriate Assistant Admnistrator or Regional Adninistrator
based on an evaluation by the first-Iine supervisor or team | eader of the
conpliance inspector/field investigator's know edge, experience, and training
attained prior to the effective date of this Order.

H. 31 ACCESS TO TOXI C SUBSTANCES CONTROL ACT CONDFI DENTAL BUSI NESS | NFORMATI ON
(EPAAR 1552. 235- 75) (APR 1996)

In order to performduties under the contract, the Contractor will need to
be aut horized for access to Toxic Substances Control Act (TSCA) confidentia
busi ness information (CBI). The Contractor and all of its enployees handling
CBI whil e working under the contract will be required to follow the procedures
contained in the security manual entitled "TSCA Confidential Business
Infornmati on Security Manual." These procedures include applying for TSCA CB
access authorization for each individual working under the contract who will
have access to TSCA CBI, execution of confidentiality agreenents, and
designation by the Contractor of an individual to serve as a Docurment Contro
O ficer. The Contractor will be required to abide by those clauses contai ned
i n EPAAR 1552.235-70, 1552.235-71, and 1552.235-78 that are appropriate to the
activities set forth in the contract.

Until EPA has inspected and approved the Contractor's facilities, the
Contractor nmay not be authorized for TSCA CBI access away from EPA facilities.

H 32 Hotline Support

Al'l responses to inquiries shall contain EPA approved information. At no tine
shall Contractor staff respond with opinions, whether they be persona

opi nions of the Contractor staff nenbers, the opinions of the Contractor as a
corporate entity, or the personal opinions of government officials or
representatives who have assisted in providing the response. Contractor staff
shal | be especially alert to insure that options concerning EPA policy and
policy interpretations of regulations are not part of any response to persons
seeki ng assistance. Any information request, especially one involving

I egal /policy interpretation and/or a highly technical response that cannot be
answered readily from EPA-approved materials shall be referred to the

appropri ate EA personnel to obtain a response. |If possible, the response
obt ai ned froman EPA enpl oyee should be in witing. The Governnent shal
furnish the Contractor with a list of subject-natter contacts within EPA to
consult when researching answers to questions. Information requests which are
forwarded to EPA enpl oyees will be docunented, along with the response, in a
report designated by the Governnent.
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PART 1| - CONTRACT CLAUSES

SECTION | - CONTRACT CLAUSES

.1 NOTI CE Listing Contract C auses |ncorporated by Reference

NOTI CE:

The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL AGCQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)

NUVBER DATE TI TLE

52.202-1 DEC 2001 DEFI NI TI ONS

52.203-3 APR 1984 GRATUI TI ES

52.203-5 APR 1984  COVENANT AGAI NST CONTI NGENT FEES

52.203-6 JUL 1995 RESTRI CTI ONS ON SUBCONTRACTCR SALES TO THE
GOVERNVENT

52.203-7 JUL 1995  ANTI - KI CKBACK PROCEDURES

52.203-8 JAN 1997 CANCELLATI ON,  RESCI SSI ON, AND RECOVERY CF
FUNDS FOR | LLEGAL OR | MPRCPER ACTI VI TY

52.203-10 JAN 1997 PRI CE OR FEE ADJUSTMENT FCR | LLEGAL OR
| MPROPER ACTI VI TY

52.203-12 JUN 2003 LI M TATI ON ON PAYMENTS TO | NFLUENCE CERTAI N
FEDERAL TRANSACTI ONS

52.204-4 AUG 2000 PRI NTED OR OOPI ED DOUBLE- S| DED ON RECYCLED
PAPER

52.204-7 OCT 2003 CENTRAL CONTRACTOR REQ STRATI ON

52.209-6 JUL 1995 PROTECTI NG THE GOVERNMENT' S | NTEREST WHEN

SUBCONTRACTI NG W TH CONTRACTORS DEBARRED,
SUSPENDED, COR PROPCSED FOR DEBARMENT

52.215-2 JUN 1999 AUDI T AND RECORDS- - NEGOTI ATl ON

52.215-17 OCT 1997 WAIVER OF FACI LI TI ES CAPI TAL COST OF MONEY

52.216-7 DEC 2002 ALLOWABLE COST AND PAYMENT

52.216-8 MAR 1997 FI XED FEE

52.219-4 JAN 1999 NOTI CE OF PRI CE EVALUATI ON PREFERENCE FCR
HUBZONE SMALL BUSI NESS CONCERNS

52.219-8 OCT 2000 UTI LI ZATI ON OF SMALL BUSI NESS CONCERNS

52.219-16 JAN 1999 LI QUI DATED DAMAGES- - SUBCONTRACTI NG PLAN

52.219- 25 OCT 1999 SMALL DI SADVANTAGED BUSI NESS PARTI Cl PATI ON
PROCGRAM - - DI SADVANTAGED STATUS AND
REPORTI NG

52.222-3 JUN 2003 CONVI CT LABCR

52.222- 26 APR 2002 EQUAL OPPORTUNI TY
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EQUAL OPPORTUNI TY FOR SPEQ AL DI SABLED
VETERANS, VETERANS OF THE VI ETNAM ERA, AND
OTHER ELI Gl BLE VETERANS

AFFI RVATI VE ACTI ON FOR WORKERS W TH

DI SABI LI TI ES

EMPLOYMENT REPORTS ON SPEQ AL DI SABLED
VETERANS, VETERANS OF THE VI ETNAM ERA, AND
OTHER ELI Gl BLE VETERANS

DRUG- FREE WORKPLACE

TOXI C CHEM CAL RELEASE REPORTI NG

RESTRI CTI ONS ON CERTAI N FCREI GN PURCHASES
AUTHORI ZATI CN AND CONSENT

NOTI CE AND ASS| STANCE REGARDI NG PATENT AND
COPYRI GHT | NFRI NGEMENT

RI GHTS | N DATA- - GENERAL

RI GHTS | N DATA- - GENERAL ALTERNATE 11 (JUN
1987)

RI GHTS | N DATA- - GENERAL ALTERNATE 111 (JUN
1987)

ADDI TI ONAL DATA REQUI REMENTS

| NSURANCE- - LI ABI LI TY TO TH RD PERSONS

| NTEREST

LI M TATI ON OF COST

LI M TATI ON OF FUNDS

PROVPT PAYMENT

PROVPT PAYMENT ALTERNATE | (FEB 2002)
PAYMENT BY ELECTRONI C FUNDS
TRANSFER- - CENTRAL CONTRACTOR REG STRATI ON
PAYMENT BY ELECTRONI C FUNDS TRANSFER- - OTHER
THAN CENTRAL CONTRACTOR REG STRATI ON

DI SPUTES ALTERNATE | (DEC 1991)

PROTEST AFTER AWARD ALTERNATE | (JUN 1985)
NOTI CE OF | NTENT TO DI SALLOW COSTS

PENALTI ES FOR UNALLOWABLE COSTS

CERTI FI CATI ON OF FINAL | ND RECT COSTS
BANKRUPTCY

CHANGES- - COST REI MBURSEMENT ALTERNATE | (APR
1984)

GOVERNVENT PROPERTY ( COST- REI MBURSEMENT,

TI ME- AND- MATERI AL, OR LABCR- HOUR CONTRACTS)
LI M TATI ON OF LI ABI LI TY- - SERVI CES

TERM NATI ON ( COST- REI MBURSEMENT)

EXCUSABLE DELAYS

COMPUTER GENERATED FORVS

DOUBLE- SI DED ON RECYCLED PAPER ( FAR 52.204-4) (JUN

In accordance with Executive Order 12873, dated October 20, 1993, as

anmended by Executive Order

12995, dated March 25, 1996, the O feror/ Contractor
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is required to submt paper docunments, such as offers, letters, or reports,
that are printed/copied doubl e-sided on recycl ed paper that has at |east 20%
post consuner materi al

(b) The 20% standard applies to high-speed copier paper, offset paper, forms
bond, conputer printout paper, carbonless paper, file folders, white woven
envel opes, and ot her uncoated printed and witing paper, such as witing and
of fi ce paper, book paper, cotton fiber paper, and cover stock. An alternative
standard to nmeeting the 20% post consuner material standard is 50% recovered
mat erial content of certain industrial by-products.

1.3 NOTI FI CATI ON OF OWNERSHI P CHANGES ( FAR 52.215-19) (OCT 1997)
(a) The Contractor shall nmake the following notifications in witing:

(1) Wen the Contractor becones aware that a change in its ownership
has occurred, or is certain to occur, that could result in changes in the
val uation of its capitalized assets in the accounting records, the Contractor
shall notify the Admi nistrative Contracting Officer (ACO within 30 days.

(2) The Contractor shall also notify the ACO within 30 days whenever
changes to asset valuations or any other cost changes have occurred or are
certain to occur as a result of a change in ownership.

(b) The Contractor shall--

(1) Maintain current, accurate, and conplete inventory records of assets
and their costs;

(2) Provide the ACO or designated representative ready access to the
records upon request;

(3) Ensure that all individual and grouped assets, their capitalized
val ues, accunul ated depreciation or anortization, and renmining useful |ives
are identified accurately before and after each of the Contractor's ownership
changes; and

(4) Retain and continue to naintain depreciation and anortization
schedul es based on the asset records naintai ned before each Contractor
owner shi p change

(c) The Contractor shall include the substance of this clause in all
subcontracts under this contract that neet the applicability requirenent of
FAR 15. 408(k).

.4 OPTION TO EXTEND SERVI CES (FAR 52.217-8) (NOV 1999)
The Governnent nmy require continued performance of any services within the

limts and at the rates specified in the contract. These rates nmay be adj usted
only as a result of revisions to prevailing | abor rates provided by the
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Secretary of Labor. The option provision my be exercised nore than once, but
the total extension of performance hereunder shall not exceed 6 nmonths. The
Contracting Oficer may exercise the option by witten notice to the
Contractor within 30 days of the end of the option.

.5 SMALL BUSI NESS SUBCONTRACTI NG PLAN (FAR 52.219-9) (OCT 2001)
(a) This clause does not apply to small business concerns.
(b) Definitions. As used in this clause--

“Comercial itenf nmeans a product or service that satisfies the definition
of commercial itemin section 2.101 of the Federal Acquisition Regulation

“Commercial plan” nmeans a subcontracting plan (including goals) that covers
the offeror's fiscal year and that applies to the entire production of
commercial items sold by either the entire conpany or a portion thereof (e.g.,
di vi sion, plant, or product line).

“I'ndi vidual contract plan” neans a subcontracting plan that covers the
entire contract period (including option periods), applies to a specific
contract, and has goals that are based on the offeror's planned subcontracting
in support of the specific contract, except that indirect costs incurred for
comon or joint purposes nay be allocated on a prorated basis to the contract.

“Master plan” neans a subcontracting plan that contains all the required
el ements of an individual contract plan, except goals, and may be i ncorporated
into individual contract plans, provided the master plan has been approved.

“Subcontract” neans any agreenent (other than one involving an
enpl oyer-enpl oyee rel ationship) entered into by a Federal Government prine
Contractor or subcontractor calling for supplies or services required for
performance of the contract or subcontract

(c) The offeror, upon request by the Contracting O ficer, shall submt and
negoti ate a subcontracting pl an, where applicable, that separately addresses
subcontracting with small busi ness, veteran-owned small business, service-

di sabl ed veteran-owned snmall business, HUBZone snmal |l business concerns, small
di sadvant aged busi ness and woren-owned smal | busi ness concerns. |[If the
offeror is submtting an individual contract plan, the plan nust separately
address subcontracting with small business, veteran-owned small business,
servi ce-di sabl ed veteran-owned snall business, HUBZone snall business, small
di sadvant aged busi ness, and wonen-owned smal | business concerns, with a
separate part for the basic contract and separate parts for each option (if
any). The plan shall be included in and made a part of the resultant
contract. The subcontracting plan shall be negotiated within the time
specified by the Contracting Officer. Failure to submt and negotiate the
subcontracting plan shall make the offeror ineligible for award of a
contract.

(d) The offeror's subcontracting plan shall include the foll ow ng:
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(1) CGoals, expressed in terns of percentages of total planned
subcontracting dollars, for the use of small business, veteran-owned smal
busi ness, service-di sabl ed veteran-owned snall busi ness, HUBZone snal
busi ness, snall disadvantaged busi ness, and wonen-owned snmal |l business
concerns as subcontractors. Service-disabled veteran-owned small business
concerns neet the definition of veteran-owned snall business concerns, and
offerors may include themwthin the subcontracting plan goal for
vet eran-owned smal | busi ness concerns. A separate goal for service-disabled
vet eran-owned smal | busi ness concerns is not required. The offeror shall
include all subcontracts that contribute to contract perfornance, and nay
i nclude a proportionate share of products and services that are nornally
al |l ocated as indirect costs.

(2) A statenent of-

(i) Total dollars planned to be subcontracted for an individua
contract plan; or the offeror's total projected sales, expressed in dollars,
and the total value of projected subcontracts to support the sales for a
commerci al plan;

(ii) Total dollars planned to be subcontracted to snall business
concerns;

(iii) Total dollars planned to be subcontracted to veteran-owned
smal | busi ness concerns;

(iv) Total dollars planned to be subcontracted to service-disabl ed
vet eran- owned smal | busi ness

(v) Total dollars planned to be subcontracted to HUBZone smal
busi ness concerns;

(vi) Total dollars planned to be subcontracted to snal
di sadvant aged busi ness concerns; and

(vii) Total dollars planned to be subcontracted to wonen- owned
smal | busi ness concerns.

(3) A description of the principal types of supplies and services to be
subcontracted, and an identification of the types planned for subcontracting
o (i) Small business concerns;

(ii) Veteran-owned small busi ness concerns
(iii) Service-disabled veteran-owned smal| busi ness concerns;

(iv) HUBZone snml| business concerns;

(v) Small disadvant aged business concerns; and
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(vi) Wonen-owned smal |l busi ness concerns.

(4) A description of the nethod used to devel op the subcontracting goals
i n paragraph (d) (1) of this clause.

(5) A description of the nethod used to identify potential sources for
solicitation purposes (e.g., existing conpany source lists, the Procurenent
Mar keti ng and Access Network (PRO-Net) of the Small Business Administration
(SBA), veterans service organizations, the National Mnority Purchasing
Counci| Vendor Information Service, the Research and Information Division
ofthe Mnority Business Devel opnent Agency in the Departnent of Commerce, or
smal |, HUBZone, small di sadvantaged, and wonen-owned snal | busi ness trade
associations). Afirmmay rely on the infornmation contained in PRO Net as an
accurate representation of a concern's size and ownership characteristics for
the purposes of maintaining a small, veteran-owned snall, service-di sabl ed
vet eran-owned snal |, HUBZone small, small di sadvantaged, and wonen-owned snal |
busi ness source list. Use of PRO-Net as its source |list does not relieve a
firmof its responsibilities (e.g., outreach, assistance, counseling, or
publici zing subcontracting opportunities) in this clause.

(6) A statenent as to whether or not the offeror included indirect costs
in establishing subcontracting goals, and a description of the nethod used to
determ ne the proportionate share of indirect costs to be incurred with--

(i) Small business concerns;

(ii) Veteran-owned small business concerns

(iii) Service-disabled veteran-owned small busi ness concerns;
(iv) HUBZone snml| business concerns;

(v) Small disadvant aged business concerns; and

(vi) Wonen-owned snal |l busi ness concerns.

(7) The name of the individual enployed by the offeror who will
adm nister the offeror's subcontracting program and a description of the
duties of the individual.

(8) A description of the efforts the offeror will make to assure that
smal |, veteran-owned small business, service-disabled veteran-owned snal
busi ness, HUBZone smal| business, snall disadvantaged and wonen- owned snal |
busi ness concerns have an equitable opportunity to conpete for subcontracts.

(9) Assurances that the offeror will include the clause in this contract
entitled “Uilization of Small Business Concerns” in all subcontracts that
of fer further subcontracting opportunities, and that the offeror will require
all subcontractors (except small business concerns) that receive subcontracts
in excess of $500, 000 ($1, 000,000 for construction of any public facility) to
adopt a subcontracting plan that conplies with the requirenents of this
cl ause.

(10) Assurances that the offeror will--

(i) Cooperate in any studies or surveys as may be required;
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(ii) Submit periodic reports so that the Government can determ ne
the extent of conpliance by the offeror with the subcontracting pl an

(iii) Submit Standard Form (SF) 294, Subcontracting Report for
I ndi vidual Contracts, and/or SF 295, Sumrary Subcontract Report, in accordance
wi th paragraph (j) of this clause. The reports shall provide infornmation on
subcontract awards to small business concerns, veteran-owned small business
concerns, service-disabled veteran-owned snmall business concerns, HUBZONE
smal | busi ness concerns, snall disadvantaged busi ness concerns, wonen-owned
smal | busi ness concerns, and Historically Black Coll eges and Universities and
Mnority Institutions. Reporting shall be in accordance with the instructions
on the forns or as provided i n agency regul ati ons.

(iv) Ensure that its subcontractors agree to submt SF 294 and SF
295.

(11) A description of the types of records that will be nmintained
concerni ng procedures that have been adopted to conply with the requirenents
and goals in the plan, including establishing source lists; and a description
of the offeror's efforts to |locate small business, veteran-owned small
busi ness, service-disabl ed veteran-owned snmal |l business, HUBZone snal |
busi ness, snall disadvantaged busi ness, and wonen-owned small business
concerns and award subcontracts to them The records shall include at |east
the following (on a plant-wide or conmpany-w de basis, unless otherw se
i ndi cated):

(i) Source lists (e.g., PRO-Net), guides, and other data that
identify snmall business, veteran-owned small business, service-disabl ed
vet er an- owned smal | busi ness, HUBZone small business, snall disadvantaged
busi ness, and wonen-owned snal | busi ness concerns.

(ii) Organizations contacted in an attenpt to | ocate sources that
are smal |l business, veteran-owned small business, service-disabled veteran-
owned smal |l busi ness, HUBZone small business, snmall di sadvantaged business, or
worren- owned smal | busi ness concerns.

(iii) Records on each subcontract solicitation resulting in an
award of nore than $100, 000, indicating--

(A) Whether small business concerns were solicited and, if not,
why not;

(B) Whet her veteran-owned snal | business concerns were
solicited and, if not, why not;

(C) Whether service-disabl ed veteran-owned snall business
concerns were solicited and, if not, why not;

(D) Whet her HUBZone smal | business concerns were solicited and,
if not, why not;
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(E) Whether small di sadvant aged busi ness concerns were
solicited and, if not, why not;

(F) Whet her wonen-owned snal |l busi ness concerns were solicited
and, if not, why not; and

(Q If applicable, the reason award was not nade to a small
busi ness concern

(iv) Records of any outreach efforts to contact--
(A) Trade associ ati ons;
(B) Business devel opnent organi zati ons;

(C) Conferences and trade fairs to |ocate small, HUBZone snal |
smal | di sadvant aged, and wonen-owned snal | busi ness sources; and

(D) Veterans service organi zations.

(v) Records of internal guidance and encouragenent provided to
buyers through--

(A) Workshops, senminars, training, etc.; and

(B) Monitoring performance to evaluate conpliance with the
program s requirenents.

(vi) On a contract-by-contract basis, records to support award
data subnitted by the offeror to the Governnent, including the nane, address,
and busi ness size of each subcontractor. Contractors having commercial plans
need not conply with this requirenent.

(e) In order to effectively inplenment this plan to the extent consi stent
with efficient contract performance, the Contractor shall performthe
follow ng functions:

(1) Assist small business, veteran-owned small business, service-
di sabl ed veteran-owned small business, HUBZone small business, smal
di sadvant aged busi ness, and wonen-owned sral | busi ness concerns by arrangi ng
solicitations, tine for the preparation of bids, quantities, specifications,
and delivery schedules so as to facilitate the participation by such concerns.
Where the Contractor's lists of potential small business, veteran-owned snal |
busi ness, service-di sabl ed vet eran-owned smal | busi ness, HUBZone snal |
busi ness, snall disadvantaged busi ness, and wonen-owned snal |l business
subcontractors are excessively long, reasonable effort shall be made to give
all such small business concerns an opportunity to conpete over a period of
time.

(2) Provide adequate and tinely consideration of the potentialities of
smal | busi ness, veteran-owned smal | business, service-disabl ed veteran-owned
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smal | busi ness, HUBZone small business, snall disadvantaged busi ness, and
woren-owned smal |l business concerns in all “nmake-or-buy” decisions.

(3) Counsel and di scuss subcontracting opportunities with
representatives of snall business, veteran-owned small business, service-
di sabl ed veteran-owned snall busi ness, HUBZone snul| business, snall
di sadvant aged busi ness, and wonen-owned smal | business firms.

(4) Provide notice to subcontractors concerning penalties and renedies
for msrepresentations of business status as snmall, veteran-owned small
busi ness, HUBZone small, small disadvantaged, or wonen-owned snall business
for the purpose of obtaining a subcontract that is to be included as part or
all of a goal contained in the Contractor's subcontracting plan

(f) A nmaster plan on a plant or division-wi de basis that contains all the
el enents required by paragraph (d) of this clause, except goals, may be
i ncorporated by reference as a part of the subcontracting plan required of the
of feror by this clause; provided--

(1) the master plan has been approved,

(2) the offeror ensures that the naster plan is updated as necessary and
provi des copi es of the approved master plan, including evidence of its
approval, to the Contracting O ficer, and

(3) goals and any deviations fromthe naster plan deened necessary by
the Contracting O ficer to satisfy the requirenents of this contract are set
forth in the individual subcontracting plan.

(g) A comercial plan is the preferred type of subcontracting plan for
contractors furni shing cormercial itens. The comercial plan shall relate to
the offeror's planned subcontracting generally, for both comercial and
Gover nnent business, rather than solely to the Governnent contract. Conmercia
plans are also preferred for subcontractors that provide conmercial itens
under a prine contract, whether or not the prine contractor is supplying a
comrercial item

(h) Prior conpliance of the offeror with other such subcontracting pl ans
under previous contracts will be considered by the Contracting Officer in
determining the responsibility of the offeror for award of the contract.

(i) The failure of the Contractor or subcontractor to conply in good faith
wit h--

(1) the clause of this contract entitled "Uilization O Small Business
Concerns;" or

(2) an approved plan required by this clause, shall be a material breach
of the contract.

(j) The Contractor shall submt the follow ng reports:
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(1) Standard Form 294, Subcontracting Report for Individual Contracts.
This report shall be submitted to the Contracting Officer sem annually and at
contract conpletion. The report covers subcontract award data related to this
contract. This report is not required for comrercial plans.

(2) Standard Form 295, Sunmmary Subcontract Report. This report
enconpasses all of the contracts with the awardi ng agency. It nust be
subm tted sem-annually for contracts with the Departnent of Defense and
annually for contracts with civilian agencies. |If the reporting activity is
covered by a commercial plan, the reporting activity nust report annually al
subcontract awards under that plan. Al reports submitted at the cl ose of each
fiscal year (both individual and commercial plans) shall include a breakout,
inthe Contractor's format, of subcontract awards, in whole dollars, to smal
di sadvant aged busi ness concerns by North Arerican Industry Cl assification
System (NAICS) Industry Subsector. For a commrercial plan, the Contractor may
obtain fromeach of its subcontractors a predom nant NAICS | ndustry Subsector
and report all awards to that subcontractor under its predoni nant NAICS
| ndustry Subsector.

.6 NOTI CE OF PRI CE EVALUATI ON ADJUSTMENT FOR SMALL DI SADVANTAGED BUSI NESS
CONCERNS ( FAR 52.219-23) (JUN 2003) ALTERNATE I (JUN 2003)

(a) Definitions. As used in this clause--

“Smal | di sadvant aged busi ness concern” neans an offeror that represents,
as part of its offer, that it is a snmall business under the size standard
applicable to this acquisition; and either--

(1) It has received certification by the Srall Business Administration
as a small di sadvant aged busi ness concern consistent with 13 CFR 124, Subpart
B, and

(i) No material change in di sadvantaged ownership and control has
occurred since its certification

(ii) Where the concern is owned by one or nore di sadvant aged
i ndi viduals, the net worth of each individual upon whomthe certification is
based does not exceed $750,000 after taking into account the applicable
exclusions set forth at 13 CFR 124.104(c)(2); and

(iii) It isidentified, on the date of its representation, as a
certified small disadvantaged busi ness concern in the database naintained by
the Small Business Adninistration (PRO Net).

(2) It has submitted a conpleted application to the Small Business
Adm nistration or a Private Certifier to be certified as a snmall di sadvant aged
busi ness concern in accordance with 13 CFR 124, Subpart B, and a decision on
that application is pending, and that no naterial change in di sadvant aged
ownership and control has occurred since its application was submitted. In
this case, in order to receive the benefit of a price evaluation adjustnent,
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an offeror nust receive certification as a small disadvantaged busi ness
concern by the Small Business Adm nistration prior to contract award; or

(3) Is ajoint venture as defined in 13 CFR 124.1002(f).

“Historically black college or university” neans an institution
determ ned by the Secretary of Education to neet the requirenents of 34 CFR
608. 2. For the Departnment of Defense (DOD), the National Aeronautics and Space
Admi ni stration (NASA), and the Coast CGuard, the term al so includes any
nonprofit research institution that was an integral part of such a college or
uni versity before Novenber 14, 1986

“Mnority institution” neans an institution of higher education neeting
the requirements of Section 1046(3) of the Hi gher Education Act of 1965 (20
U S.C. 1067k, including a Hispanic-serving institution of higher education,
as defined in Section 316(b)(1) of the Act (20 U S.C. 1101la)).

(b) Evaluation adjustment. (1) The Contracting O ficer will evaluate offers
by adding a factor of 10 percent to the price of all offers, except--

(i) Ofers fromsnall disadvantaged business concerns that have not
wai ved t he adjustnent;

(ii) An otherw se successful offer of eligible products under the
Trade Agreements Act when the dollar threshold for application of the Act is
equal ed or exceeded (see section 25.402 of the Federal Acquisition Regulation
(FAR));

(iii) An otherw se successful offer where application of the factor
woul d be inconsistent with a Menorandum of Under st andi ng or ot her
international agreenment with a foreign government;

(iv) For DoD, NASA, and Coast Guard acquisitions, an otherw se
successful offer froma historically black college or university or mnority
institution; and

(v) For DoD acquisitions, an otherw se successful offer of qualifying
country end products (see sections 225.000-70 and 252.225-7001 of the Defense
FAR Suppl enent).

(2) The Contracting Oficer will apply the factor to a line itemor a
group of line itens on which award nay be nmade. The Contracting O ficer wll
apply other evaluation factors described in the solicitation before
application of the factor. The factor may not be applied if using the
adj ust nent woul d cause the contract award to be nade at a price that exceeds
the fair nmarket price by nore than the factor in paragraph (b)(1) of this
cl ause.

(c) waiver of evaluation adjustment. A small di sadvantaged busi ness concern
may el ect to waive the adjustnent, in which case the factor will be added to
its offer for evaluation purposes. The agreenments in paragraph (d) of this
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cl ause do not apply to offers that waive the adjustnent.
____Oferor elects to waive the adjustnent

(d) Agreements. (1) A small di sadvantaged busi ness concern, that did not
wai ve the adjustnment, agrees that in performance of the contract, in the case
of a contract for--

(i) Services, except construction, at |east 50 percent of the cost of
personnel for contract performance will be spent for enpl oyees of the concern

(ii) Supplies (other than procurenent from a non-manufacturer of such
supplies), at |east 50 percent of the cost of manufacturing, excluding the
cost of materials, will be performed by the concern;

(iii) CGeneral construction, at |east 15 percent of the cost of the
contract, excluding the cost of materials, will be perfornmed by enpl oyees of
t he concern; or

(iv) Construction by special trade contractors, at |east 25 percent of
the cost of the contract, excluding the cost of naterials, will be perforned
by enpl oyees of the concern

(2) A snmall disadvantaged busi ness concern submitting an offer inits
own nane shall furnish in performng this contract only end itens manufactured
or produced by small business concerns in the United States or its outlying
areas. This paragraph does not apply to construction or service contracts.

.7 PAYMENT FOR OVERTI ME PREM UMB (FAR 52.222-2) (JUL 1990)

(a) The use of overtinme is authorized under this contract if the overtine
prem um cost does not exceed $00.00 or the overtinme premumis paid for work--

(1) Necessary to cope with energencies such as those resulting from
accidents, natural disasters, breakdowns of production equi prent, or
occasi onal production bottl enecks of a sporadi c nature;

(2) By indirect-1abor enployees such as those performng duties in
connection with adm nistration, protection, transportation, maintenance,
standby plant protection, operation of utilities, or accounting;

(3) To performtests, industrial processes, |aboratory procedures, |oading
or unl oadi ng of transportation conveyances, and operations in flight or afloat
that are continuous in nature and cannot reasonably be interrupted or
conpl et ed ot herwi se; or

(4) That will result in lower overall costs to the Government.
(b) Any request for estimated overtinme prem unms that exceeds the anpunt

speci fied above shall include all estimated overtinme for contract conpletion
and shal | - -
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(1) Identify the work unit; e.g., departnment or section in which the
requested overtime will be used, together with present workl oad, staffing, and
other data of the affected unit sufficient to pernmit the Contracting Oficer
to evaluate the necessity for the overtineg;

(2) Denpbnstrate the effect that denial of the request will have on the
contract delivery or performance schedul e;

(3) ldentify the extent to which approval of overtime would affect the
performance or paynents in connection w th other Government contracts,
together with identification of each affected contract; and

(4) Provide reasons why the required work cannot be perfornmed by using
mul tishift operations or by enploying additional personnel.

1.8  CONTINUI TY OF SERVI CES (FAR 52.237-3) (JAN 1991)

(a) The Contractor recognizes that the services under this contract are
vital to the Gvernnment and nust be continued without interruption and that,
upon contract expiration, a successor, either the Governnent or another
contractor, may continue them The Contractor agrees to (1) furnish phase-in
training and (2) exercise its best efforts and cooperation to effect an
orderly and efficient transition to a successor

(b) The Contractor shall, upon the Contracting Officer's witten notice, (1)
furni sh phase-in, phase-out services for up to 90 days after this contract
expires and (2) negotiate in good faith a plan with a successor to deternine
the nature and extent of phase-in, phase-out services required. The plan
shal |l specify a training program and a date for transferring responsibilities
for each division of work described in the plan, and shall be subject to the
Contracting Oficer's approval. The Contractor shall provide sufficient
experienced personnel during the phase-in, phase-out period to ensure that the
services called for by this contract are naintained at the required | evel of
profi ci ency.

(c) The Contractor shall allow as many personnel as practicable to remain on
the job to help the successor mmintain the continuity and consi stency of the
services required by this contract. The Contractor also shall disclose
necessary personnel records and all ow the successor to conduct on-site
interviews with these enployees. |If selected enployees are agreeable to the
change, the Contractor shall release themat a nutually agreeabl e date and
negotiate transfer of their earned fringe benefits to the successor

(d) The Contractor shall be reinmbursed for all reasonabl e phase-in
phase-out costs (i.e., costs incurred within the agreed period after contract
expiration that result fromphase-in, phase-out operations) and a fee (profit)
not to exceed a prorated portion of the fee (profit) under this contract.
.9  SUBCONTRACTS (FAR 52.244-2) (AUG 1998) ALTERNATE Il (AUG 1998)

(a) Definitions. As used in this clause--

Page 1-13 of 30



PR- HQ- 04- 10386

“Approved purchasing systenf means a Contractor's purchasing systemt hat
has been revi ewed and approved in accordance with Part 44 of the Federa
Acqui si tion Regul ati on (FAR).

“Consent to subcontract” neans the Contracting Oficer's witten consent
for the Contractor to enter into a particular subcontract.

“Subcontract” neans any contract, as defined in FAR Subpart 2.1, entered
into by a subcontractor to furnish supplies or services for perfornmance of the
prinme contract or a subcontract. It includes, but is not limted to, purchase
orders, and changes and nodifications to purchase orders

(b) This clause does not apply to subcontracts for special test equipnent
when the contract contains the clause at FAR 52.245-18, Special Test
Equi prment .

(c) When this clause is included in a fixed-price type contract, consent to
subcontract is required only on unpriced contract actions (including unpriced
nodi fi cations or unpriced delivery orders), and only if required in accordance
wi th paragraph (d) or (e) of this clause.

(d) If the Contractor does not have an approved purchasi ng system consent
to subcontract is required for any subcontract that--

(1) Is of the cost-reinbursenent, tinme-and-materials, or |abor-hour
type; or

(2) Is fixed-price and exceeds- -

(i) For a contract awarded by the Departnment of Defense, the Coast
Guard, or the National Aeronautics and Space Admi nistration, the greater of
the sinplified acquisition threshold or 5 percent of the total estinmated cost
of the contract; or

(ii) For a contract awarded by a civilian agency other than the Coast
Guard and the National Aeronautics and Space Admi nistration, either the
sinplified acquisition threshold or 5 percent of the total estimted cost of
the contract.

(e) If the Contractor has an approved purchasing system the Contractor
nevert hel ess shall obtain the Contracting Oficer's witten consent before
pl acing the foll owi ng subcontracts:

TO BE DETERM NED

(f)(1) The Contractor shall notify the Contracting Oficer reasonably in
advance of placing any subcontract or nodification thereof for which consent
i s required under paragraph (c), (d), or (e) of this clause, including the
follow ng information:

(i) A description of the supplies or services to be subcontracted.
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(ii) ldentification of the type of subcontract to be used.
(iii) Identification of the proposed subcontractor.
(iv) The proposed subcontract price.

(v) The subcontractor's current, conplete, and accurate cost or
pricing data and Certificate of Current Cost or Pricing Data, if required by
ot her contract provisions.

(vi) The subcontractor's Disclosure Statenent or Certificate relating
to Cost Accounting Standards when such data are required by other provisions
of this contract.

(vii) A negotiation menorandum reflecting--
(A) The principal elenents of the subcontract price negotiations;

(B) The nost significant considerations controlling establishnent
of initial or revised prices

(C The reason cost or pricing data were or were not required; (D)
The extent, if any, to which the Contractor did not rely on the
subcontractor's cost or pricing data in determ ning the price objective and in
negotiating the final price;

(E) The extent to which it was recognized in the negotiation that
the subcontractor's cost or pricing data were not accurate, conplete, or
current; the action taken by the Contractor and the subcontractor; and the
effect of any such defective data on the total price negotiated;

(F) The reasons for any significant difference between the
Contractor's price objective and the price negotiated; and

(G A conmplete explanation of the incentive fee or profit plan
when incentives are used. The explanation shall identify each critica
performance el enent, nanagenment deci sions used to quantify each incentive
el ement, reasons for the incentives, and a summary
of all trade-off possibilities considered.

(2) If the Contractor has an approved purchasi ng systemand consent is
not required under paragraph (c), (d), or (e) of this clause, the Contractor
nevert hel ess shall notify the Contracting Oficer reasonably in advance of
entering into any (i) cost-plus-fixed-fee subcontract, or (ii) fixed-price
subcontract that exceeds either the sinplified acquisition threshold or 5
percent of the total estinated cost of this contract. The notification shal
include the information required by paragraphs (f)(1)(i) through (f)(1)(iv) of
this clause.

(g) Unless the consent or approval specifically provides otherw se, neither
consent by the Contracting Cficer to any subcontract nor approval of the
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Contractor's purchasi ng system shall constitute a deternination--
(1) O the acceptability of any subcontract terms or conditions;
(2) O the allowability of any cost under this contract; or

(3) To relieve the Contractor of any responsibility for performng this
contract.

(h) No subcontract or nodification thereof placed under this contract shall
provi de for payment on a cost-pl us-a-percentage-of-cost basis, and any fee
payabl e under cost-rei nbursenent type subcontracts shall not exceed the fee
limtations in FAR 15.404-4(c)(4)(i).

(i) The Contractor shall give the Contracting Oficer inmediate witten
notice of any action or suit filed and pronpt notice of any clai m made agai nst
the Contractor by any subcontractor or vendor that, in the opinion of the
Contractor, may result in litigation related in any way to this contract, with
respect to which the Contractor nay be entitled to rei nbursenent fromthe
Gover nnent .

(j) The CGovernment reserves the right to review the Contractor's purchasing
system as set forth in FAR Subpart 44.3.

(k) Paragraphs (d) and (f) of this clause do not apply to the follow ng
subcontracts, which were eval uated during negoti ati ons:

TO BE DETERM NED
|.10 COWPETI TI ON I N SUBCONTRACTI NG ( FAR 52. 244-5) (DEC 1996)

(a) The Contractor shall select subcontractors (including suppliers) on a
conpetitive basis to the maxi mum practical extent consistent with the
obj ectives and requirements of the contract.

(b) If the Contractor is an approved nmentor under the Department of Defense
Pil ot Mentor-Protege Program (Pub. L. 101-510, section 831 as anended), the
Contractor may award subcontracts under this contract on a nonconpetitive
basis to its proteges.

.11 SUBCONTRACTS FOR COMMERCI AL | TEMS ( FAR 52.244-6) (APR 2003)

(a) Definitions. As used in this clause--

"Commercial item has the meaning contained in the clause at 52.202-1,
Definitions.

"Subcontract" includes a transfer of commercial itens between divisions,
subsidiaries, or affiliates of the Contractor or subcontractor at any tier.
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(b) To the maxi num extent practicable, the Contractor shall incorporate,
and require its subcontractors at all tiers to incorporate, comercial itens
or nondevel opnental itenms as conmponents of itenms to be supplied under this
contract.

(c)(1) The Contractor shall insert the follow ng clauses in subcontracts
for commercial itens:

(i) 52.21908, Utilization of Snall Business Concerns (COct 2000) (15
U S C 637(d)(2)(3)), in all subcontracts that offer further subcontracting
opportunities. If the subcontract (except subcontracts to small business
concerns) exceed $500, 000 ($1, 000,000 for construction of any public
facility), the subcontractor nust include 52.219-8 in lower tier subcontracts
that offer subcontracting opportunities.

(i) 52.222-26, Equal Opportunity (Apr 2002) (E. O 11246).

(iii) 52.222-35, Equal Opportunity for Special Disabled Veterans,
Veterans of the Vietnam Era, and Ot her Eligible Veterans (Dec 2001) (38 U S.C
4212(a));

(iv) 52.222-36, Affirmative Action for Workers with D sabilities (Jun
1998) (29 U.S.C. 793).

(v) 52.247-64, Preference for Privately Owed U. S.-Flag Comerci al
Vessel s (APR 2003) (46 U.S.C Appx 1241 and 10 U. S.C. 2631) (flow down
required in accordance with paragraph (d) of FAR cl ause 52.247-64).

(2) While not required, the Contractor nmay flow down to subcontracts for
commercial items a mninmal nunmber of additional clauses necessary to satisfy
its contractual obligations.

(d) The Contractor shall include the terms of this clause, including this
paragraph (d), in subcontracts awarded under this contract.

|.12 SUBM SSI ON OF COWVERCI AL TRANSPORTATI ON BILLS TO THE GENERAL SERVI CES
ADM NI STRATI ON FOR AUDI T (FAR 52.247-67) (JUN 1997)

(a)1) In accordance with paragraph (a)(2) of this clause, the Contractor
shall submit to the General Services Administration (GSA) for audit, legible
copies of all paid freight bills/invoices, comercial bills of |ading (CBL'S),
passenger coupons, and other supporting docunents for transportation services
on which the United States will assume freight charges that were paid (i) by
the Contractor under a cost-reinmbursement contract, and (ii) by a first -tier
subcontractor under a cost-rei nbursement subcontract thereunder.

(2) Cost-rei mbursement Contractors shall only submit for audit those CBL's
with freight shipnent charges exceeding $50.00. Bills under $50.00 shall be
retained on-site by the Contractor and made avail able for GSA on-site audits.
This exception only applies to freight shipment bills and is not intended to
apply to bills and invoices for any other transportation services.
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(b) The Contractor shall forward copies of paid freight bills/invoices,
CBL's, passenger coupons, and supporting documents as soon as possible
following the end of the nmonth, in one package to the General Services
Admi ni stration, ATTN. FWA, 1800 F Street, NW Washi ngton, DC 20405. The

Contractor shall include the paid freight bills/invoices, CBL's, passenger
coupons, and supporting docunments for first tier subcontractors under a cost-
rei mbursenent contract. |If the inclusion of the paid freight bills/invoices,

CBL's, passenger coupons, and supporting docurments for any subcontractor in
the shipnment is not practicable, the docunents nay be forwarded to GSAin a
separ at e package.

(c) Any original transportation bills or other docunments requested by GSA
shal |l be forwarded pronptly by the Contractor to GSA. The Contractor shal
ensure that the nane of the contracting agency is stanped or witten on the
face of the bill before sending it to GSA

(d) A statenent prepared in duplicate by the Contractor shall acconpany each
shi pment of transportation documents. GSA will acknow edge receipt of the
shi pment by signing and returning the copy of the statenent. The statement
shal |l show --
(1) The nane and address of the Contractor

(2) The contract number including any al pha-nuneric prefix
identifying the contracting office;

(3) The nane and address of the contracting office:

(4) The total nunber of bills submitted with the statenent; and

(5 Alisting of the respective ampunts paid or, in lieu of such |isting,
an addi ng machi ne tape of the ampunts paid showing the Contractor's voucher or
check nunbers
.13 CLAUSES | NCORPORATED BY REFERENCE ( FAR 52.252-2) (FEB 1998)

This contract incorporates one or nore clauses by reference, with the same

force and effect as if they were given in full text. Upon request, the
Contracting Oficer will make their full text available. Al so, the full text

of a clause may be accessed electronically at this/these address(es):

http://ww. ar net. gov/far/
http://ww. epa. gov/ oam pt od

.14 AUTHORI ZED DEM ATI ONS | N CLAUSES (FAR 52.252-6) (APR 1984)
(a) The use in this solicitation or contract of any Federal Acquisition

Regul ation (48 CFR Chapter 1) clause with an authorized deviation is indicated
by the addition of "DEVIATION' after the date of the clause.
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(b) The use in this solicitation or contract of any Environnental Protection

Agency (48 CFR Chapter 15) clause with an authorized deviation is indicated by
the addition of "DEVI ATION' after the name of the regul ation.
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PART 111 - LIST OF DOCUMENTS, EXH BI TS, AND OTHER ATTACHVMENTS

SECTION J - LIST OF ATTACHVENTS

J.1 LI ST OF ATTACHVENTS (EP 52.252-100) (APR 1984)

Nunber Attachnent Title
1 Statement of Work - Techni cal Support Services
for the Ofice of Conpliance
2 I nvoi ce Preparation Instructions
3 Past Performance | nformation
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PART 1V - REPRESENTATI ONS AND | NSTRUCTI ONS

SECTI ON K - REPRESENTATI ONS, CERTI FI CATI ONS, AND OTHER STATEMENTS OF CFFERORS

K1 CERTI FI CATI ON AND DI SCLOSURE REGARDI NG PAYMENTS TO | NFLUENCE CERTAI N
FEDERAL TRANSACTI ONS ( FAR 52. 203-11) (APR 1991)

(a) The definitions and prohibitions contained in the clause, at FAR 52.203-
12, Limtation on Paynments to Influence Certain Federal Transactions, included
inthis solicitation, are hereby incorporated by reference in paragraph (b) of
this certification.

(b) The offeror, by signing its offer, hereby certifies to the best of his
or her know edge and belief that on or after Decenber 23, 1989--

(1) No Federal appropriated funds have been paid or will be paid, by or
on behal f of the undersigned, to any person for influencing or attenpting to
i nfluence an officer or enployee of any agency, a Menber of Congress, an
of ficer or enpl oyee of Congress, or an enpl oyee of a Menber of Congress on his
or her behalf in connection with the awardi ng of any Federal contract, the
maki ng of any Federal grant, the making of any Federal loan, the entering into
of any cooperative agreenent, and the extension, continuation, renewal,
anmendnment, or nodification of any Federal contract, grant, |oan, or
cooperative agreenent.

(2) If any funds other than Federal appropriated funds (including profit
or fee received under a covered Federal transaction) have been paid, or wll
be paid, to any person for influencing or attenpting to influence an officer
or enpl oyee of any agency, a Menber of Congress, an officer or enpl oyee of
Congress, or an enployee of a Menmber of Congress on his or her behalf in
connection with this solicitation, the offeror shall conplete and submt OVB
standard formLLL, Disclosure of Lobbying Activities to the Contracting
O ficer; and

(3) He or she will include the | anguage of this certification in al
subcontract awards at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and di scl ose accordingly.

(c) Subm ssion of this certification and disclosure is a prerequisite for
maki ng or entering into this contract inposed by section 1352, title 31
United States Code. Any person who nmakes an expenditure prohibited under this
provision or who fails to file or anend the disclosure formto be filed or
anended by this provision, shall be subject to a civil penalty of not |ess
t han $10, 000, and not nore than $100, 000, for each such failure.
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K. 2  TAXPAYER | DENTI FI CATI ON ( FAR 52.204-3) (OCT 1998)
(a) Definitions.

“Common parent,” as used in this provision, neans that corporate entity that
owns or controls an affiliated group of corporations that files its Federa

i ncone tax returns on a consolidated basis, and of which the offeror is a
menber .

“Taxpayer ldentification Nunber (TIN),” as used in this provision, nmeans the
nunber required by the Internal Revenue Service (IRS) to be used by the
offeror in reporting incone tax and other returns. The TIN nay be either a
Soci al Security Nunber or an Enployer ldentification Nunber.

(b) Al offerors nust submt the infornmation required in paragraphs (d)
through (f) of this provision to conply with debt collection requirenents of
31 U S.C. 7701(c) and 3325(d), reporting requirenents of 26 U. S.C. 6041,
6041A, and 6050M and inplenenting regul ations issued by the IRS. If the
resulting contract is subject to the paynent reporting requirenents described
in Federal Acquisition Regulation (FAR) 4.904, the failure or refusal by the
offeror to furnish the information may result in a 31 percent reduction of
paynments ot herw se due under the contract.

(c) The TIN may be used by the Governnent to collect and report on any
del i nquent armounts arising out of the offeror's relationship with the
Governnent (31 U.S.C. 7701(c)(3)). If the resulting contract is subject to the
payment reporting requirenents described in FAR 4.904, the TIN provided
hereunder may be matched with IRS records to verify the accuracy of the
offeror's TIN

(d) Taxpayer Identification Number (TIN).

[] TIN

[ 1 TIN has been applied for.

[ 1 TINis not required because:

[ ] Oferor is a nonresident alien, foreign corporation, or foreign
partnership that does not have incone effectively connected with the conduct
of a trade or business in the United States and

does not have an office or place of business or a fiscal paying agent in the
United States;

[ ] Oferor is an agency or instrumentality of a foreign government;

[ ] Oferor is an agency or instrunmentality of the Federal Governmnent.

(e) Type of organization.
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[ 1] Sole proprietorship;
[ 1 Partnership;
[ ] Corporate entity (not tax-exenpt);
[ ] Corporate entity (tax-exenpt);
[ 1] Governnent entity (Federal, State, or |ocal);
[ 1 Foreign governnent;
[ 1T I'nternational organization per 26 CFR 1.6049-4;

[ 1 Oher

(f) Common parent.

[ ] Oferor is not owned or controlled by a conmon parent as defined in
paragraph (a) of this provision.

[ ] Name and TIN of conmon parent:

Name

TIN

K.3  WOMEN- OANED BUSI NESS ( OTHER THAN SMALL BUSI NESS) (FAR 52.204-5) (MAY
1999)

(a) Definition. “Wbnmen-owned busi ness concern,” as used in this provision,
means a concern that is at least 51 percent owned by one or nbre wonen; or in
the case of any publicly owned business, at |east 51 percent of its stock is
owned by one or nore wonen; and whose managenent and daily busi ness operations
are controlled by one or nore wonen.

(b) Representation. [Complete only if the offeror is a women-owned business
concern and has not represented itself as a small business concern 1in
paragraph (b) (1) of FAR 52.219-1, Small Business Program Representations, of
this solicitation.] The offeror represents that it [ ] is, [ ] is not a
womnen- owned busi ness concer n.

K 4 CERTI FI CATI ON REGARDI NG DEBARMENT, SUSPENSI ON, PROPCSED DEBARMENT, AND
OTHER RESPONSI BI LI TY MATTERS ( FAR 52.209-5) (DEC 2001)

(a)(1) The O feror certifies, to the best of its know edge and belief,
that -

(i) The O feror and/or any of its Principals -
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(A) Are [ ] are not [ ] presently debarred, suspended, proposed
for debarnment, or declared ineligible for the award of contracts by any
Federal agency

(B) Have [ ] have not [ ], within a 3-year period preceding this
of fer, been convicted of or had a civil judgnment rendered against themfor:
commi ssion of fraud or a crimnal offense in connection with obtaining
attenpting to obtain, or performng a public (Federal, state, or |ocal)
contract or subcontract; violation of Federal or state antitrust statutes
relating to the subm ssion of offers; or comm ssion of enbezzlenent, theft,
forgery, bribery, falsification or destruction of records, making false
statenments, tax evasion, or receiving stolen property; and

(C) Are [ ] are not [ ] presently indicted for, or otherw se
crimnally or civilly charged by a governmental entity with, commi ssion of any
of the offenses enunerated in subdivision (a)(1)(i)(B) of this provision

(ii) The Oferor has [ ] has not [ ], within a 3-year period
preceding this offer, had one or nore contracts ternminated for default by any
Federal agency
(2) "Principals,” for the purposes of this certification, neans
officers; directors; owners; partners; and, persons having prinmary management
or supervisory responsibilities within a business entity (e.g., genera
manager; plant manager; head of a subsidiary, division, or business segnent,
and sinilar positions).

THI' S CERTI FI CATI ON CONCERNS A MATTER WTHI N THE JURI SDI CTI ON OF AN ACGENCY
OF THE UNI TED STATES AND THE MAKI NG OF A FALSE, FICTITIQJS, OR FRAUDULENT
CERTI FI CATI ON MAY RENDER THE MAKER SUBJECT TO PROSECUTI ON UNDER SECTI ON 1001
TITLE 18, UN TED STATES CODE

(b) The O feror shall provide imediate witten notice to the Contracting
Oficer if, at any time prior to contract award, the Oferor learns that its
certification was erroneous when submtted or has becone erroneous by reason
of changed circunst ances.

(c) Acertification that any of the itens in paragraph (a) of this
provi sion exists will not necessarily result in wthhol ding of an award under
this solicitation. However, the certification will be considered in
connection with a determ nation of the Oferor's responsibility. Failure of
the Oferor to furnish a certification or provide such additional infornation
as requested by the Contracting O ficer may render the O feror nonresponsible.

(d) Nothing contained in the foregoing shall be construed to require
establ i shnment of a system of records in order to render, in good faith, the
certification required by paragraph (a) of this provision. The know edge and
information of an Offeror is not required to exceed that which is nornally
possessed by a prudent person in the ordinary course of business dealings.

(e) The certification in paragraph (a) of this provision is a materia
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representation of fact upon which reliance was pl aced when maki ng award. |f
it is later determned that the Offeror knowi ngly rendered an erroneous
certification, in addition to other renedies available to the Governnent, the
Contracting Oficer may termnate the contract resulting fromthis
solicitation for default.

K.5 PLACE OF PERFCRMANCE (FAR 52.215-6) (OCT 1997)

(a) The offeror or respondent, in the perfornance of any contract
resulting fromthis solicitation, O intends, O does not intend [check
applicable block] to use one or nore plants or facilities located at a
different address fromthe address of the offeror or respondent as indicated
in this proposal or response to request for information.

(b) If the offeror or respondent checks "intends" in paragraph (a) of
this provision, it shall insert in the foll owi ng spaces the required
i nformati on:

Pl ace of Perfornmance Narme and Address of Owner
(Street Address, City, and Operator of the Plant
State, County, Zip Code) or Facility if Other than

O feror or Respondent

K. 6 SMALL BUSI NESS PROGRAM REPRESENTATI ONS ( FAR 52. 219-1) (APR 2002)

(a)(1) The North Anerican Industry C assification System (NAICS) code for
this acquisition is 541620.

(2) The snmall business size standard is $6 mllion

(3) The snall business size standard for a concern which subnits an
offer in its own name, other than on a construction or service contract, but
whi ch proposes to furnish a product which it did not itself manufacture, is
500 enpl oyees.

(b) Representations.

(1) The offeror represents as part of its offer that it [ ]is, [ ]is not
a smal | business concern.

(2) [Complete only if the offeror represented itself as a small business
concern 1in paragraph (b) (1) of this provision.] The offeror represents, for
general statistical purposes, that it [ ]is, [ ]is not, a snall disadvantaged
busi ness concern as defined in 13 CFR 124.1002.

(3) [Complete only if the offeror represented itself as a small business
concern 1in paragraph (b) (1) of this provision.] The offeror represents as part
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of its offer that it [ ]Jis, [ ]is not a wonmen-owned small business concern

(4) [Complete only if the offeror represented itself as a small business
concern in paragraph (b) (1) of this provision.] The offferor represents as
part of its offer that it [ ]is, [ ]is not a veteran-owned small business
concern.

(5) [Complete only if the offeror represented itself as a veteran-owned
small business concern in paragraph (b) (4) of this provision.] The offeror
represents as part of its offer that is [ ]is, [ ]is not a service-disabled
vet eran-owned snal | busi ness concern

(6) [Complete only if the offeror represented itself as a small business
concern 1in paragraph (b) (1) of this provision.] The offeror represents, as
part of its offer, that--

(i) 1t [ ] is, [ ] is not a HUBZone snall business concern |listed, on
the date of this representation, on the List of Qualified HUBZone Snal
Busi ness Concerns nmai ntai ned by the Small Busi ness Admi nistration, and no
mat eri al change in ownership and control, principal office, or HUBZone
enpl oyee percentage has occurred since it was certified by the Small Business
Adm nistration in accordance with 13 CFR part 126; and

(ii) It [ Jis, [ ] is not ajoint venture that conplies with the
requi rements of 13 CFR part 126, and the representation in paragraph (b)(6)(i)
of this provision is accurate for the HUBZone small business concern or
concerns that are participating in the joint venture. [The offeror shall enter
the name or names of the HUBZone small business concern or concerns that are
participating in the joint venture: .] Each HUBZone snal |l business
concern participating in the joint venture shall subnmt a separate signed copy
of the HUBZone representation.

(c) Definitions. As used in this provision--
"Servi ce-di sabl ed veteran-owned smal |l busi ness concern”-
(1) Means a snmll business concern-

(i) Not less than 51 percent of which is owned by one or nore
servi ce-di sabled veterans or, in the case of any publicly owned business, not
| ess than 51 percent of the stock of which is owned by one or nore
servi ce-di sabl ed veterans; and

(ii) The managenent and daily busi ness operations of which are
controlled by one or nore service-di sabled veterans or, in the case of a
veteran with pernmanent and severe disability, the spouse or pernmanent
caregi ver of such veteran

(2) Service-disabled veteran neans a veteran, as defined in 38
US C 101(2), with a disability that is service-connected, as defined in 38
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U S.C. 101(16).

"Smal | business concern,” neans a concern, including its affiliates, that
i s i ndependently owned and operated, not dominant in the field of operation in
which it is bidding on Governnent contracts, and qualified as a snmall business
under the criteria in 13 CFR Part 121 and the size standard in paragraph (a)
of this provision.

"Vet er an-owned smal | busi ness concern” neans a snmall busi ness concern-

(1) Not less than 51 percent of which is owned by one or nore
veterans (as defined at 38 U S.C. 101(2)) or, in the case of any publicly
owned busi ness, not |ess than 51 percent of the stock of which is owned by one
or nmore veterans; and

(2) The managenent and daily business operations of which are
controll ed by one or nore veterans.

"Wonen- owned smal |l business concern,” neans a snall business concern --

(1) That is at |east 51 percent owned by one or nore womnen; or, in the
case of any publicly owned business, at |east 51 percent of the stock of which
is owned by one or nmore womren; and

(2) Whose managenent and daily business operations are controlled by one
or nore wonen.

(d) Notice.

(1) If this solicitation is for supplies and has been set aside, in whole
or in part, for small business concerns, then the clause in this solicitation
provi ding notice of the set-aside contains restrictions on the source of the
end itens to be furnished.

(2) Under 15 U.S.C. 645(d), any person who misrepresents a firm s status
as a snall, HUBZone snmall, small disadvantaged, or wonmen-owned smal | busi ness
concern in order to obtain a contract to be awarded under the preference
prograns established pursuant to section 8(a), 8(d), 9, or 15 of the Snmal
Busi ness Act or any other provision of Federal |aw that specifically
ref erences section 8(d) for a definition of programeligibility, shall --

(i) Be punished by inmposition of fine, inprisonnent, or both;

(ii) Be subject to administrative renmedies, including suspension and
debarnent; and

(iii) Be ineligible for participation in progranms conducted under
the authority of the Act.

K 7 SMALL DI SADVANTAGED BUSI NESS STATUS (FAR 52.219-22) (OCT 1999)
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(a) General. This provision is used to assess an offeror's small
di sadvant aged busi ness status for the purpose of obtaining a benefit on this
solicitation. Status as a small business and status as a small di sadvant aged
busi ness for general statistical purposes is covered by the provision at FAR
52.219-1, Snmall Business Program Representati on.

(b) Representations. (1) General. The offeror represents, as part of its
offer, that it is a small business under the size standard applicable to this
acqui sition; and either--

[ 1 (i) It has received certification by the Snmall Business
Adm nistration as a small disadvantaged busi ness concern consistent with 13
CFR 124, Subpart B; and

(A) No material change in disadvantaged ownership and control has
occurred since its certification

(B) Where the concern is owned by one or nore di sadvant aged
i ndividuals, the net worth of each individual upon whomthe certification is
based does not exceed $750,000 after taking into account the applicable
exclusions set forth at 13 CFR 124.104(c)(2); and

(O It is identified, on the date of its representation, as a
certified small disadvantaged busi ness concern in the database nmaintained by
the Small Business Administration (PRO Net); or

[ 1 (ii) It has submitted a conpleted application to the Small Business
Adm nistration or a Private Certifier to be certified as a snmall di sadvant aged
busi ness concern in accordance with 13 CFR 124, Subpart B, and a decision on
that application is pending, and that no naterial change in di sadvant aged
ownership and control has occurred since its application was subnitted

(2) [ 1 For Joint Ventures. The offeror represents, as part of its
offer, that it is a joint venture that conplies with the requirenments at 13
CFR 124.1002(f) and that the representation in paragraph (b)(1) of this
provision is accurate for the small di sadvantaged busi ness concern that is
participating in the joint venture. [The offeror shall enter the name of the
small disadvantaged business concern that is participating in the joint
venture: . ]

(c) Penalties and Remedies. Anyone who nisrepresents any aspects of the
di sadvant aged status of a concern for the purposes of securing a contract or
subcontract shall
(1) Be punished by inposition of a fine, inprisonnment, or both;

(2) Be subject to adnministrative renedies, including suspension and
debarnent; and

(3) Be ineligible for participation in prograns conducted under the
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authority of the Small Business Act.
K. 8 PREFERENCE FOR LABOR SURPLUS AREA CONCERNS ( FAR 52.220-1) (APR 1984)

(a) This acquisition is not a set aside for |abor surplus area (LSA)
concerns. However, the offeror's status as such a concern may affect (1)
entitlement to award in case of tie offers or (2) offer evaluation in
accordance with the Buy Anerican Act clause of this solicitation. |In order to
determ ne whether the offeror is entitled to a preference under (1) or (2)
above, the offeror nust identify, below, the LSA in which the costs to be
i ncurred on account of manufacturing or production (by the offeror or the
first-tier subcontractors) ampunt to nore than 50 percent of the contract
price.

(b) Failure to identify the |ocations as specified above will preclude
consi deration of the offeror as an LSA concern. |If the offeror is awarded a
contract as an LSA concern and woul d not have otherw se qualified for award,
the offeror shall performthe contract or cause the contract to be perfornmed
in accordance with the obligations of an LSA concern

K. 9 PRCHI BI TI ON OF SEGREGATED FACI LI TIES (FAR 52.222-21) (FEB 1999)

(a) “Segregated facilities,” as used in this clause, nmeans any waiting
rooms, work areas, rest roons and wash roons, restaurants and other eating
areas, tine clocks, |ocker roons and other storage or dressing areas, parking
lots, drinking fountains, recreation or entertai nnent areas, transportation
and housing facilities provided for enployees, that are segregated by explicit
directive or are in fact segregated on the basis of race, color, religion
sex, or national origin because of witten or oral policies or enployee
custom The term does not include separate or single-user rest roons or
necessary dressing or sleeping areas provided to assure privacy
bet ween t he sexes.

(b) The Contractor agrees that it does not and will not maintain or provide
for its enpl oyees any segregated facilities at any of its establishnents, and
that it does not and will not permt its enployees to performtheir services

at any |l ocation under its control where segregated facilities are naintained.
The Contractor agrees that a breach of this clause is a violation of the Equa
Qpportunity clause in this contract.

(c) The Contractor shall include this clause in every subcontract and

purchase order that is subject to the Equal Opportunity clause of this
contract.

K. 10 PREVI OUS CONTRACTS AND COWVPLI ANCE REPORTS (FAR 52.222-22) (FEB 1999)
The offeror represents that--
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(a) It [ ] has, [ ] has not participated in a previous contract or
subcontract subject to the Equal Opportunity clause of this solicitation

(b) It [ ] has, [ ] has not filed all required conpliance reports; and

(c) Representations indicating subm ssion of required conpliance reports,
signed by proposed subcontractors, will be obtained before subcontract awards.

K. 11 AFFI RVATI VE ACTI ON COVPLI ANCE (FAR 52.222-25) (APR 1984)
The offeror represents that--

(a) It [ ] has devel oped and has on file, [ ] has not devel oped and does not
have on file, at each establishment, affirmative action prograns required by
the rules and regul ations of the Secretary of Labor (41 CFR 60-1 and 60-2), or
(b) It [ 1 has not previously had contracts subject to the witten affirnmative
action prograns requirement of the rules and regul ations of the Secretary of
Labor .

K.12 COVPLI ANCE W TH VETERANS' EMPLOYMENT REPORTI NG REQUI REMENTS ( FAR
52.222-38) (DEC 2001)

By submi ssion of its offer, the offeror represents that, if it is subject
to the reporting requirenents of 38 U S.C. 4212(d) (i.e., if it has any
contract containing Federal Acquisition Regulation clause 52.222-37,

Enpl oyment Reports on Special Disabled Veterans, Veterans of the Vietnam Era,
and Ot her Eligible Veterans), it has subnitted the nost recent VETS-100 Report
requi red by that clause.

K. 13 RECOVERED NMATERI AL CERTI FI CATI ON ( FAR 52.223-4) (OCT 1997)

As required by the Resource Conservation and Recovery Act of 1976 (42 U.S.C
6962(c) (3)(A(i)), the offeror certifies, by signing this offer, that the
percentage of recovered material to be used in the perfornmance of the contract
will be at |east the anobunt required by the applicable contract
speci fications.

K. 14 CERTI FI CATI ON OF TOXI C CHEM CAL RELEASE REPORTI NG ( FAR 52.223-13) (AUG
2003)

a) Executive Order 13148, of April 21, 2000, G eening the Governnent
t hrough Leadership in Environnental Mnagenent, requires subm ssion of this
certification as a prerequisite for contract award.

(b) By signing this offer, the offeror certifies that--
(1) As the owner or operator of facilities that will be used in the
performance of this contract that are subject to the filing and reporting

requi renents described in section 313 of the Energency P anning and Conmunity
Ri ght -t o- Know Act of 1986 (EPCRA) (42 U.S.C. 11023)and section 6607 of the
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Pol lution Prevention Act of 1990(PPA) (42 U.S.C 13106), the offeror will file
and continue to file for such facilities for the life of the contract the
Toxi ¢ Cheni cal Rel ease Inventory Form (Form R) as described in sections 313(a)
and (g) of EPCRA and section 6607 of PPA; or

(2) None of its owned or operated facilities to be used in the
performance of this contract is subject to the FormR filing and reporting
requi rements because each such facility is exenpt for at | east one of the
foll owi ng reasons: [Check each block that is applicable.]

[T (i) The facility does not manufacture, process, or otherw se use any
toxic chemcals listed in 40 CFR 372. 65;

[T (ii)The facility does not have 10 or nore full-tinme enpl oyees as
specified in section 313(b)(1)(A) of EPCRA 42 U.S. C 11023(b)(1)(A);

[T (iii)The facility does not neet the reporting thresholds of toxic
chem cal s established under section 313(f) of EPCRA, 42 U S.C
11023(f) (i ncluding the alternate thresholds at 40 CFR 372.27, provided an
appropriate certification formhas been filed with EPA);

[T (iv) The facility does not fall within the followi ng Standard
Industrial Cassification (SIC) codes or their corresponding North Anmerican
Industry O assification System sectors:

(A) Mjor group code 10 (except 1011, 1081, and 1094.

(B) Major group code 12 (except 1241).

(C WMajor group codes 20 through 39.

(D) Industry code 4911, 4931, or 4939 (linmted to facilities that
conbust coal and/or oil for the purpose of generating power for distribution
in commerce).

(E) Industry code 4953 (limited to facilities regulated under the
Resour ce Conservation and Recovery Act, Subtitle C (42 U S.C. 6921, et seq.),
5169, 5171, or 7389 (limted to facilities primarily engaged in sol vent

recovery services on a contract or fee basis); or

[T (v) The facility is not located in the United States or its outlying
ar eas.

K. 15 COST ACCOUNTI NG STANDARDS NOTI CES AND CERTI FI CATI ON ( FAR 52.230-1) (JWN
2000)

Note: This notice does not apply to snall businesses or foreign
governnents. This notice is in three parts, identified by Ronan nuneral s
through 111.

O ferors shall exam ne each part and provide the requested information in
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order to determ ne Cost Accounting Standards (CAS) requirenments applicable to
any resultant contract.

If the offeror is an educational institution, Part Il does not apply unless
the contenpl ated contract will be subject to full or nodified CAS coverage
pursuant to 48 CFR 9903.201-2(c)(5) or 9903.201-2(c)(6), respectively.

. DI SCLOSURE STATEMENT -- COST ACCOUNTI NG PRACTI CES AND CERTI FI CATI ON

(a) Any contract in excess of $500,000 resulting fromthis solicitation will
be subject to the requirenments of the Cost Accounting Standards Board (48 CFR
Chapter 99), except for those contracts which are exenpt as specified in 48
CFR 9903. 201-1.

(b) Any offeror submitting a proposal which, if accepted, will result in a
contract subject to the requirenents of 48 CFR Chapter 99 nust, as a condition
of contracting, subnmit a Disclosure Statement as required by 48 CFR 9903. 202.
When required, the Disclosure Statenment nust be subnmitted as a part of the
of feror's proposal under this solicitation unless the offeror has already
submitted a Disclosure Statenent disclosing the practices used in connection
with the pricing of this proposal. |If an applicable Disclosure Statement has
al ready been submitted, the offeror nmay satisfy the requirement for subm ssion
by providing the information requested in paragraph (c) of Part | of this
provi sion.

CAUTION:  In the absence of specific regulations or agreenent, a practice
disclosed in a Disclosure Statenent shall not, by virtue of such disclosure,
be deenmed to be a proper, approved, or agreed- to practice for pricing
proposal s or accunul ating and reporting contract performance cost data.

(c) Check the appropriate box bel ow
|::| (1) Certificate of Concurrent Subm ssion of Disclosure Statenent.

The of feror hereby certifies that, as a part of the offer, copies of the
Di scl osure Statenment have been submitted as follows: (i) original and one
copy to the cognizant Adm nistrative Contracting O ficer (ACO or cognizant
Federal agency official authorized to act in that capacity (Federal official),
as applicable, and (ii) one copy to the cogni zant Federal auditor.

(Di scl osure nmust be on Form No. CASB DS-1 or CASB DS-2, as applicable.
Fornms may be obtained fromthe cogni zant ACO or Federal O ficial and/or from
t he | oosel eaf version of the Federal Acquisition Regulation.)

Date of Disclosure Statenent:
Nane and Address of Cogni zant ACO or Federal O ficial Were Filed:
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The offeror further certifies that practices used in estimating costs in
pricing this proposal are consistent with the cost accounting practices
di scl osed in the Disclosure Statenent.
|::| (2) Certificate of Previously Subnitted Disclosure Statenent.

The of feror hereby certifies that Disclosure Statenent was filed as foll ows:

Date of Disclosure Statenent:
Nane and Address of Cogni zant ACO or Federal O ficial Were Filed:

The offeror further certifies that the practices used in estimating costs in
pricing this proposal are consistent with the cost accounting practices
di sclosed in the applicable disclosure statenent.

|::| (3) Certificate of Monetary Exenption.

The offeror hereby certifies that the offeror, together with all divisions,
subsidiaries, and affiliates under conmon control, did not receive net awards
of negotiated prine contracts and subcontracts subject to CAS totaling $50
mllion or nore in the cost accounting period i medi ately precedi ng the period
in which this proposal was submitted. The offeror further certifies that if
such status changes before an award resulting fromthis proposal, the offeror
will advise the Contracting Officer imediately.

|::| (4) Certificate of Interim Exenption.

The of feror hereby certifies that (i) the offeror first exceeded the
nonetary exenption for disclosure, as defined in (3) of this subsection, in
the cost accounting period i mediately preceding the period in which this
of fer was subnitted and (ii) in accordance with 48 CFR 9903.202-1, the offeror
is not yet required to submit a Disclosure Statement. The offeror further
certifies that if an award resulting fromthis proposal has not been nade
within 90 days after the end of that period, the offeror will inmediately
submt a revised certificate to the Contracting Officer, in the form specified
under subparagraph (c)(1) or (c)(2) of Part | of this provision, as
appropriate, to verify subm ssion of a conpleted Disclosure Statenent.

CAUTION: Oferors currently required to disclose because they were awarded

a CAS-covered prine contract or subcontract of $50 mllion or nore in the
current cost accounting period may not claimthis exenption (4). Further, the
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exenption applies only in connection with proposals subnitted before
expiration of the 90-day period followi ng the cost accounting period in which
the nmonetary exenption was exceeded.

I'l.  COST ACCQUNTI NG STANDARDS -- ELI G BILITY FOR MODI FI ED CONTRACT COVERAGE

If the offeror is eligible to use the nodified provisions of 48 CFR
9903. 201-2(b) and elects to do so, the offeror shall indicate by checking the
box bel ow. Checking the box bel ow shall mean that the resultant contract is
subject to the Disclosure and Consi stency of Cost Accounting Practices clause
in lieu of the Cost Accounting Standards clause.

| | The offeror hereby clains an exenption fromthe Cost Accounting

St andards cl ause under the provisions of 48 CFR 9903.201-2(b) and certifies
that the offeror is eligible for use of the Disclosure and Consistency of Cost
Accounting Practices clause because during the cost accounting period
i medi ately preceding the period in which this proposal was submtted, the
of feror received less than $50 mllion in awards of CAS-covered prinme
contracts and subcontracts. The offeror further certifies that if such status
changes before an award resulting fromthis proposal, the offeror will advise
the Contracting O ficer i mediately.

CAUTION:  An offeror may not claimthe above eligibility for nodified
contract coverage if this proposal is expected to result in the award of a
CAS-covered contract of $50 mllion or nore or if, during its current cost
accounting period, the offeror has been awarded a single CAS-covered prine
contract or subcontract of $50 million or nore.

[11. ADDI Tl ONAL COST ACCOUNTI NG STANDARDS APPLI CABLE TO EXI STI NG CONTRACTS

The offeror shall indicate bel ow whet her award of the contenpl ated contract
woul d, in accordance w th subparagraph (a)(3) of the Cost Accounting Standards
clause, require a change in established cost accounting practices affecting
exi sting contracts and subcontracts.

|__| YES |__| NO
K. 16 BUSI NESS OMNERSHI P REPRESENTATI ON ( EPAAR 1552. 204-70) (JAN 2001)

The successful awardee shoul d check one or nore of the categories bel ow
that represents its business ownership and return this information to the
contracting officer within ten (10) cal endar days after award. Conpletion of
this clause by the successful awardee is voluntary.

“Ownership,” as used in this clause, neans: (a) At least 51 percent of the
concern is owned by one or nore individuals froma category listed below, or,
in the case of any publicly owned business, at |east 51 percent of the stock
of the concern is owned by one or nore such individuals; and (b) The
managerment and daily busi ness operations of the concern are controlled by one
or nore such individuals.

Page K-14 of 25



PR- HQ 04- 10386
Ethnicity

[ 1 Hispanic or Latino.
[ 1] t Hispanic or Latino.

Race

Aneri can | ndian, Eskinb, or Aleut.
Asi an or Pacific |slander

Bl ack or African American

White.

—r———
— e e

K.17 ORGANI ZATI ONAL CONFLI CT OF | NTEREST CERTI FI CATI ON ( EPAAR 1552. 209- 72)
(APR 1984)

The offeror [ ] is [ ] is not aware of any information bearing on the
exi stence of any potential organizational conflict of interest. If the offeror
is aware of information bearing on whether a potential conflict may exist, the
of feror shall provide a disclosure statenent describing this information
(See Section L of the solicitation for further information.)

K. 18 SOCI AL SECURI TY NUMBERS OF CONSULTANTS AND CERTAI N SOLE PROPRI ETORS AND
PRI VACY ACT STATEMENT ( EPAAR 1552.224-70) (APR 1984)

(a) Section 6041 of Title 26 of the U S. Code requires EPA to file Internal
Revenue Service (IRS) Form 1099 with respect to individuals who receive
paynents from EPA under purchase orders or contracts. Section 6109 of Title
26 of the U S. Code authorizes collection by EPA of the social security
nunbers of such individuals for the purpose of filing IRS Form 1099. Socia
security nunbers obtained for this purpose will be used by EPA for the sole
purpose of filing IRS Form 1099 in conpliance with Section 6041 of Title 26 of
the U. S. Code.

(b) If the offeror or quoter is an individual, consultant, or sole

proprietor and has no Enpl oyer ldentification Nunber, insert the offeror's or
quoter's social security nunber on the follow ng |ine.

K. 19 SIGNATURE BLOXKX (EP 52.299-900) (APR 1984)

I hereby certify that the responses to the above Representations,
Certifications and other statenents are accurate and conplete.

Si gnat ur e:

Title

Dat e
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SECTION L - I NSTRUCTI ONS, CONDI TI ONS, AND NOTI CES TO OFFERCRS

L.1 NOTI CE Listing Contract Cl auses |ncorporated by Reference

NOTI CE:

The follow ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL AGCQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)

NUMBER DATE TI TLE

52.204-6 OCT 2003 DATA UNI VERSAL NUMBERI NG SYSTEM ( DUNS)
NUMBER

52.215-1 JAN 2004 I NSTRUCTI ONS TO OFFERORS- COMPETI TI VE
ACQUI SI TI ON

52.222-24 FEB 1999 PREAWARD ON-SI TE EQUAL OPPORTUNI TY

COWVPLI ANCE EVALUATI ON
L.2 FACI LI TI ES CAPI TAL COST OF MONEY (FAR 52.215-16) (JUN 2003)

(a) Facilities capital cost of money will be an allowabl e cost under the
contenplated contract, if the criteria for allowability in FAR 31.205-10(b)
are net. One of the allowability criteria requires the prospective Contractor
to propose facilities capital cost of noney in its offer.

(b) If the prospective Contractor does not propose this cost, the resulting
contract will include the clause Waiver of Facilities Capital Cost of Money.

L.3 TYPE OF CONTRACT (FAR 52.216-1) (APR 1984) DEVI ATI ON

The Governnent contenplates multiple award, of two Cost-Pl us-Fi xed- Fee
contracts resulting fromthis solicitation.

L.4 SERVI CE OF PROTEST (FAR 52.233-2) (AUG 1996)

(a) Protests, as defined in Section 33.101 of the Federal Acquisition
Regul ation, that are filed directly with an agency, and copies of any protests
that are filed with the General Accounting Ofice (GAO shall be served on the
Contracting Oficer (addressed as follows) by obtaining witten and dated
acknow edgnment of receipt from

Debra A. Ml ler
Phone: (202)564-1041
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Fax: (202) 564- 2554
E-mail: miller.debbi e@pa. gov

Hand- Carri ed Address:

Envi ronnent al Protection Agency
1300 Pennsyl vani a Avenue, N W
Washi ngton, DC 20004

Mai | i ng Address:

Envi ronnental Protection Agency
Mai | Code 3803R

1200 Pennsyl vani a Avenue, N W
Washi ngton, DC 20460

(b) The copy of any protest shall be received in the office designated above
within one day of filing a protest with the GAQ

L.5 | DENTI FI CATI ON OF UNCOVPENSATED OVERTI ME (FAR 52.237-10) (OCT 1997)
(a) Definitions. As used in the provision--

Uncompensated overtime means the hours worked without additional
conpensation in excess of an average of 40 hours per week by direct charge
enpl oyees who are exenpt fromthe Fair Labor Standards Act. Conpensated
personal absences such as holidays, vacations, and sick | eave shall be
i ncluded in the normal work week for purposes of conputing unconpensated
overtine hours.

Uncompensated overtime rate is the rate that results fromnultiplying the
hourly rate for a 40-hour work week by 40, and then dividing by the proposed
hours per week. For exanple, 45 hours proposed on a 40-hour work week basis
at $20 per hour woul d be converted to an unconpensated overtine rate of $17.78
per hour ($20.00 x40 divided by 45=$17.78)

(b) For any proposed hours agai nst which an unconpensated overtine rate is
applied, the offeror shall identify in its proposal the hours in excess of an
average of 40 hours per week, by | abor category at the same |evel of detail as
conmpensat ed hours, and the unconpensated overtime rate per hour, whether at
the prime or subcontract level. This includes unconpensated overtine hours
that are in indirect cost pools for personnel whose regular hours are normally
charged direct.

(c) The offeror’s accounting practices used to estimate unconpensated
overtine must be consistent with its cost accounting practices used to
accumul ate and report unconpensated overtime hours.

(d) Proposals that include unrealistically |ow |abor rates, or that do not
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ot herwi se denpnstrate cost realism wll be considered in a risk assessnment
and will be evaluaterd for award in accordance with that assessment.
(e) The offeror shall include a copy of its policy addressing unconpensated

overtine with its proposal.

L.6  SOLI Cl TATI ON PROVI SI ONS | NCORPORATED BY REFERENCE ( FAR 52.252-1) (FEB
1998)

This solicitation incorporates one or nmore solicitation provisions by
reference, with the sane force and effect as if they were given in full text.
Upon request, the Contracting O ficer will make their full text available. The
offeror is cautioned that the listed provisions may include bl ocks that nust
be conpleted by the offeror and submitted with its quotation or offer. In lieu
of submitting the full text of those provisions, the offeror may identify the
provi sion by paragraph identifier and provide the appropriate information with
its quotation or offer. Also, the full text of a solicitation provision my be
accessed electronically at this/these address(es):

http://ww. arnet. gov/far/
http://ww. epa. gov/ oan pt od

L.7  ORGANI ZATI ONAL CONFLI CT OF | NTEREST NOTI FI CATI ON ( EPAAR 1552. 209- 70)
(APR 1984)

(a) The prospective Contractor certifies, to the best of its
knowl edge and belief, that it is not aware of any information
bearing on the existence of any potential organizational conflict
of interest. |If the prospective Contractor cannot so certify, it
shal |l provide a disclosure statenent in its proposal which
describes all relevant information concerning any past, present,
or planned interests bearing on whether it (including its chief
executives and directors, or any proposed consultant or
subcontractor) may have a potential organizational conflict of
i nterest.

(b) Prospective Contractors should refer to FAR Subpart 9.5 and
EPAAR Part 1509 for policies and procedures for avoi di ng,
neutralizing, or mtigating organizational conflicts of interest.

(c) If the Contracting Oficer determines that a potentia
conflict exists, the prospective Contractor shall not receive an
award unl ess the conflict can be avoi ded or otherw se resol ved
t hrough the inclusion of a special contract clause or other
appropriate means. The terns of any special clause are subject
to negoti ation.

L.8 PROPOSED CONTRACT START DATE--LEVEL OF EFFORT CONTRACT (EP 52.212-180)
(AUG 1984)
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For proposal preparation purposes, offerors may assume a contract start date
of Septenmber 2004 and that the required effort will be uniformy incurred
t hr oughout each contract peri od.

L.9 I NSTRUCTI ONS FOR THE PREPARATI ON OF PROPOSALS (EPAAR 1552. 215-72) (AUG
1999)

O ferors shall submt their offers in 2 binders as foll ows:
Binder 1 (1 Original and 7 Copies) -

1. Technical Proposal See Section M- Evaluation Oriteria, the
Section L Provision entitled, “Past
Performance Information” and attachnent 3
“Techni cal Proposal I|nstructions”

2. Quality Managenent Pl an See the Section L Provision entitled,
“Subm ssion of a Quality Managenent Pl an

Binder 2 (1 Original and 1 Copy) -

1. Cost Proposal See attachnment 4 “Cost Proposa
I nst ructi ons)

2. Reps. And Certs. Section K

3. Conflict of Interest Plan See the Section L Provisions L.8 through
L.11 and attachnent 6 “M ni num St andards
for EPA Contractor’s CO Pl ans”

4. Smal | Business
Subcontracting Pl an See the Section | Provision entitled
“ Smal | Business Subcontracting Pl an”

L.10 PAST PERFORMANCE | NFORMATI ON ( EPAAR 1552. 215-75) (OCT 2000)

(a) Oferors shall submit the information requested bel ow as part of their
proposal for both the offeror and any proposed subcontractors for subcontracts
expected to exceed $100, 000.00. The infornation may be subnmitted prior to
other parts of the proposal in order to assist the Governnment in reducing the
eval uati on peri od.

(b) Oferors shall subnmit a list of all or at least five (5) contracts and
subcontracts conpleted in the last three (3) years, and all contracts and
subcontracts currently in process, which are simlar in nature to this
requirenent.
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(1) The contracts and subcontracts listed may include those entered into
with Federal, State and |ocal governnents, and conmmercial businesses, which
are of simlar scope, magnitude, relevance, and conplexity to the requirenent
which is described in the RFP. Include the follow ng information for each
contract and subcontract i sted:

(a) Name of contracting activity.

(b) Contract nunber.

(c) Contract title.

(d) Contract type

(e) Brief description of contract or subcontract and rel evance to
this requirenent.

(f) Total contract val ue.

(g) Period of perfornmance.

(h) Contracting officer, telephone nunmber, and E-nmil address (if
avai |l abl e).

(i) Program manager/ project officer, tel ephone nunber, and E-
mai | address (if avail able).

(j) Adm nistrative Contracting officer, if different from (h)above
t el ephone nunber, and E-nail address (if available).

(k) List of subcontractors (if applicable).

(1) Conpliance with subcontracting plan goals for small di sadvant aged
busi ness concerns, nonetary targets for small disadvantaged busi ness
participation, and the notifications submtted under FAR 19.1202-4 (b), if
appl i cabl e.

(c) Oferors should not provide general information on their performance on
the identified contracts and subcontracts. General performance information
will be obtained fromthe references.

(1) Oferors may provide information on problens encountered and
corrective actions taken on the identified contracts and subcontracts.

(2) References that nay be contacted by the Governnent include the
contracting officer, program nmanager/project officer, or the adm nistrative
contracting officer identified above.

(3) If no response is received froma reference, the Governnent will
meke an attenpt to contact another reference identified by the offeror, to
contact a reference not identified by the offeror, or to conplete the
eval uation with those references who responded. The Governnment shall consider
the information provided by the references, and nmay al so consider information
obt ai ned from ot her sources, when evaluating an offeror's past perfornmance.

(4) Attenpts to obtain responses fromreferences will generally not go
beyond two tel ephonic nessages and/or witten requests fromthe Government,
unl ess otherwise stated in the solicitation. The Governnent is not obligated
to contact all of the references identified by the offeror.

(d) If negative feedback is received froman offeror's reference, the
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Governnent will conpare the negative response to the responses fromthe
offeror's other references to note differences. A score will be assigned
appropriately to the offeror based on the information. The offeror will be
given the opportunity to address adverse past performance information obtained
fromreferences on which the offeror has not had a previous opportunity to
coment, if that information makes a difference in the Governnent's deci sion
to include the offeror in or exclude the offeror fromthe conpetitive range.
Any past performance deficiency or significant weakness will be discussed with
offerors in the conpetitive range during di scussions.

(e) Oferors nust send Client Authorization Letters (see Section J of the
solicitation) to each reference listed in their proposal to assist in the
tinmely processing of the past performance evaluation. Oferors are encouraged
to consolidate requests whenever possible (i.e., if the sane reference has
several contracts, send that reference a single notice citing all applicable
contracts). Oferors may send Client Authorization Letters electronically to
references with copies forwarded to the contracting officer

(1) If an offeror has no relevant past performance history, an offeror
nmust affirmatively state that it possesses no rel evant past perfornmance
hi story.

(2) dient Authorization Letters should be mailed or E-mailed to
i ndi vidual references no later than five (5) working days after proposa
subm ssion. The offeror should forward a copy of the Client Authorization
Letter to the contracting officer sinmultaneously with mailing to references.

(f) Each offeror may describe any quality awards or certifications that
indicate the of feror possesses a high-quality process for devel opi ng and
produci ng the product or service required. Such awards or certifications
i nclude, for exanple, the Malcol mBaldrige Quality Award, other Governnent
quality awards, and private sector awards or certifications.

(1) Identify the segnent of the company (one division or the entire
conpany) which received the award or certification

(2) Describe when the award or certification was bestowed. If the award
or certification is over three years old, present evidence that the
qualifications still apply.

(g) Past performance information will be used for both responsibility
determ nations and as an evaluation factor for award. The Past Performance
Questionnaire identified in section J will be used to collect information on
an offeror's performance under existing and prior contracts/subcontracts for
products or services simlar in scope, magnitude, relevance, and conplexity to
this requirenent in order to evaluate offerors consistent with the past
performance eval uation factor set forth in section M References other than
those identified by the offeror may be contacted by the Governnent and used in
the evaluation of the offeror's past perfornmance.

(h) Any information collected concerning an offeror's past performance will
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be maintained in the official contract file.

(i) In accordance with FAR 15.305 (a) (2) (iv), offerors with no rel evant
past performance history, or for whominformation on past perfornmance is not
avail able, will be evaluated neither favorably nor unfavorably on past
perf or mance.

L.11 TECHNI CAL QUESTI ONS (EP 52.215-110) (APR 1984)

O ferors nmust submt all technical questions concerning this solicitation in
writing to the contract specialist. EPA nust receive the questions no |later
than ten (10) cal endar days after the date of this solicitation. EPA will
answer questions which may affect offers in an anendnent to the solicitation
EPA wi Il not reference the source of the questions.

L.12 RELEASE OF COST OR PRI CI NG PROPOSALS OUTSI DE THE GOVERNMENT FOR AUDI T
(EP 52.215-115) (MAR 1989)

Cost or pricing proposals submitted in response to this solicitation may be
rel eased outside the Governnent for audit purposes regardl ess of whether
information contained in such proposals has been clained or determned to be
busi ness confidential. |f an outside audit is obtained, the non-CGovernnent
auditor shall use the information only for audit purposes; shall not disclose
any information in the proposals to anyone other than authorized EPA enpl oyees
wi thout the prior witten approval of the Assistant General Counse
responsible for information |aw matters; and shall return all copies of
proposals, as well as any abstracts, to the Governnent upon conpletion of the
audit. The non-CGovernment auditor shall obtain a witten agreenment from each
of its enployees with access to the proposals to honor these linitations prior
to allowi ng the enpl oyee access.

L.13 PROCEDURES FOR PARTI Cl PATI ON | N THE EPA MENTOR- PROTEGE PROGRAM ( EPAAR
1552. 219-71) (OCT 2000)

(a) This provision sets forth the procedures for participation in the EPA
Ment or - Prot ege Program (hereafter referred to as the Progran). The purpose of
the Programis to increase the participation of concerns owned and/ or
controlled by socially and econonical |l y di sadvant aged i ndi vi dual s as
subcontractors, suppliers, and ultimately as prine contractors; to establish a
mut ual |y beneficial relationship between these concerns and EPA' s | arge
busi ness prime contractors (although small businesses may participate as
Mentors); to devel op the technical and corporate adninistrative expertise of
these concerns, which will ultinmately lead to greater success in conpetition
for contract opportunities; to pronote the econonmc stability of these
concerns; and to aid in the achi evenent of goals for the use of these concerns
in subcontracting activities under EPA contracts. |If the successful offeror is
accepted into the Programthey shall serve as a Mentor to a Protege firm(s),
provi di ng devel opnental assistance in accordance with an agreenent with the
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Protege firms)

(b) To participate as a Mentor, the offeror nust receive approval in
accordance wi th paragraph (h) of this section

(c) A Protege nust be a concern owned and/or controlled by socially and
economni cal |l y di sadvantaged individuals within the nmeaning of section 8(a)(5)
and (6) of the Small Business Act (15 U S.C. 673(a)(5) and (6)), including
historically black colleges and universities. Further, in accordance with
Public Law 102-389 (the 1993 Appropriation Act), for EPA s contracting
pur poses, econonically and socially di sadvantaged individuals shall be deened
to include wonen.

(d) Where there may be a concern regarding the Protege firms eligibility
to participate in the program the protege's eligibility will be determ ned by
the contracting officer after the SBA has conpl eted any formal determnations.

(e) The offeror shall submit an application in accordance w th paragraph
(k) of this section as part of its proposal which shall include as a mnimum
the follow ng informtion.

(1) A statement and supporting docunentation that the offeror is
currently perform ng under at |east one active Federal contract with an
approved subcontracting plan and is eligible for the award of Federa
contracts;

(2) A summary of the offeror's historical and recent activities and
acconpl i shments under any disadvantaged subcontracting prograns. The offeror
is encouraged to include any initiatives or outreach information believed
pertinent to approval as a Mentor firm

(3) The total dollar anpunt (including the value of all option periods
or quantities) of EPA contracts and subcontracts received by the offeror
during its two preceding fiscal years. (Show prine contracts and subcontracts
separately per year);

(4) The total dollar anpbunt and percentage of subcontract awards made to
all concerns owned and/or controlled by disadvantaged indivi dual s under EPA
contracts during its two preceding fiscal years. If recently required to
submt a SF 295, provide copies of the two preceding year's reports;

(5) The nunber and total dollar anpbunt of subcontract awards made to the
identified Protege firm(s) during the two preceding fiscal years (if any).
(f) In addition to the information required by paragraph (e) of this
section, the offeror shall submt as a part of the application the foll ow ng

information for each proposed Mentor-Protege rel ati onship:

(1) Information on the offeror's ability to provi de devel opnent al
assistance to the identified Protege firmand how the assistance will
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potentially increase contracting and subcontracting opportunities for the
Protege firm

(2) Aletter of intent indicating that both the Mentor firm and the
Protege firmintend to enter into a contractual relationship under which the
Protege will performas a subcontractor under the contract resulting fromthis
solicitation and that the firms will negotiate a Mentor-Protege agreenment. The
letter of intent nust be signed by both parties and contain the foll ow ng
i nformation:

(i) The name, address and phone nunber of both parti es;

(ii) The Protege firm s business classification, based upon the NAICS
code(s) which represents the contenpl ated supplies or services to be provided
by the Protege firmto the Mentor firm

(iii) A statenent that the Protege firmneets the eligibility
criteria;

(iv) A prelininary assessment of the devel opmental needs of the
Protege firmand the proposed devel opnental assistance the Mentor firm
envi sions providing the Protege. The offeror shall address those needs and how
their assistance will enhance the Protege. The offeror shall develop a
schedul e to assess the needs of the Protege and establish criteria to eval uate
the success in the Program

(v) A statenent that if the offeror or Protege firmis suspended or
debarred whil e perform ng under an approved Mentor-Protege agreenent the
of feror shall pronptly give notice of the suspension or debarnent to the EPA
O fice of Snall Disadvantaged Business Utilization (OSDBU) and the contracting
of ficer. The statenment shall require the Protege firmto notify the Contractor
if it is suspended or debarred.

(g) The application will be evaluated on the extent to which the offeror's
proposal addresses the items listed in paragraphs (e) and (f) of this section
To the maxi num extent possible, the application should be Iinmted to not nore
than 10 singl e pages, double spaced. The offeror nay identify nore than one
Protege in its application.

(h) If the offeror is determned to be in the conpetitive range, or is
awarded a contract w thout discussions, the offeror will be advised by the
contracting officer whether their application is approved or rejected. The
contracting officer, if necessary, may request additional information in
connection with the offeror's subm ssion of its revised or best and fina
offer. If the successful offeror has submtted an approved application, they
shall conply with the clause titled “Mentor-Protege Program”

(i) Subcontracts of $1,000,000 or less awarded to firnms approved as
Prot eges under the Program are exenpt fromthe requirenments for conpetition
set forth in FAR 44.202-2(a)(5), and 52.244-5(b). However, price
reasonabl eness nust still be determined and the requirements in FAR
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44.202-2(a)(8) for cost and price analysis continue to apply.

(j) Costs incurred by the offeror in fulfilling their agreenent(s) with a
Protege firm(s) are not reinbursable as a direct cost under the contract.
Unl ess EPA is the responsible audit agency under FAR 42.703-1, offerors are
encouraged to enter into an advance agreenent with their responsible audit
agency on the treatnent of such costs when determ ning indirect cost rates.
Where EPA is the responsible audit agency, these costs will be considered in
determning indirect cost rates.

(k) Submi ssion of Application and Questions Concerning the Program The
application for the Programfor Headquarters and Regi onal procurenents shall
be subnmitted to the contracting officer, and to the EPA OSDBU at the foll owi ng
addr ess:

Soci oecononi ¢ Busi ness Program O ficer,

O fice of Small and Di sadvant aged Busi ness Utilizati on,
U.S. Environnental Protection Agency,

Ariel Rios Building (1230A),

1200 Pennsyl vani a Avenue, NW

Washi ngt on, DC 20460,

Tel ephone: (202) 564-4322,

Fax: (202) 565-2473.

The application for the Program for RTP procurenments shall be subnitted to
the contracting officer, and to the Small Busi ness Specialist at the foll ow ng
addr ess:

Smal | Busi ness Program O ficer,

RTP Procurement Operations D vision (EL05-02),
U.S. Environnental Protection Agency,

Research Triangl e Park, NC 27711,

Tel ephone: (919) 541-2249,

Fax: (919) 541-5539.

The application for the Program for Cincinnati procurenents shall be
submitted to the contracting officer, and to the Snall Business Specialist at
the foll ow ng address:

Smal | and Di sadvant aged Business Uilization Oficer,
Cincinnati Procurenent Operations Division (CPCD Norwood),
U.S. Environnental Protection Agency,

26 West Martin Luther King Drive,

Cincinnati, OH 45268,

Tel ephone: (513) 487-2024

Fax: (513) 487-2004.

L.14 SMALL DI SADVANTAGED BUSI NESS PARTI Cl PATI ON PROGRAM ( EPAAR 1552. 219- 72)
(OCT 2000)

(a) Section Mof this solicitation contains a source sel ection
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factor or subfactor related to the participation of small di sadvant aged

busi ness (SDB) concerns in the performance of the contract. The nature of the
eval uati on of an SDB offeror under this evaluation factor or subfactor is
dependent upon whether the SDB concern qualifies for the price eval uation

adj ust nent under the clause at FAR 52.219-23, Notice of Price Evaluation

Adj ust nent for Snall Di sadvant aged Busi ness Concerns and whet her the SDB
concern specifically waives this price eval uati on adj ustnent.

(b) In order to be eval uated under the source selection factor or
subfactor, an offeror nmust provide, with its offer, the follow ng informtion:

(1) The extent of participation of SDB concerns in the perfornmance of
the contract in terns of the value of the total acquisition. Specifically,
of ferors nmust provide targets, expressed as dollars and percentages of the
total contract value, for SDB participation in the applicable and authorized
North Anerican Industry Cassification System (NAICS) Industry Subsectors as
determ ned by the Departnent of Comrerce. Total dollar and percentage targets
nmust be provided for SDB participation by the prine contractor, including team
menbers and joint venture partners. In addition, total dollar and percentage
targets for SDB participation by subcontractors nust be provided and |isted
separately;

(2) The specific identification of SDB concerns to be involved in the
performance of the contract;

(3) The extent of conmitment to use SDB concerns in the performance of
the contract:

(4) The conplexity and variety of the work the SDB concerns are
to perform and

(5) The realismof the proposal to use SDB concerns in the performance
of the contract.

(c) An SDB of feror who wai ves the price evaluation adjustnent provided in
FAR 52.219-23 shall provide, with their offer, targets, expressed as dollars
and percentages of the total contract value, for the work that it intends to
performas the prine contractor in the applicable and authorized North
Arerican Industry Classification System (NAICS) |ndustry Subsectors as
determ ned by the Departrment of Commerce. Al of the offeror's identified
targets described in paragraphs (b) and (c) of this clause will be
i ncorporated into and nade part of any resulting contract.

L. 15 | DENTI FI CATI ON OF SET- AS| DE/ 8A PROGRAM APPLI CABI LI TY (EP 52. 219- 100)
(FEB 1991)

Thi s new procurenent is being processed as foll ows:
(a) Type of set-aside: No Applicable Set-Aside

Percent of the set-aside: 0%
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(b) 8(a) Program Not Applicable

L. 16 SUBCONTRACTI NG PROGRAM PLAN FCOR UTI LI ZATI ON OF SMALL BUSI NESS AND SMALL
DI SADVANTAGED BUSI NESS CONCERNS ( EP 52.219-125) (AUG 1984)

As part of the initial offer, offerors shall subnmit a subcontracting plan as
called for by FAR 52.219-9.

L.17 NOTICE OF FILING REQUI REMENTS FOR AGENCY PROTESTS ( EPAAR 1552. 233- 70)
(JUL 1999)

Agency protests nust be filed with the Contracting Oficer in accordance
with the requirenents of FAR 33.103(d) and (e). Wthin 10 cal endar days after
recei pt of an adverse Contracting O ficer decision, the protester nmay submt a
witten request for an independent review by the Head of the Contracting
Activity. This independent review is available only as an appeal of a
Contracting Oficer decision on a protest. Accordingly, as provided in 4 CFR
21.2(a)(3), any protest to the GAO nmust be filed within 10 days of know edge
of the initial adverse Agency action

L.18 ACCESS TO TOXI C SUBSTANCES CONTROL ACT CONFI DENTI AL BUSI NESS | NFORMATI ON
(EPAAR 1552. 235-75) (APR 1996)

In order to performduties under the contract, the Contractor will need to
be aut horized for access to Toxic Substances Control Act (TSCA) confidentia
busi ness information (CBI). The Contractor and all of its enpl oyees handling

CBI whil e working under the contract will be required to follow the procedures
contained in the security manual entitled "TSCA Confidential Business
Informati on Security Manual." These procedures include applying for TSCA CB

access authorization for each individual working under the contract who will
have access to TSCA CBI, execution of confidentiality agreenents, and

desi gnation by the Contractor of an individual to serve as a Document Contro
Oficer. The Contractor will be required to abide by those cl auses cont ai ned
i n EPAAR 1552.235-70, 1552.235-71, and 1552.235-78 that are appropriate to the
activities set forth in the contract.

Until EPA has inspected and approved the Contractor's facilities, the
Contractor nmay not be authorized for TSCA CBlI access away from EPA facilities.
L.19 ADDI TI ONAL BI DY PROPCSAL SUBM SSI ON | NSTRUCTI ONS ( EP-S 99-2) (MAR 1999)
a. GCeneral Instructions

These instructions are in addition to the applicable requirenents and
clauses set forth in the Federal Acquisition Regul ation regarding bid/proposa
subm ssion and | ate bid/ proposal s. Pl ease note that there are distinct

addr esses designated for bid/ proposal submi ssion on the SF 33. Block 7
designates the | ocation specified for delivery of hand
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carried/courier/overnight delivery service bids/proposals while Block 8

i ndi cates the address specified for receipt of bid/ proposals sent by US.

Mail. Bidders/Oferors are responsible for ensuring that their bids/proposals
(and any amendnents, nodifications, withdrawals, or revisions thereto) are
submtted so as to reach the Governnent office designated on the SF 33 prior
to the designated date and tine established for receipt. Bidders and offerors
are also responsible for allowing sufficient time for the bid/proposal to be
processed through EPA's internal nmail distribution system described bel ow so
as to reach the designated location for bid/proposal receipt on tine. Failure
to tinely deliver a bid/proposal to the EPA Bid & Proposal Roomon the 6th
floor of the Ronal d Reagan Building, which is the |ocation designated for

bi d/ proposal receipt in blocks 7 and 8 of the SF 33, wll render the

bi d/ proposal “late” in accordance with FAR 14. 304 and/or 15.208 and

di sposition of the bid/proposal will be handl ed in accordance with FAR 14. 304
and 52.214-7 for bids and FAR 15.208 and 52.215-1 for proposals.

Bi dders/ O ferors are cautioned that receipt of a bid/ proposal by the Agency’s
mail roomor other central receiving facility does not constitute receipt by
the office designated in the solicitation/invitation for bids.

b. US. Mil Delivery-SF 33 Block 8

Bl ock 8 on the SF 33 indicates that bids/proposals sent by U S. Mi
must be tinmely received by the Bid & Proposal Room Mail Code 3802R  Because
EPA adheres to a centralized nmail delivery system any bid/proposal submtted
via US. Mil to the address specified in block 8 of the SF 33 is initially
routed to EPA's mail handling facility at another location in S.W Washi ngton
DC, and then subsequently routed to EPA's Bid & Proposal Room (Mail Code
3802R) | ocated on the 6th floor of the Ronal d Reagan Buil ding. The Bid and
Proposal Roomon the 6th floor of the Ronald Reagan Building is geographically
distinct and is not co-located with the nmail handling facility.
Bi ds/ proposals sent by U S. Mil, therefore, will not be considered “received”
until such tinme as they are physically delivered via EPA's mail distribution
systemto the EPA Bid & Proposal Roomin the Ronald Reagan Buil di ng.
Bi dders/Offerors electing to utilize the US. Mil for bid/ proposal delivery
shoul d therefore allow sufficient time prior to the designated tinme and date
for bid/ proposal receipt as specified in Block 9 of the SF 33 to allow for the
internal routing of their bid/proposal to the EPA Bid & Proposal Room

All bids/proposals submitted other than by U S. Mail should utilize the
Hand Carri ed/ Courier/ Overnight Delivery Service address specified in
Bl ock 7 of the SF 33.

c. Hand Carried/ Courier Delivery- SF 33 Bl ock 7

EPA's Bid & Proposal Roomthat is designated for receipt of hand
delivered bids/proposals is located on the 6th floor of the Ronald Reagan
Bui | di ng, 1300 Pennsyl vania Ave, N. W, Washington, D.C. The Bid and Proposa
Room hours of operation are 8:00AM - 4: 30PM weekdays, except Federal holidays.
Because this is a secure area, EPA bidders/offerors/contractors and/or their
couriers/delivery personnel nust check in at the EPA visitor guard desk
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located to the left of the 13 % street entrance, prior to gaining access to
the Bid & Proposal Room A properly addressed bi d/ proposal, as described
below, will be required for admttance to the Bid & Proposal Room

Bi ds/ proposal s not properly addressed will be collected by the guard, and
routed to the Bid & Proposal Room through EPA's internal nmail distribution
system which will delay receipt of the bid/proposal in the Bid & Proposa
Room

d. Overnight Delivery Services- SF 33 Block 7

Bi d/ Proposal deliveries via overnight delivery services (e.g., Federa
Express, Airborne Express) nust utilize the address specified in block 7 of
the SF 33. Due to the |arge volunme of overni ght packages delivered to EPA at
one time, all overnight delivery services deliver only to EPA’ s | oadi ng dock
at the Ronald Reagan Building, and not directly to the Bid & Proposal Room
desi gnated for receipt of bids/proposals in block 7 of the SF 33. Fromthe
dock, packages are routed to EPA's nmail roomin the Ronald Reagan Building for
internal distribution, including distribution to the Bid & Proposal Room It
is inmportant to recognize that regardl ess of whether the Bid & Proposal Room
is noted on the address | abel as required by block 7 of the SF 33, overnight
delivery service packages are NOT regularly delivered directly to the Bid &
Proposal Room Because bids and proposal s nust be physically received at the
Bid & Proposal Roomto be considered officially received, bidders/offerors
shoul d not rely upon guaranteed delivery tines from overni ght delivery
servi ces as guarantees that their bids/proposals will be officially received
on time. Bidders/offerors remain responsible for the tinely delivery of their
bi ds/ proposals to the Bid & Proposal Room

e. Bid/Proposal Subnission Labels

EPA has devel oped | abel s for use on packages containi ng bids, proposals,
anendrment s, nodifications, wthdrawals, or revisions. Use of these |abels
will facilitate the routing of bids and proposals to the Bid & Proposal Room
The | abel may be found on EPA's O fice of Acquisition Managenent honepage at
www. epa. gov/ oam under Special Interest. The |abels may be reproduced.

O ferors/bidders choosing not to use the EPA | abels nust ensure that the
following information is clearly indicated on the outside w apper of al
packages contai ni ng bi ds/ proposal s.

For US MAI L:

Envi ronnental Protection Agency

Bl D and PROPCSAL ROOM Mai | Code 3802R
Ariel Rios Building

1200 Pennsyl vani a Avenue, N. W

Washi ngton, D.C. 20460

Specified Date and Tinme for Recei pt of Bids/Proposals: Dat e Ti ne
Solicitation Nunber:
O feror’s Name and Address:
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For Gther Than US MAI L

U.S. Environnmental Protection Agency
Bl D and PROPCSAL ROOM Mai | Code 3802R
Ronal d Reagan Buil di ng, 6th Fl oor

1300 Pennsyl vani a, Ave

Washi ngton, D.C. 20004

Specified Date and Tinme for Recei pt of Bids/Proposals: Date Ti e
Solicitation Nunber:
O feror’s Name and Address:

L.20 SUBM SSI ON OF ORGANI ZATI ONAL CONFLI CT OF | NTEREST PLAN (LOCAL LRT-09-04)
(DEC 2001) DEWV ATI ON

O ferors shall submit, along with their cost proposal an Organi zationa
Conflict of Interest Plan which outlines the procedures in place to detect and
report conflicts of interest (CO), whether actual or potential, throughout
the period of contract performance. The plan shall address step by step, the
checks and balances in place to detect and report potential or actual CO at
the organizational and personal |level as set forth in the L provision
entitled, "M ninmm Standards for EPA Contractors' Conflict of Interest Plans".
The m ni nrum standards set forth the criteria which offerors' CO plans nust
meet in order to be acceptable to the Agency.

The plan shall be evaluated in accordance with the criteria set forth in
the Section Mprovision entitled "Responsibility Determnati on-CO Plan."

L.21 Quality Assurance (QA) Managenment Pl an

Each offeror, as a separate and identifiable part of its technical proposal
shall submit a Quality Assurance (QA) Managenment plan setting forth the
offeror's capability for quality assurance. The plan shall address the
fol | owi ng:

(a) A statenent of policy concerning the organization's comitnent to
inmplement a Quality Control/Quality Assurance programto assure generation of
measur enment data of adequate quality to neet the requirenments of the Statenent
of Work.

(b) An organi zational chart showi ng the position of a QA function or person
within the organization. It is highly desirable that the QA function or
person be independent of the functional groups which generate nmeasurenent
dat a.
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(c) A delineation of the authority and responsibilities of the QA function
or person and the related data quality responsibilities of other functiona
groups of the organization.

(d) The type and degree of experience in devel oping and applying Quality
Control /Quality Assurance procedures to the proposed sanpling and neasurenent
nmet hods needed for performance of the Statenment of Work

(e) The background and experience of the proposed personnel relevant to
acconplish the QA specifications in the Statenment of Wrk

(f) The offeror's general approach for acconplishing the QA specifications
in the Statement of Work

L.22 Oganizational Conflict of Interest Plan

O ferors are requested to submit an Organizational Conflict of Interest (CO)
Pl an which consists of a generic Organizational Conflict of Interest (CO)

Pl an describing the systemthat will be enployed to identify actual or
potential conflict of interest situations that may arise as a result of the
wor k under this contract. The offeror shall describe the steps that will be

taken to avoid or mtigate an actual or potential conflict. This plan shal
be devel oped utilizing the Section M ause entitled, “Mninum Standards for
EPA Contractors’ Conflict of Interest Plans” as a guide.

L.23 Instructions for the Preparation of Cost Proposals

The period of performance for this contract includes a two-year Base period, a
two-year option period, and a one-year option period.

Al information relating to cost or pricing shall be specific, conplete in
every detail, and separate from your technical proposal; under no
circunmstances shall cost or pricing data be included el sewhere. In addition

to a hard copy of the information, to expedite review of the proposal

offerors are requested to submt a computer disk containing the cost schedul es
requested below, if this information is avail able using a comerci al
spreadsheet program on a personal conputer. Please indicate the software
program used to create this information. O ferors should include the formulas
and factors used in calculation of the financial data on the disk as well as
the basic financial information. Although subnission of the conputer disk
will expedite review, failure to subnit the disk will not affect consideration
of your proposal

The Governnent anticipates making award on initial offers, wthout

di scussions. Therefore, the cost proposal should be prepared in sufficient
detail to pernit thorough and conpl ete eval uati on by the Governnent without
addi tional correspondence or conmunication. During its evaluation, the
Governnent may request clarifications, answers to questions that assist in the
Governnent’ s understandi ng of infornmation contained in the cost proposal, or
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the correction of minor omssions or errors that do not alter the offer
Consequently, failure to provide sufficient cost details, supporting
docunentation, and the required schedules, nmay result in the rejection of the
offer if the Governnent awards on initial proposals.

If the Contracting Oficer determnes that an Oferor’s initially proposed
costs do not reflect what it would reasonably cost that Offeror to performthe
requi rements, then the Contracting O ficer may nake adjustnments to the
proposed costs in accordance with FAR 15.404 (d)(2)(ii) to deterni ne cost
realism

| . GENERAL

The O feror shall subnmit a signed Proposal Cover Sheet (Table A) containing
the follow ng information:

A. Solicitation Nunber

B. Name and address of the offeror

C. Nane and tel ephone nunber of point of contact
D. Proposed cost, fee and tota

E. The foll owing statenent:

“This proposal is subnitted in response to the solicitation in
Iltem1l. By subnmitting this proposal, the offeror, if selected for
di scussions, grants the Contracting O ficer or an authorized
representatives the right to exanine, at any tine before award,
any of those books, records, docunents, or other records directly
pertinent to the infornmation requested or submtted.”

F. Date of Subm ssion
G Nane, title, and signature of authorised representative

H Clearly lIdentify separate cost data associated with each year of
the contract’s period of performance. Provide the cost detailed
breakdown on spreadsheets (cost schedul es) as foll ows:

1. Total Contract Sunmary (See Schedule 1)

2. Total Sunmary of each year of the Contract
(See Schedul e 2)

3. Total Summary of each Base Quantity for each year of the
Contract (See Schedul e 3)

4. Total Sunmmary of each Optional Quantity for each year of the
Contract (See Schedul e 4)

NOTE: | ncluded Cost Schedul es may be used by the offeror; however, offerors
shoul d tailor the nodel to their own standard accounting practices.

Al'l costs, rates, factors, and cal cul ati ons nmust be shown and supporting
rational e and docunentati on incl uded.
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Financial Information- The offeror shall subnmit financial statenents,

i ncludi ng a bal ance sheet, a statement of profit and | oss, and cash flow, for
the last completed fiscal year and current year-to-date. Specify resources
avail able to performthe Contract w thout assistance from any outside source.
If sufficient resources are not available, indicate in your proposal the
anount required and the anticipated source (ie. bank |loans, letter or |ines of
credit, etc.).

If other divisions, subsidiaries, a parent or affiliated conpanies wll
performwork or furnish materials under this proposed contract, please provide
the name and location of such affiliates and your inter-conpany pricing
policy. Separately identify costs and supporting data for each entity
proposed.

Whenever subcontractor effort is included in the proposed costs, the prine
contractor shall include an additional supporting cost sunmary consolidating
all costs (both prine and subcontractor) by el ement for each contract period.

Il. Direct Labor

A. Provide the proposed hourly | abor rates for all |abor categories utilized
in the proposal. Cearly indicate any al gorithm or cal cul ati ons used to
conmpute the proposed direct | abor rates and show how t he proposed rates
conpare to current enployees’ or category average rates. Provide the
rational e and basis for the | abor rates proposed; for exanple, conpany-w de
bi dding rates, current salary data for nanmed individuals, survey data

antici pated new hires, etc.

Provide the current |abor rates from payroll records and, al so those |abor
rates escalated to the cost proposal performance period 9/1/04 through
8/ 31/ 09.

B. For the purpose of evaluation, offerors shall propose the follow ng |evel -
of -effort (LOE) hours for each period of the contract (Base Period and Options
| and Il1). These |abor hours represent the Government’s best estimate of the
| evel of effort to be ordered under each of the anticipated contracts to be
awar ded

Base Quantity Option | ncrenent
Base Year 12,500 hours 6, 250 hours
Option Period | 12,500 hours 6, 250 hours
Option Period Il 5,000 hours 5,000 hours

The hours identified above do not include managenent at a | evel higher than
t he project managenment, or the clerical support staff. If it is your nornmal
practice to charge these types of personnel as a direct cost, your proposa
must include themalong with an estimate of the directly chargeabl e | abor
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hours for these personnel. |If this type of effort is normally included in
your indirect cost allocations, no estimate is required. However, any
charging of indirect costs on any resulting contract will not be allowed if

not originally included in the offeror’s proposal

For proposal purposes, offerors can assunme an equal distribution of hours
annually within the specified ordering periods of the contract. The actua
distribution of hours utilized during the contract performance may vary
significantly fromthat which is depicted above.

When identifying individuals assigned to the project, specify which of the

pr of essi onal categories the individual belongs. In addition, the direct |abor
hour m x and personnel proposed as part of the cost proposal shall be the sane
as proposed in the technical proposal

I11. Escal ation

I ndi cate whether current rates or escalated rates are used. |If escalation is
i ncl uded, state the actual rate, the historical rate used for the past three
(3) years, and the nmethod of cal culation. The nmethodol ogy shall include the

effective date of the base rates and the policy on salary reviews (eg.

anni versary date of enployee, or salary reviews for all enployees on a
specific date.) The offeror shall include the date of the payroll from which
hourly rates were obtained.

V. Bid and Proposal Costs and Program Managenent Costs

Bot h bid and proposal costs and program nanagenent costs shoul d be proposed
consistent with the offeror’s established accounting practices.

V. Indirect Rates

O ferors are required to provide a schedule of their indirect rates and
explain the allocation bases. The Oferor shall include all rates which the
offeror naintains in its accounting records, and which may be used during the
performance of this contract

O ferors shall also identify indirect rates which a Governnent audit agency
has approved for forward pricing, and provide a copy of Rate Agreenents. |If
not approved, state the basis of the proposed rate (ie. previous year’s
actual, current fiscal year-to-date, business plan, etc.). Include historica
rate information, rationale, and other factors used to devel op the proposed
indirect rates which are utilized to develop the cost proposal. Also, provide
actual expense pool amounts, allocation bases, and rates which have been
submitted to the Defense Contract Audit Agency (DCAA) or other cognizant
Governnent audit office, in your overhead rate proposal for establishing fina
i ndirect rates.

Cost ceilings may be required under this contract for the prine or one or nore
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subcontractors. O ferors should review the situations described in FAR
42.707(b) (1) to determ ne whether or not ceilings should be utilized, and when
appropri ate propose ceilings.

NOTE: The Governnent reserves the right to adjust an offeror’s, or its
subcontractor’s estimated indirect costs for eval uati on purposes based on the
agency’s judgenent of the nost probable costs up to the ampbunt of the stated
ceiling.

The offeror shall furnish the name and address of the Government agency and
the nanme of the reviewing official if their rates have been recently accepted
by a Government agency.

VII. Oher Direct Costs(ODC) and Trave
A. For evaluation purposes, offerors shall propose the foll owi ng other direct
cost anounts for the base period and option period of the contract.

Base Quantity Travel * M sc. ODCs* Total ODCs*
Base Year $6, 390 $34, 985 $41, 375
Option | $6, 390 $34, 985 $41, 375
Option 11 $2, 395 $13, 120 $15, 515
Total Contract $15, 175 $83, 09 $98, 265

Optional | ncrenent
Base Year $3, 195 $17, 490 $20, 685
Option | $3, 195 $17, 490 $20, 685
Option |1 $2, 395 $13, 120 $15, 515
Total Contract $8, 785 $48, 100 $56, 885

*For each contract awarded

B. Identify the major other direct cost itens that are direct charge under
your approved accounting system The ODCs specified above include estinated
amounts for postage/delivery, copying and tel ephone charges. Oferors should
identify and estimte ampunts for any additional ODCs which are anticipated to
support the proposed effort that will be a direct charge to the contract in
accordance with its approved accounting system O ferors are required to
include a rationale for any additional ODCs proposd.

C. The anpunts proposed above are exclusive of any applicable indirect cost

f ee.

D. EPA does not anticipate furnishing any equi pment to the Contractor under
this procurenent, except under unusual circunmstances. For exanple, see
paragraph (E) below. In addition, the Offeror shall identify existing
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Gover nnent - owned property which they propose to be used in the performance of
this contract, and the cognizant Governnent agency owning the property.

E. If special purpose facilities or equipment is being proposed, provide a
description of these itens, details of the proposed costs including
conpetitive prices, and a justification as to why the Governnment should
furnish the equi pnment or allowits purchase with contract funds.

VI1. Consultant Services

Identify any contenpl ated consultants. State the anount of service (in direct
| abor hours) estimated to be required and the consultant’s quoted daily or
hourly rate.

VI1. Subcontracts

The of feror shall subnmit with their cost proposal, details of subcontract
costs and financial data in the same format as the Prine contractor’s cost and
financial data for subcontracts that are the | ower of either

1. More than $100, 000; or

2. More than 10% of the Prime contractor’s proposed price

The of feror shall conduct appropriate cost or price analysis to establish the
reasonabl eness of the proposed subcontract prices.
The results of these anal yses should be included in the cost proposal

O ferors that enter into subcontracts other than on a cost-rei mbursenent type
basis may meke appropriate adjustnents to the instructions and schedul es.
Information as to the type of subcontract contenpl ated and docunentation to
show why the contract type (ie. fixed price, tinme&mterials, |abor hour, cost-
rei mbursement, etc.)is anticipated nust be included.

The Government reserves the right to request additional cost and price data to

be subnmitted by the prine contractor at |ower dollar thresholds than that
which is stated above
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TABLE A- COST PROPOSAL COVER SHEET

Solicitation/Contract/ Mdification
Nunber

Name of O f eror

Nane of Offeror’s Point of Contact

Street Address

Title of Oferor’s Point of Contact

Tel ephone Facsimle
City State Zi p Code Ar ea Nunber Ar ea Nunber
Code Code

Type of Contract or Subcontract
( Check)

OFFP OCPFF
oCPI F OCPAF
oFPI ot her (Specify)

OPrinme O feror
OSubcontr act or Prine Oferor’s

Name
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Esti mated Cost, Fee and Profit
| nformation

Esti mat ed Cost

Fi xed Fee

Total Price

Nane of Cogni zant Contract
Admi ni stration Agency

Nane of Cogni zant Governnent Audit
Agency

Street Address

Street Address

Cty State Zi p Code Cty State Zi p Code
Tel ephone Area Code Nunber Tel epho | Area Numnber
ne Code
Facsinile Area Code Nunber Facsinm | Area Nunber
Il e Code

Name of Cont act

Name of Cont act

Property System

O Revi ewed by cogni zant contract

adm ni stration agency and determ ned
accept abl e.

O Revi ewed by cogni zant contract

adm ni strati on agency and determ ned
not acceptabl e.

O Never Revi ewed

Approxi mate Date of Last Audit

Pur pose of Audit (eg., proposal
review, establishment of billing
rates, finalize indirect rates,
etc.)

Accounting System

OAudited and determ ned accept abl e
OAudi ted and det erni ned unaccept abl e
ONever Audited

Nanme of Offeror (Typed)

Title of Oferor (Typed)

Name of Firm

Si gnature

Dat e of Subm ssion
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Schedul e 1
COST PROPCSAL MODEL

Total Contract Summary- All Years

Cost El enent

A. Direct |abor Total Hours Tot al Cost
Key Personnel (as proposed)
Non- Key Personnel (TBD by Offeror)

TOTAL PROFESSI ONAL LCE
TOTAL CLERI CAL/ OTHER HOURS

TOTAL DI RECT LABCR
B. Fringe:(if applicable)
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% (identify base)

C. Labor Overhead: (if applicable)
___ % (identify base)

TOTAL- Direct Labor, Fringe and Overhead

D. O her Direct Costs:
ODCs: RFP Speci fied
Travel : RFP Specified

E. Team Subcontract ors/ Subcontract ors Consultants
1.
2.
Tot al - Subcontractors/ Consultants

F. Estinmated Cost w thout GSA
Total Direct Labor, Fringe and Overhead, (DCs, Tot al
Subcont ractors/ Consul tants

G G8A Expense: (if applicable)
% (identify base)

H. Total Esti mated Costs

I . Fixed Fee
% (identify base)

J. Total Estinated Costs and Fi xed Fee
**NOTE: This cost proposal nodul e/ schedul e should be tailored to conpany
speci fic accounting practices. ***

Schedul e 2
Cost Proposal Mbdel

Year __ Summary

Cost El enent

A. Direct I|abor Total Hours Tot al Cost
Key Personnel (as proposed)
Non- Key Personnel (TBD by O f eror)

TOTAL PROFESSI ONAL LOE
TOTAL CLERI CAL/ OTHER HOURS

TOTAL DI RECT LABOR
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B. Fringe:(if applicable)
____%(identify base)

C. Labor Overhead: (if applicable)
___ % (identify base)

TOTAL- Direct Labor, Fringe and Over head

D. O her Direct Costs:
ODCs: RFP Specified
Travel : RFP Specified

E. Team Subcontract ors/ Subcontractors Consul tants
1.
2.
Tot al - Subcontractors/ Consul tants

F. Estimated Cost w thout G8A
Total Direct Labor, Fringe and Overhead, (DCs, Tot al
Subcontract ors/ Consul tants

G &RA Expense: (if applicable)
% (identify base)

H. Total Estimated Costs

. Fixed Fee
% (identify base)

J. Total Estinated Costs and Fi xed Fee
**NOTE: This cost proposal nodul e/ schedul e should be tailored to conpany
specific accounting practices.***

Schedul e 3
Cost Proposal Mbdel

Year __ Base Quantity

Cost El enent

A. Direct |abor Total Hours Tot al Cost
Key Personnel (as proposed)
Non- Key Personnel (TBD by O f eror)

TOTAL PROFESSI ONAL LCE
TOTAL CLERI CAL/ OTHER HOURS
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TOTAL DI RECT LABOR

B. Fringe:(if applicable)
___ % ((identify base)

C. Labor Overhead: (if applicable)
___ % (identify base)

TOTAL- Direct Labor, Fringe and Overhead

D. O her Direct Costs:
ODCs: RFP Specified
Travel : RFP Specified

E. Team Subcontract ors/ Subcontract ors Consultants
1.
2.
Tot al - Subcontractors/ Consultants

F. Estimated Cost w thout G8A
Total Direct Labor, Fringe and Overhead, (DCs, Tot al
Subcontract or s/ Consul tants

G GRA Expense: (if applicable)
% (identify base)

H Total Esti mated Costs

. Fixed Fee
% (identify base)

J. Total Estinated Costs and Fi xed Fee

**NOTE: This cost proposal nodul e/ schedul e should be tailored to conpany

speci fic accounting practices. ***

Schedul e 4
Cost Proposal Mbdel

Year __ Optional Quantity

Cost El enent

A. Direct I|abor Total Hours Tot al Cost
Key Personnel (as proposed)
Non- Key Personnel (TBD by O f eror)

TOTAL PROFESSI ONAL LCE
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TOTAL CLERI CAL/ OTHER HOURS

TOTAL DI RECT LABOR

B. Fringe:(if applicable)
___ % ((identify base)

C. Labor Overhead: (if applicable)
___ % (identify base)

TOTAL- Direct Labor, Fringe and Over head

D. O her Direct Costs:
ODCs: RFP Specified
Travel : RFP Specified

E. Team Subcontractors/ Subcontractors Consultants
1.
2.
Tot al - Subcontractors/ Consul tants

F. Estinmated Cost w thout GRA
Total Direct Labor, Fringe and Overhead, (DCs, Tot al
Subcontract ors/ Consul t ant s

G G&A Expense: (if applicable)
% (identify base)

H. Total Esti mated Costs

|. Fixed Fee
% (identify base)

J. Total Estinated Costs and Fi xed Fee

**NOTE: This cost proposal nodul e/ schedul e should be tailored to conpany
speci fic accounting practices. ***

L.24 Instructions for the Preparation of Technical Proposals

(1) An original and 7 copies of your technical proposal shall be subnmtted as
a separate part of the total proposal package. Qmt all cost and pricing data
fromthe Techni cal Proposal.

(2) Special technical Proposal instructions:
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You are advised to closely read the technical proposal instructions and
techni cal evaluation criteria before preparing a technical proposal. The
techni cal proposal will consist of a conprehensive witten proposal consisting
of five sections: Managenent Approach, Technical Approach/ Sanple Wrk

Assi gnnent, Personnel, Past Performance, and Snmall Di sadvantage Busi ness
Participation, which are each linked to the correspondi ng evaluation criteria
detailed in Section Mof this RFP. The past performance i nfornmation subnitted
by the offerors will be used to contact references and to evaluate the

of ferors’ past perfornmance.

A. CENERAL | NSTRUCTI ONS

The follow ng sections provide further details regarding the witten technica
proposal. Please note that the terns “offerors”, “you”, “your”, etc., as used
bel ow, refer to the prine contractor, all subcontractors, consultants, and any
ot her team contractors.

The written technical proposal shall be prepared using the follow ng guidance:

1. Length- The maxi numlength of the witten technical proposals shal
be limted to 100 typewitten pages (50 doubl e-si ded pages; anything in excess
of 100 typewritten pages will not be considered) on 8 Y x 11" paper, using no
| ess than 10 point character size, and no less than 3/4" for all margins on
all sides. The following itenms are excluded fromthe above stated page
limtation: letters of transmttal, cover page, and dividers. Resunes are
excl uded fromthe above 100 page limtation, but are linted to two (2)
typewitten pages per individual. Foldout pages are considered as the total
nunber of 8 Y% x 11" pages or fractions of pages they fit. O ferors are
strongly encouraged to be succinct, clear, and concise in witing the proposa
and adhering to the page linmtation. “Bulletized” or outline formats are
wel coned where appropriate

2. Organization- Oferors are advised to supply all information in the
sequence and format as specified below. The Oferor’s proposal and supporting
docunent ati on nmust provide a sufficient basis for a thorough eval uation of the
proposal and provide the infornati on necessary to evaluate the proposal in
accordance with the evaluation factors set forth in Evaluation Factors for
Award (EPAAR 1552.215-71) (SEP 1996) of this RFP. It is suggested that
proposals be placed in binders with dividers clearly indicating the foll ow ng
sections:

Managenent Approach/ Cor porate Experience
Techni cal Approach/ Sanpl e Work Assi gnnent
Per sonne

Past Performance

Smal | Di sadvant aged Busi ness Parti ci pation

aRONE

3. Charts- In the witten technical proposal, the Oferors are
encouraged to use quantitative and graphical nethods to portray facts whenever
possi bl e, through the use of charts, lists, matrices, diagrams, tabulations,
etc. These charts are not excluded fromthe 100 typewirtten page linitation.
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4. Prohibition of Cost Data- Al cost or pricing details nust be omitted
fromthe witten technical proposal

5. Exceptions- Any exceptions or conditional assunptions taken with
respect to the requirenents of this RFP shall be fully explained in the
proposal. Please note, however, that exceptions or deviations may render your
proposal ineligible for an award w t hout di scussions

B. REQUI RED SECTI ONS OF THE WRI TTEN TECHNI CAL PROPOSAL

1. Managenent Approach/ Corporate Experience-
a. Management Plan- The offeror shall explain their innovative managenent
approach to assure continuous availability of key project and technica
persons and maintain a high degree of responsiveness to the periodic,
unpredi ctabl e nature of activities associated with the SON The of feror shal
delineate how they will provide quick turnaround support, respond to changes,
and handl e tenporary increased workl oads. The offeror shall denobnstrate the
ability to successfully integrate the conplex tasks of the SOWand oversee
their concurrent inplenmentation, using a creative and innovative approach and
state-of-the-art business techniques. The offeror shall illustrate how
probl ens encountered during performance of the contract will be resol ved,
citing exanples fromother contract managenent experience of a simlar,
rel evant nature. The nanagenent plan should al so show effective
adm ni strative i nformati on gathering and sharing within the managenent process
throughout the life of the contract. The offeror shall describe how the work
wi |l be managed and distributed between any proposed consul tants and/or
subcontractors. The offeror shall also discuss a strategy for frequent and
ef fective comunication with the Project Oficer and Wrk Assignment Mnagers.

b. Management Structure- The offeror shall give a detailed description of the
managenment structure that they will enploy. The offeror shall include an
organi zational chart identifying the portion of the overall organization
assigned to this project. The chart shall describe the overall structure of
the firm how the departnments and offices interrelate and provide a Labor M x
Matrix for the base period of the contract denonstrating how you plan to
distribute the I evel of effort anong the prime and subcontracting team and by
P-l evel or |abor category. The offeror shall describe the qualification of
al | proposed consultants and/ or subcontractors and their precise purpose in
the overall effort. The offeror shall also describe any planned staffing
changes required for this effort.

c. Corporate Experience-Offerors shall provide a synopsis of recent, relevant
experience on conplex multi disciplinary government and/or conmerci al
contracts conparable to the services defined in the SON List up to ten (10)
contracts and/or subcontracts during the past three (3) years in which the

of feror (including team consultants and subcontractors) has performed services
or devel oped products of a conparable or related nature and conplexity to
those in the SON The offeror shall furnish the following information for
each contract/and or subcontract:
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Proj ect/ Contract Name
Firms) show ng experience:
Proj ect/ Contract Type
Project/Contract Start and Finish Dates
cient
Proj ect/ Contract dollar anmount
Firm's) who perforned, the work/role of each firm
Key Staff
9. Description of project
10. Was the project a success? Wiy or why not?
11. Project/Contract show experience in the foll owing SOVtask
area(s):
12. Cdient Contracting Oficer (nane and phone nunber)
13. dient Technical Project Manager (nane and phone nunber)
NOTE: Project/Contract name should include the government contract
nunber if applicable.
Proj ect/Contract type should indicate the type of government contract
(ie. FFP, CPFF, CPAF) or whether the work was comerci al.
Proj ect/ Contract dollar anmount refers to the actual cost (based on work
assi gnnent/tasks ordered, hours expended), not the maxi num contract
val ue.
Firm(s) who performed the work should identify the primary contractor
Li st key staff only fromfirm(s) listed in perform ng the work.

N WNE

2. Techni cal Approach/ Sanpl e Wrk Assi gnnent
a. Technical Approach- The offeror shall provide a Strategic Overview that
denonstrates their understanding of the Ofice of Enforcement and Conpliance
Assurance’s overall mssion, strategy, and goals. Based on the information
presented in the Statenent of Wrk, the offeror shall describe what they see
as their overall responsibilities and objectives in a way that shows that the
of feror understands the areas of work described, the purpose of these tasks,
how t he tasks interconnect, and the desired program outcones.

After providing a Strategic Overview, offerors shall denonstrate their
technical capability and approach to acconplishing the work described in each
task area below. O ferors shall provide a clear, concise, and conplete

expl anati on of how they proposed to acconplish the required services and
functions specified in the Statement of Wrk (SON. Oferors are discouraged
fromsinply reiterating or rephrasing the SONtask areas. O ferors are al so
cauti oned agai nst using such phrases as “standard procedures will be enpl oyed”
or “well-known techniques will be used.” The technical approach should
express how the offeror will conply with the work statenent and provide a ful
expl anation of the techni ques and procedures the offeror proposes to foll ow.
The SOWNtask areas are |isted bel ow

Trai ni ng

Dat a Managenent

Targeting and Anal ysis

Compl i ance | nspections

Compl i ance Assurance

moow»
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Qutreach
Sampling and Sampl e Anal ysis
Pol | uti on Prevention

Iom

b. Sample Work Assignment- The offeror shall develop a witten technica
approach or work plan and other work products as specified bel ow for the
sanpl e work assignnent. The offeror shall address its descriptions of the
steps it would take in approaching the sanple work assignnent. The offeror
shoul d denonstrate it’'s technical know edge, capability, and approach to neet
all of the tasks in the sanple work assignnment. For the sanple work

assi gnnent, the offeror shall include a nilestone chart with a matrix show ng
the personnel (Position Level/job title) and | abor hours required for each
maj or task. The mlestone chart and the labor hours matrix shall have
sufficient detail for assessing the realismof the proposed methodol ogy. This
sanmpl e work assignment is included in the 100 typewitten page limtation for
the technical proposal

i. Work Assignnent

(1) Title: Baseline Evaluation for Conpliance Assurance

(2) Work Assignment Manager: Joe Smith, O fice of Conpliance

(3) Background
The O fice of Enforcenent and Conpliance Assurance (OECA)
has adopted a sector approach for many of its conpliance
assurance activities. Oten these sectors are conprised of
smal | busi nesses for which conpliance infornmati on does not
exi st in existing databases. CECA is very interested in
learning if conpliance informati on can be gathered on these
sectors through other means than traditional databases. In
particular, OECA is interested in learning the feasibility,
costs, and practicality of collecting baseline conpliance
rate data through statistically-valid sanpling using two
different nethods: on-site visits and surveys. OECA
proposes to test these two conpliance evaluation nethods
with a particular industry.

(4) Purpose and hjective
To conduct a nation-w de study of the multinedia rel eases,
environnmental inpacts, and conpliance rates for XYZ
i ndustry. The objectives would include the follow ng 1)
identify a baseline of discharges and conpliance rates from
XYZ sector, 2) identify the greatest environnental and
conpl i ance probl ems associated with this sector, 3)
determne the feasibility of inplenmenting a repeatable
programto eval uate the inpacts of our conpliance assurance
activities, by using the XYZ industry as a case study.
This study woul d consist of a statistically valid conpliance
assi stance on-site visit program conducted within the Md-
Atlantic Region. The study woul d be conducted in conjunction
with States and EPA Regions. The site visits woul d gather
conprehensive, multimedia data to eval uate di scharges and
conpl i ance i ssues.
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The purpose of this effort will be the determ nation of the
sector’s baseline understandi ng of environmental regul ations
t hrough the use of a statistically-valid survey approach
(5) Tasks
Task 1: Development of the ICR. The Contractor shal
develop a draft Information Collection Request (ICR) to
utilize when conducting on-site visits. The Contractor
shall use the information collected to devel op a conpliance
checklist and to do a mailed survey to XYZ industries. The
I CR shall include the sanpling nethodol ogy proposed, the
nunmber of site visits and mail ed surveys to be conducted,
the length of tine each site visit will take and the cost
burden on the facilities being interviewed or surveyed.

Task 2: Development of the on-site visit checklist. The
Contractor shall identify the najor environnental and
conpliance issues for XYZ industry. The Contractor shal
build their devel opment of a conpliance checklist to be used
during on-site conpliance visits. The Contractor shall | ook
at XYZ types of releases from XYZ i ndustry operations, and
utilize EPA reporting requirements (i.e., Toxics Rel ease

I nventory, TRI). The checklist shall cover no nmore than 10
key conpliance issues, in a yes or no format. The
Contractor shall include the foll ow ng subject areas:

*Cl ean Water Act (CWA)
- Applicability of Federal, State and | ocal industria
pretreatment requirenents .
- Sl udge di sposa
-Applicability of stormwater requirenments;

*Emer gency Pl aning and Cormunity Right to Know Act (EPCRA),
know edge of reporting requirements for the Toxics Rel ease
I nvent ory, Sections 312 and 313;

*Resour ce Conservation and Recovery Act (RCRA):
- Mani festing;
- Accept abl e managenent practices
-Storage and di sposal of |isted and characteristic
hazar dous materi al s;
-Trai ni ng and contingency planni ng;

Task 3: Development of a sampling approach. The Contractor
shall identify the universe of XYZ facilities in the Md-
Atl antic Region. The Contractor shall use traditional and
non-traditional methods to identify XYZ facilities. The
Contractor shall devel op a conprehensive list of those XYZ
facilities. The facility list shall include the nanes,
addresses and phone nunbers of each of the facilities. The
sampl es shoul d be taken assuni ng a heterogenous popul ation
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with no | ess than a 90% confi dence interval. The Contractor
shall create a random sanmple of facilities from XYZ |i st

Task 4: Final Report. The Contractor shall produce a fina
report that describes: 1) the conpliance results of the on-
site visits; 2) the awareness/ know edge results of the
survey, 3) the lessons |learned with respect to the success of
the response rate of the statistically-valid mailed survey;
4) recomrendations with respect to the feasibility of
repeating this type of study in the future with different
sectors.

(6) Deliverables
Task 1. Information Collection Request
Task 2: On-Site Conpliance Checkli st
Task 3: Sanpling Approach
Task 4: Final Report

3. Personnel Qualifications- The offeror shall describe the suitability
of the firm s proposed organi zation of staff to performwork on this contract;
prof essi onal experience and qualifications of personnel assigned to the
project team and the extent to which the firm proposed to use subcontractors
and consultants. Oferors shall denonstrate the extent to which they possess
the appropriate technical know edge and expertise on the requirenments and
tasks described in the SON The offeror shall describe relevant, specific
experi ence and education for proposed key personnel, including subcontractors
and consultants. In addition, the offeror shall denonstrate their enpl oyee’s
ability to obtain the necessary inspector training as described in the Section
H clause entitled “lInspector Training Requirenents.” A letter of comitnent
shoul d be provided for all key personnel, and each subcontractor and
consul tant, and should be included at the end of the resume section of the
proposal (see item3(b)), and will not be included in the 100 typewitten
page limtation.

a. Team Organization Chart- Offerors shall submt an organization chart
showi ng how the proposed team for this contract will be staffed, indicating
whi ch staff would be assigned to the various SONtask areas. The chart should
identify the primary contractor, any subcontractors, and proposed Program
Manager, and should include the name, title, and organizational affiliation of
all individuals who are considered instrunental to successful perfornance of
this contract (“key personnel”).

b. Resumes- Subnit a resune no longer than two (2) pages in length for each of
the proposed personnel including proposed consultants and subcontractors. The
resume shoul d i nclude educati onal background, experience and speci al
qualifications; the nanmes and tel ephone nunbers of two (2) business
references. The appropriate personnel category (ie. Project Lead Personnel,
Proj ect Technical Personnel, Project Managenent Personnel) should be
identified for each of the proposed personnel.
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c. Required Information on Key Personnel- In addition to the resune required

i n paragraph (b) above, the offeror shall submit the a table in the fornmat
provi ded bel ow for each of the key personnel. Describe how the key personne
are intended to be enpl oyed on the contract and sunmari ze rel evant experience
for the SOWtask area(s). The table cell size may be expanded or reduced to
fit the information, but the table should not exceed one (1) page for each key
person. Border style, font size, and font type may be altered, but font size
shoul d not be less than ten (10) point. This table will be included in the
100 typewitten page limtation

Nanme of | ndividual: FirmAffiliation:

Job title & Percent Availability: O fice Location

SOW Task Area(s)/Personnel Category Rel evant Years of Experience in
for Wiich Individual is Proposed: Comnpar abl e SOV Task Area(s):

List up to 5 relevant projects/contracts in which individual has served as a
primary contributor; describe role individual had in each project (eg.,
proj ect manager, task |eader, principal investigator)

List up to 4 relevant publications/docunments authored or co-authored

Rel evant special know edge (eg. software packages, database tools,
programm ng skills, foreign | anguages) and/ or professiona
i censes/accreditations:

NOTE:
O fice Locations should refer to the |ocation where the individual normally
wor ks.
Per sonnel Category should refer to the categories (Project Lead Personnel,
Proj ect Technical Personnel, Project Managenment Personnel) defined in Section
M (Eval uation Factors for Award).
Rel evant Project/Contracts should refer, as often as possible, to
proj ects/contracts on the corporate experience list (see item6 bel ow).
Include start/finish dates of the project and the individual’s invol verrent.
Rel evant experience in projects/contracts performed outside the corporate
experience should be explained in the individual’'s detail ed resune.

Pl ease ensure that all infornmation submtted for each individual is accurate.
4. Past Performance- Offerors shall provide the past performance

i nformation as required by EPAAR cl ause 1552.215-75 entitled “Past Performance
Information,” contained in Section L of this solicitation

The offeror shall conplete the top portion of the Past Performance
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Questionnaire included in Attachment 3, Past Performance Information, to this
solicitation for at least five (5) contracts and/or subcontracts conpleted in
the past three years, and all contracts and subcontracts that are currently in
process, which are similar and relevant in nature to this requirenent.

O ferors should submit one formdirectly to each client or reference utilizing
the client authorization letter included in Attachment3, Past Perfornmance
Information to this solicitation. The offeror shall request that the
reference conplete the questionnaire and forward it to the Contract Speciali st
either via e-nail to britt.carole@pa.qgov, or to the followi ng mailing address
no later than the proposal due date:

U. S. Environmental Protection Agency
ATTN: Carole Britt (3803R)

1200 Pennsyl vani a Avenue, N W

Washi ngton, D.C. 20460

5. Small Di sadvantage Business Uilization- The offeror shall submt the
i nformation required by EPAAR cl auses 1552.219-72 contained in Section L of
this solicitation. The Agency's subcontracting goals are |isted bel ow

Smal | Busi ness: 50%

Smal | Di sadvant aged Busi ness: 20%

Wonen- owned Busi ness: 7.5%

HubZone: 3%

Service Disabled Veteran Smal | Busi ness: 3%
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SECTI ON M - EVALUATI ON FACTCRS FOR AWARD

M1 EVALUATI ON OF OPTI ONS (FAR 52.217-5) (JUL 1990)

Except when it is determned in accordance with FAR 17.206(b) not to be in
the Governnent's best interests, the Government will evaluate offers for award
pur poses by adding the total price for all options to the total price for the
basic requirements. Evaluation of options will not obligate the Governnent to
exercise the option(s).

M2  EPA SOURCE EVALUATI ON AND SELECTI ON PROCEDURES- - NEGOTI ATED PROCUREMVENTS
(EPAAR 1552. 215-70) (AUG 1999)

(a) The Government will perform source selection in accordance with FAR
Part 15 and the EPA Source Evaluation and Sel ection Procedures in EPAAR Part
1515 (48 CFR Part 1515). The significant features of this procedure are:

(1) The CGovernnment will performeither cost analysis or price analysis
of the offeror’s cost/business proposal in accordance with FAR
Parts 15 and 31, as appropriate. |In addition, the Governnent will

al so eval uate proposals to determ ne contract cost or price
realism Cost or price realismrelates to an offeror’s
demonstrating that the proposed cost or price provides an adequate
reflection of the offeror’s understanding of the requirenents of
this solicitation, i.e., that the cost or price is not
unrealistically | ow or unreasonably high

(2) The Governnent will evaluate technical proposals as specified in
1552. 215-71, Evaluation Factors for Award.

(b) In addition to evaluation of the previously discussed el enents, the
Governnent will consider in any award decision the responsibility factors set
forth in FAR Part 9.

M 3 EVALUATI ON FACTORS FOR AWARD ( EPAAR 1552. 215-71) (AUG 1999)

(a) The CGovernment will nake award to the responsible offeror(s) whose
offer confornms to the solicitation and is npst advantageous to the Governnent
cost or other factors considered. For this solicitation, all evaluation
factors other than cost or price when conbined are significantly nore
i mportant than cost or price.

(b) Techni cal Evaluation Criteria:
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Proposals will be eval uated based on the information presented in the
written proposals. Such information will denonstrate to the evaluators the
offeror’'s qualifications inregard to the five evaluation criteria as set
forth below The following criteria are evaluation factors and significant
subfactors to determine the quality of product or service

Fact or Poi nt s

1- Managenent Approach 30
2- Past Perfornmance 25
3- Technical Approach 15
4- Personnel 15
5- Sanpl e Wrk Assignment 10
6- Smal | Di sadvant age Busi ness Parti ci pation 5

TOTAL: 100

The technical proposal instructions in Section L clause entitled “lInstructions
for the Preparation of Technical Proposals,” and the Section L clause entitled
“I'nstructions for the Preparation of Proposals” are hereby incorporated into
these eval uation criteria.

1. Managenent Approach/ Corporate Experience (30 points)

The offeror will be evaluated on the overall managenent approach to planning
and organi zing contract activities to fulfill the requirenments of the
Statenment of Work (SOW, including programmatic, organizational and functiona
processes and quality control to support the general nanagenent of the
resulting contract. The offeror will be eval uated on appropri at eness,
conpl et eness and overall quality of its proposed program contract,
subcontract, and personnel managenent policies and practices. Wthin this
eval uation factor, the follow ng subfactors shall be evaluated in descendi ng
order of inportance:

a. Managenment Plan (15 points)
The offeror will be evaluated on their denonstrated ability to be
i magi native in devel opi ng a uni que technical approach to the SOW
and their reasonable but creative neasures that would assure
tinmely technical and adnministrative information gathering and
sharing. Oferors shall also be evaluated on their denpnstrated
ability to successfully manage all aspects of the contract, while
usi ng state-of-the-art business techniques

b. Managenent Structure (10 points)
The offeror will be evaluated on the adequacy of their plan for
proj ect organization including contract fiscal responsibility ie.
control of cost, response to work assignnment issuance, direction
of work assignnents, and internal structure for nanaging
subcontracts and consultants

c. Corporate Experience (5 points)
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Oferors will be evaluated on the adequacy of the conpany
experience conparable to the scope, complexity, nulti-tasked,
mul ti-disciplinary requirements as specified in the SON

2. Past Performance (25 points)

The offeror’s past performance evaluation will be based on the information
presented in its proposal, on information obtained fromthe offeror’s supplied
ref erences, on information obtained through the National Institutes of Health
(NIH) Contractor Performance System (CPS) (i f applicable), and on other
informati on obtai ned by the Governnent from other sources. Oferors wll be
eval uated on previous custoner satisfaction in the follow areas, which are al
of equal i nportance:

1)Quality of services/supplies

2) Ti mel i ness of perfornmance

3) Ef fecti veness of managenent (i ncluding subcontractors)
4)Initiative in neeting requirements

5) Response to Technical Direction

6) Responsi veness to performance probl ens

7) Conpl i ance with cost/price estimte

8) Cust onmer sati sfaction

9) Smal | Di sadvant aged Busi ness Parti ci pation

10) Overal | performance

O ferors with no past perfornmance history, whose past perfornance history is
not relevant, or for whom past performance data is not available, will not be
eval uated favorably or unfavorably on past perfornmance. Every attenpt will be
made to ascertain nmeani ngful past performance infornati on on which the
offeror’s prior performance can be evaluated. Note: If an offeror does not
submit past performance information as required, and EPA becones aware that
the of feror has past performance history, the offeror may be deened ineligible
for award

3. Technical Approach (15 points)

The Oferor will be evaluated on its technical understandi ng, know edge
capability, and approach to neet all eight of the task areas described in the
SOW The eight requirements described in the SOV are of equal inportance

The proposal will be evaluated for appropriateness, quality, conpleteness, and
overall quality of the methodol ogy and approach to acconplish each of the
requi rements of the SOW

4. Personnel (15 points)

The proposed personnel will be evaluated on the extent to which they possess
the appropriate technical know edge and expertise of the requirenments and

tasks described in the SON The Oferor will be evaluated on rel evant,
compar abl e experi ence of key personnel to include their adequacy of education
and the availability of the proposed personnel. |In addition, the Oferor wll
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be eval uated on the proposed personnel’s basic understandi ng of regul atory
approaches, policies and technical approaches.

5. Sanple Wrk Assignment (10 points)

The Oferor will be evaluated on its description of the steps it would take in
approachi ng the sanple work assignment. The followi ng are subfactors, within
this evaluation factor which are listed in descending order of inportance:

a. Technical Approach (5 points)
The Offeror will be evaluated on its technical understandi ng,
know edge, capability, and approach to nmeet all of the tasks of
the sanple work assignnment in a tinely manner. O ferors will be
eval uated on their recognition of the assignnent objectives,
description of acconplishing assi gnnent objectives, and the end
results of the assignnment objectives.

b. Personnel (5 points)
The proposed personnel will be evaluated on the adequacy of the
types of personnel to formthe project team their educational
background and conparabl e, rel evant experience.

6. Small Di sadvant age Busi ness Participation (5 points)

Oferors will be evaluated in accordance w th EPAAR 1552.219-74, entitled
Smal | Di sadvant aged Busi ness Partici pation Factor, included as in Section M of
this solicitation.

M4  SMALL DI SADVANTAGED BUSI NESS PARTI Cl PATI ON EVALUATI ON FACTOR ( EPAAR
1552, 219- 74) (OCT 2000)

Under this factor [or subfactor, if appropriate], offerors will be
eval uat ed based on the denonstrated extent of participation of small
di sadvant aged busi ness (SDB) concerns in the performance of the contract in
each of the authorized and applicable North Anmerican Industry Cl assification
System (NAICS) Industry Subsectors as determ ned by the Departnent of
Commerce. As part of this evaluation, offerors will be eval uated based on:

(1) The extent to which SDB concerns are specifically identified to
participate in the performance of the contract;
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(2) The extent of the comitnent to use SDB concerns in the performance
of the contract (enforceable commtnents will be weighed nore heavily than
nonenf or ceabl e conmi t ment s) ;

(3) The complexity and variety of the work the SDB concerns are to
perform under the contract;

(4) The realismof the proposal to use SDB concerns in the performance
of the contract; and

(5) The extent of participation of SDB concerns, at the prinme contractor
and subcontractor level, in the performnce of the contract (in the authorized
and applicable NAICS Industry Subsectors in ternms of dollars and percent ages
of the total contract val ue.

M5 M N MUM STANDARDS FOR EPA CONTRACTOR S CONFLI CT OF | NTEREST PLANS ( LOCAL
LRT- 09- 08) ( DEC 2001)

1. PURPGCSE

The Environnmental Protection Agency (EPA) has identified a need to
avoid, neutralize, or nitigate actual and potential contractor conflicts of
interest (CAO). To acconplish this, contractors are required to have a CO
plan for identifying and reporting actual and potential CO. The purpose of
this document is to set forth the minimumstandards for a contractor's CO
pl an.

2. CO PLAN
The contractor's CO Plan is a docunment which describes the procedures a

conmpany uses to identify and report CO. Cenerally, a contractor's corporate
CA plan will describe how a conpany, in its entirety, addresses conflicts,

and will not be contract or program specific. The plan may al so describe the
options a conmpany will consider proposing to avoid, neutralize, or mtigate a
CA whenever a conflict is identified. The plan will be eval uated and

approved by the applicable EPA Contracting Officer (CO if the CO Plan neets
the EPA's mininumrequirenents for detecting and reporting conflicts of
interest. Contractor's CO Plans should be identified by a version nunber,
date, and applicable CO for any previously approved CO Pl an.

3. M NI MUM STANDARDS FOR CONTRACTORS' GO PLANS
A. Corporate Structure

The CA Plan shall describe any parent relationship and Iist all
affiliates, subsidiaries, and sister conpanies, etc. GCenerally this need not
exceed three corporate tiers, unless a relationship exists beyond three tiers
that would potentially create a conflict. |In such a case, rel ationships
beyond three tiers should also be included in the CO Plan. Contractors
shoul d report changes in its corporate structure to the Agency throughout
contract perfornmance.
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Contractors are invited to include under this section a conpany profile.
The profile should discuss all pertinent information relevant to CO including
a sunmary of a contractor's primary and/or environnental business functions
and activities. This background information will be very useful to CO5 when
eval uati ng whether or not a contractor has a CO.

B. Searching and Identifying CO

The CA Plan shall include a requirenment describing when a CO search
nmust be performed by conpany personnel and clearly identify the procedures to
be followed. The searching requirenent shall enconpass all work related to
all clients for whom work was perforned over the last three years, all current
work, all sites (if applicable) and any future work reflected in marketing
proposals. Contractors nust search their records over the past 36 nonths, or
through all avail able records for a new conpany until 36 nonths of records are
accunul ated, fromthe tine of receipt of the work from EPA. However,
contractors are encouraged to search back as far as a conpany's records cover

C. Data Base

The CO Plan shall require a data base that includes all necessary
information for a contractor to review its past work (at a m ni mum over the
past 36 nmonths or through all available records for a new conpany until 36
nmont hs of records are accunul ated), work in progress, and work the conpany may
be pursuing under any narketing proposals. This requirenent does not
establish any particular type or kind of retrieval system however, the data
base shall contain, at a minimum the follow ng informati on and capabiliti es.

(1) a list of the conpany's past and public clients;
(2) a description of the type(s) of work that was perforned and any
ot her pertinent information
(3) alist of the past sites (when applicable) a contractor
has wor ked on;
(4) alist of site name(s) (when applicable) related to any
wor k per f or med;
(5) the ability to search and retrieve the information in
t he data base; and
(6) dollar value of work performed.

If applicable, the CO Plan shall include provisions for suppl enenta
searches of parent, affiliate, subsidiary, or sister conpany records. The CO
Pl an shall al so describe any cross-checks used by the conpany when searchi ng
CO issues.

D. Personal Certification

At a minimum the CO Plan shall require ALL enpl oyees of the conpany
perform ng work under an EPA Superfund and/ or Non- Superfund contract,
including work on a site, work relating to a site, work pertaining to a
CERCLA/ RCRA action, or work that may endanger a CERCLA enforcenent action, to
sign a personal certification. EPA recommends a policy whereby all conpany
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enpl oyees are required to sign such a certification rather than only those
enpl oyees wor ki ng under an EPA contract. The certification shall require at a
m nimum that the individual agrees to report to the proper conpany authority
any personal GO and that the individual has read and understands the
conpany's CO Plan and procedures. Enployee certifications shall be retained
by the conpany.

E. Work Assignment (WA), Technical Direction Docunent (TDD), or
Delivery Order (DO) Notification and Certification

The CA Plan shall describe the process the conmpany requires for
notifying the Agency prior to beginning work, and for subm ssion of its
WA/ TDD/ DO certification within 20 days of recei pt of the work from EPA

NOTE: WA/ TDDY DO certifications are NOT required if the contract
contains an annual certification requirenent. Nevertheless, the contractor's
CAO Plan should address the procedures to be followed for WV TDD/ DO
certifications.

F. Annual Certification

The CO Plan shall describe the process the conpany requires for
submi ssion of its annual certification.

NOTE: Annual certification is NOT required if the contract contains
a WW TDD/ DO certification requirenent. Nevertheless, the contractor's CO
Pl an shoul d address the procedures to be followed for annual certifications.

G Notification and Docunentation

The CA Plan shall clearly delineate the official within the conpany
responsi ble for making CO determinations. Generally, this would be someone
at a middle to upper |evel of managenment. The responsible official shall be
free of any personal conflicts for the purpose of making CO deternination,
e.g., a program nmanager who receives bonuses based on the total anpunt of
sal es may not be free of conflicts.

The plan shall clearly identify the process that is required when
notifying the EPA of any actual or potential CO and the actions that the
conmpany has taken or will take to avoid, neutralize, or nmtigate the conflict.
In addition, the contractor shall docunent all CO searches related to EPA
wor k, whether or not an actual or potential CO has been identified.

H. Training
The CO Plan shall require all enployees of the conpany to receive

basic CO training and that each enpl oyee receive CO awareness training at
| east annually. The conpany's CO Plan shall be available for all enpl oyees

to review. Annual awareness training shall include, at a mninmm a review of
the certification |anguage and any changes that may have occurred in the
conpany's CO Plan. In addition, conpanies are encouraged to routinely
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di sseminate to their enployees current CO information.
I . Subcontractor's CO Pl ans

The CO Plan shall describe the process and nmechani smby which the
conpany will nonitor its subcontractors to ensure all subcontractors are
conplying with the CO provisions in their contracts. It is inportant that
subcontractors identify and report CO as well as submt Limtation of Future
Contracting (LOFC) requests for approval.

M 6 Responsi bility Determ nation-- Quality Managerment Pl an
Qual ity Managenent Plan - Acceptabl e/ Unaccept abl e

O ferors will be evaluated on their Quality Managenent P an as either
acceptabl e or unacceptable in terns of the offerors’ responsibility. The plan
wi Il be evaluated on the follow ng:

(a) Policy concerning the organization's commitnent to inplenent a Quality
Control /Quality Assurance programto assure generation of nmeasurenent data of
adequate quality to nmeet the requirenments of the Statenment of Work.

(b) An organi zational chart showi ng the position of a QA function or person
within the organization and the relative independence of the functional groups
whi ch generate neasurenent data.

(c) Carity of delineation of the authority and responsibilities of the QA
function or person and the related data quality responsibilities of other
functional groups of the organization.

(d) The type and degree of experience in devel oping and applying Quality
Control /Quality Assurance procedures to the tasks contained in the statenent
of work.

(e) The background and experience of the proposed personnel relevant to
acconplish the tasks described in the Statenent of Work.

M 7 Responsibility Determ nation-- Conflict of |Interest

Conflict of Interest Plan — Acceptabl e/Unaccept abl e

a. The Contracting Oficer will performa determ nation of responsibility for
t he apparent successful offeror in accordance with FAR 9.104. The

responsibility deternmination will include, anong other factors, consideration
of any actual or potential organizational conflicts of interest that the
apparent successful offeror has. |[If the Contracting O ficer deternines that

t he apparent successful offeror has an actual or potential conflict of
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interest, which, in the Contracting O ficer’s opinion, cannot reasonably be
avoi ded, neutralized or mtigated, the offeror, after being given an
opportunity to address the OO s concerns, may be determned to be

nonr esponsi bl e and will be deened ineligible for award.
b. In assessing the potential for conflicts of interest, the
Contracting Oficer will review the informati on furnished in response to the

solicitation’s conflict of interest provisions, and the Conflict of Interest
Pl an furnished in accordance with the Section (L) provision entitled

“Organi zational Conflict of Interest Plan.” Because there is no precise
forrmula for determ ning what woul d represent an acceptable level of risk to
the Governnment when considering conflict of interest issues. The Conflict of
Interest Plan will, however, be eval uated as acceptabl e or unacceptable based
on the followng

1. The Section Mclause entitled “M ni mum St andards for EPA
Contractor’s Conflict of Interest Plans”;

2. The adequacy of the offeror’s generic plan for avoiding,
neutralizing, or mtigating actual or potential organizational conflicts of
interest that may arise follow ng contract award; and

3. The adequacy of the offeror’s plan for avoiding, neutralizing or
mtigating existing actual or potential organizational conflicts of interest
that were identified prior to contract award.

Therefore, an apparent successful offeror who subnits a Conflict of Interest
Plan that is determ ned to be unacceptable at the tinme of contract award will
not be eligible for award.
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ATTACHMENT 1

STATEMENT OF WORK- - TECHNI CAL SUPPORT SERVI CES FOR THE OFFI CE OF COWVPLI ANCE
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Techni cal Support Services for The O fice of Conpliance
St at ement of Wrk

| . Background

The Environnental Protection Agency’s (EPA) O fice of Enforcenent and
Conpl i ance Assurance (OECA) is responsible for managi ng and coordi nating EPA' s
national conpliance nonitoring activities. The goal of these activities is to
ensure that facilities that are regul ated under Federal environnental statutes
and regul ati ons achi eve conpliance with Federal environnental |aws and
regul ati ons. The principle statutes that authorize EPA to conduct conpliance
nonitoring activities include: the Federal I|nsecticide, Fungicide, and
Rodentici de Act (FIFRA); the Toxic Substances Control Act (TSCA); the Ol

Pol lution Act (OPA); the Emergency Pl anning and Community Ri ght-to-Know Act
(EPCRA); the Asbestos Hazard Energency Response Act (AHERA); the Clean Air Act
(CAA); the Clean Water Act, (CWA); The Safe Drinking Water Act (SDWA); the
Resour ce Conservation and Recovery Act (RCRA) and Title X of the Housing and
Conmmuni ty Devel opnent Act of 1992.

As the national nmanager of EPA's conpliance nonitoring activities, OECA
directs and coordi nates regional conpliance nonitoring enforcenment activities
and mai ntains a national awareness of programinplenmentation. OECA is also
responsible for identifying trends in conpliance causing significant
environnental problens, particularly on a national basis. OECA al so
coordinates its activities with other agencies and other offices within EPA
and provides information to these agencies, offices, and states to assist them
in conducting their conpliance nmonitoring activities. Such information for
exanpl e: interpretative guidance for conpliance nonitoring strategies;

eval uati on protocol; the Suspended Pesticide Products List; and the state
cooperati ve agreenent guidance for FIFRA and TSCA

As national nmanager of EPA's enforcenent activities, COECA al so devel ops
regul ati ons, conpliance nonitoring strategi es, enforcenment response poli cies,
case settlenent guidelines, guidelines for targeting | aboratory inspections,
new grant prograns, and evaluation protocol for cooperative agreenments. COECA
is also responsible for determ ning appropriate enforcement response actions
to be taken to address potential violations. Types of enforcenent actions that
OCECA is authorized to undertake to address violations include: civi

penalties; stop sale, stop use, and renoval orders; and the suspension of
certified applicators |icenses.

CECA is also responsible for determ ning whether (1) a laboratory or field
site that conducts or has conducted studies of interest to the agency is in
conpliance with the Good Laboratory Practices (GLP) standards, and (2) reports
submtted to the Agency can be substantiated by the raw data. The forner is
acconpl i shed by physical inspections and interviews at the facility and the
|latter by an audit process in which the final reports received by EPA are
val i dated against the original data generated by the laboratory that conducted
t he study.
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1. Scope of Wrk

The follow ng describes the type of work the Contractor will be required to
perform under this Statenment of Wrk, as required by individual work
assignnents. The work shall support OC, other Headquarters O fices, the
Regi onal Offices and ot her Agencies or organizations specified by the Project
O ficer or Task Manager.

I1l. Format of Witten Deliverables

Unl ess otherwise specified in the work assignnments, the end product for each
wor k assignnment shall be delivered in hard copy and in Wrd Perfect electronic
format or another format, e.g., dBase, htnl, consistent with the contents of

t he product.

A schedul e of work tasks and deliverabl es, including the nunber of copies,
will be specific in each work assignnent. Prior to distribution of any
deliverabl es, EPA comments shall be addressed and incorporated. All
contractor reports, work products, and materials generated under this contract
will be subject to EPA revi ew and approval.

I V. Task Descriptions

The Contractor shall support EPA's conpliance nonitoring and enforcenent
efforts under the O fice of Conpliance by perforning tasks in the follow ng
areas:

A. Training

The Contractor shall conduct training and otherw se assist the Ofice of

Enf orcenent and Conpliance Assurance (OECA) staff in the devel opnent of

sel ected training courses of approximately 50 to 100 students per training
class. These courses have a target audi ences which include industry, Indian
tribes, states, environnental justice community groups, other environmental
groups, |abor groups, EPA regions, and other public groups. Topics include
nmeasurenent training in order to support GPRA goals. The Contractor shall
assist the OECA staff with the nodification of existing courses to support
OECA' s various progranms, and data systems such Air Facility Sub-system (AFS),
Applicability Determination Index (ADI), Enforcement and Conpliance History
On-line (ECHO, Integrated Conpliance Information System (IClS) Integrated
Data for Enforcement Analysis (IDEA), National Asbestos Registry System
(NARS), National Conpliance Data Base System (NCDB), Online Tracking
Informati on System (OTlIS), Permt Conpliance System (PCS), Resource
Conservation and Recovery Act Info (RCRA Info), Safe Drinking Water

I nformati on Systeni Federal (SDW S/ FED), and Section 7 Tracking System (SSTS).
The Contractor shall also conduct "train the trainer"” courses for Regional and
Headquarters personnel, and eval uate such courses. |In all cases, the
Contractor's work will be subject to review and approval. The Contractor
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shal |l assist the Agency in performng the activities listed bel ow
1. Design and conduct training needs assessnents and conduct focus
groups or other neetings to assess training needs;
2. Recommend performance-based, neasurable training objectives;

3. Performcost-effectiveness anal yses to pernit conparisons of

alternative training systens and net hods.
4. Design and develop a training course, or self-instructional nmateria

content for new courses or refine existing OECA training courses; These
may include the follow ng:

a. Photo Copies

b. Computer-based instruction (CBI)

c. Video-based instruction (VBl)

d. Computer-interactive video disc instruction (CVID)

e. Digital video interactive (DVI)

f. Virtual reality interactive

g. Expert systens

h. Webcast Interactive

i . Training manual, guides or handbooks

j . Computer Based Training (CBT)
5. Assist OECA in the | ogistical devel opnent, refinenent, assenbly and
delivery of training course nmaterials such as manual s, gui des,
announcenent s, audi o/vi sual aids, graphics, nane tags, name tents, and
certificates of conpletion;

6. Provide systens denonstrations and training of EPA staff in the use

of new systens or of existing systens such as Ol S/ ECHO, AFS, RCRA I|nfo,
etc. (See VI. References for a description of types of systems housed in
OECA.) ;

7. Devel op nethods for evaluating the inpact of OECA training on EPA

enpl oyees and conduct such eval uati ons;
8. ldentify, develop and configure necessary hardware, and devel op

bull etin board systens, including the inplenentation of and i nprovenents
to a systemfor placing infornmation on the Internet and Intranet. (See
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URL link www.epa.gov/compliance/training for possible types of training
requirements.)
9. Conduct training sessions in the formof semni nars, workgroups,

conferences, and synposia at EPA facilities in the Washington, D.C
area, EPA Regional offices, and possibly state agencies.

B. Data Managenent

The Contractor shall performthe follow ng information nmanagenent tasks:
1. Data Entry/Data Anal ysis

The Contractor shall performdata and systens anal ysis, systens updates and
data input for the various systens that support OECA, such as AFS, ECHO SSTS,
RCRA Info, PCS, IClIS, and OIl'S. Exanples of data entry analysis include data
screeni ng, data usage, canning, trend analysis, statistical analysis,
formatting, coding, selective retrieval, and preparation of special displays.
The Contractor shall also provide support in review ng, organizing, and
sumari zing materials received. Such support may include the processing of

i nspection results to deternine a statistically valid non-conpliance rate in
response to enforcenment or conpliance information collection activities. In
addition, data analysis tasks include studies and assessnents of the quality
of the data and how it can be naintained and inproved.

The Contractor shall provide information support functions such as organi zi ng
adm ni strative requirenents and setting up, planning and carrying out
sem nars, conferences, and workshops, related to the specific information
support systens.

2. Requirenments Anal ysis/Feasibility Studies

The Contractor shall performrequirenents anal yses and feasibility studies on
the various information systens used by OECA. Tasks under this section will
i nvol ve the devel opment of option papers, strategies or pilot programs to be
used in enhanci ng, nodifying, or changing existing systems. This support may
al so be required for new systens deened necessary by OECA.

3. User Support

The Contractor shall support OECA data managenent training needs by providing
training and support to EPA and/or state personnel identified in specific work
assi gnnents. The Contractor shall develop instructional materials, self-guided
tutorials, and quick reference guides to acconpany their data managenent
training. The Contractor shall also provide tel ephone and hotline support
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during core business hours (ie., 9:00a.m to 5:00 p.m) for the aforementioned
materials, tutorials, and gui des while supplying classroominstruction support
on data managemrent .

4. Data Exchange within EPA and Ot her Agencies

The Contractor shall assist EPA in the exchange of infornmation anong various
data systens such as | DEA, AFS, RCRA Info, NCDB, TSCA chemical inports with
Cust onms, and organi zati ons wi thin EPA and between EPA and other facilities.
The Contractor shall provide a format for exchanges of data between the
systens, offices, and agencies specified in work assignnents. The Contractor
shal |l al so adhere to the security requirenents of the individual Federa
agenci es.
5. Software Devel opnent/ Programm ng Support

The Contractor shall provide expertise in the area of software devel opnent and
programi ng support for the information systens residing within OECA to
include its responsibilities as they extend into providing regional conputer
capability for conpliance tracking and reporting of the OECA systens (See VI.
References for detail ed description of operating systens.) This support shal
i ncl ude actual software devel opnment as well as testing, debugging, and
installation of the software. User support or additional training nay be
required to conplete the installation process. The Contractor shall also
provi de anal ysis, revision and devel opnent of reports, fornms, and acconpanyi ng
instructions for the nodul es of the indicated system

6. O her

The Contractor shall provide support in the areas of information engi neering,
case tool devel opnent and prototyping, and industry sector database

devel opnent . Dat abases supported include, but are not linmted to the foll ow ng
compl i ance databases: PCS, |IDEA, OTl'S, ECHO, NARIS, SDWS, LISA AFS, 1CS
NCDB, AND FTTS ( See VI. References for detailed description of systems. )

C. Targeting and Anal ysis

The Contractor shall performassorted analytical, review or investigate tasks
to ensure conpliance with enforcenment actions, enforcenent agreenents,
enforcenment orders, and permt and reporting requirenents across the statutory
and regul atory requirements under all environnmental statue areas.

The Contractor shall performthe follow ng:
1. Analysis and docunentation of specific and general data to hel p EPA

i dentify non-conplying sectors, geographic areas, and specific
facilities.
2. Review of required reporting requirenents or record-keeping of

Di scharge Monitor Reports (DVR) under the National Pollutant Discharge
Eli minati on System (NPDES) to assess potential non-conpliance of
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i ndustrial, municipal, and other facilities, which nust obtain permts
if their waste discharges go directly to surface waters. This NPDES
permit programis a programwhich controls water pollution by regulating
poi nt scores that discharge pollutants into waters of the United States.
These point scores are discrete conveyances such as pipes or nan-nade
ditches. Water pollution caused by the point scores then degrades
surface waters nmaki ng them unsafe for drinking, fishing, swi ming, and
other activities. In providing support, the Contractor nay be asked to
revi ew EPCRA energency rel ease reporting for an industry sector and
identify any trends or outliers which may indicate conpliance issues.

3. Performidentification and analysis of specific processes within

i ndustries-- such as petroleumrefining, chem cal manufacturing, and
aut o manufacturing-- in cases where conpliance is difficult, expensive,
or controversial to maintain, and identification of the appropriate
efforts necessary to achi eve conpliance.

4. Updating of conpliance status and support of processes designed to

conpl ete those parties not conplying to neet regul ations, permt terns,
and/ or settl enent/order requirenents.
5. Performance of root cause anal yses to better conprehend reasons for

non- conpl i ance with environnental regul ations.

D. Conpl i ance | nspections
The Contractor shall provide nulti-disciplinary and nulti-nedia support in the
performance of: Environnmental Managenment Systens (EMS) audits, nmulti-nedia
compl i ance inspections and audits, and Good Laboratory Practice inspections
and audits. To performthese tasks, the Contractor shall have know edge of the
following as they relate to Good Lab practice and EMS audits and inspections:

1. The process operations to be audited including the environnental,
toxi col ogi cal, and chem cal fate/characterization/analysis issues likely to be
associ ated with the processes, chem cal testing, and related managenent
i ssues;

2. Applicable environnental |aws, regulations, and rel ated docunents;

3. Environnmental and facility managenent systens and standards;

4. Audit practices, processes, and techniques;

5. Technical, scientific, and |l egal terns and concepts; and

6. Environnental science and technol ogy.

I n conducting conpliance inspections, the Contractor shall
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Revi ew t he necessary information fromeach facility to gain a

basi ¢ understanding of the facility’s processes, standard
operating procedures, and regul atory requirenents;

b

Recomrend an audit or inspection protocol that addresses the

appl i cabl e environnmental requirenments, environnental issues,
chem cal characterization/toxicol ogical issues, and potenti al
risks at the facility;

C.

Use the audit or inspection protocol to conduct analytica

reviews of conprehensive conpliance or EMS audit/inspections;

d.

Provi de techni cal support in gathering pre-audit infornation,

devel opi ng the audit protocol, and devel oping audit reports;

e.

Revi ew audits conducted by the regul ated comunity to verify

that a facility's conpliance or EMS audits are conducted in
accordance with EPA standards. To support this task, the
contractor nay be required to:

i. Review audit teamcredentials and audit protocol prior
to an audit;

ii. Attend and observe the opening conference(s) of the
conpliance or EMS audit(s);

iii. Attend and observe on-site conpliance and EMS audit
activities;

iv. Attend and observe the cl osing conference(s) of the
conpl i ance/ EMS audits; and

v. Prepare areport on the quality of the audits.

vi. Provide analytical |aboratory support such as anal yzi ng
air em ssions data generated by private testing |aboratories

vii. Review applications and verify that EPA’ s Environnental
Leadership Program (ELP) EMS el enments are met by applicants
and that the applicants have inplemented the ELP EMS
standards. The Contractor shall forward a letter to EPA
verifying these findings.

viii. Provide scientific experts for data verification and
conduct inspections in such fields as toxicology, chemstry,
pat hol ogy, devel opnental bi ol ogy, m crobiol ogy, teratol ogy,
and conmputer technol ogy.
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E. Conpliance Assurance
1. Problemldentification and Baseline Devel opnment

The Contractors shall develop targeting strategi es focusing on conpliance
assurance and enforcenment resources on environmentally significant facilities
t hrough ri sk-based anal yses. The Contractor shall devel op recommended
targeting approaches intended to result in high conpliance rates, ecosystem
protection, and environnmental justice. This problemidentification and
basel i ne devel opnment work may include the identification of the environnental
problem justification for selecting the problem desired outcones in
addressing the problem conpliance assurance and enforcenent tool selection
which will lead to the desired outcones. Specifically, the Contractor shal
assist OC to:

a. Performdata anal yses to identify pervasi ve nonconpliance

probl ems causing risk to hunan health and the environnent through
anal ysi s and docunentation of specific and general data to help
EPA identify non-conplying sectors, geographic areas to include
environmental justice, and specific facilities. Exanples of such
data anal ysis include data screening, data trend anal ysis, and
statistical analysis, selective retrieval, and preparation of
speci al di splays. The Contractor shall also provide support in
revi ewi ng, organi zing, and summari zing nmaterials received in
response to enforcement or conpliance information collection
activities such as responding to Congressional requests for

i nformation.

b. Identify industry sector universe information such as the size

of the sector, geographic distribution, production and financia
information on both facility and sector-wi de basis, etc. The
Contractor may also identify information such as the applicable
regul ati ons that are designed to address the environmenta
problem and the sector’s difficulties with conpliance of those
regul ations as part of problemidentification baseline

devel opment .

c. ldentification and anal ysis of specific processes within

i ndustries such as municipal waste water treatnment system capacity
i ssues where conpliance is difficult, expensive, or controversia
to maintain, and identification of the appropriate efforts
necessary to achi eve conpli ance.

d. Update conpliance status and support of processes designed to

conmpel those parties not conplying to neet regul ations, permt

terns, and/or settlenment/order requirenents.
e. Preparation of reports such as Integrated Strategy Emerging
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Sector Reports on above processes for use by EPA in determni ning
compl i ance targeting/scheduling or conpliance incentive policies.
Some of the software used in reporting are word perfect, excel and
M crosoft word

f. Perfornmance of root-cause anal yses to better conprehend reasons

for non-conpliance with environnental regul ations.

g. Devel op risk-based neasures on conpliance assistance,
nonitoring, and enforcenent activities to include data analysis to
nmeasure the success of national and state conpliance and

enf orcement prograns.

2. Sector-Based Support

Based on problemidentification, baseline devel opnent approaches, and in order
to provide sector-based support, the Contractor shall have know edge of the

i ndustry sectors under OC s domain, including chem cal, commercial services,
nmuni ci pal, manufacturing, energy, transportation, and agricultural. The
Contractor shall also devel op recomended i nspection guidance, conpliance

assi stance tools, and conpliance nonitoring techniques.

In addition,

the Contractor shall
a. Develop and inplenment industry surveys and anal yses to further

refine OECA s understandi ng of nonconpliance issues potentially
identified through earlier screening nethods.
b. Devel op, revise or evaluate reference or guidance material s,

i nspection guidelines, and conmuni cation strategies with a
particul ar enphasis on OECA's MOA national priorities.
c. Devel op industry sector notebooks, energing sector reports, or

profiles providing sector-based information such as basic process
know edge, conpliance and enforcenent profiles, pollutant rel ease
data, ongoing conpliance initiatives, and pollution prevention

i nnovati ons.

d. Organize and facilitate focus groups with interested

st akehol ders to provide input on issue related to conpliance
assi stance and conpliance nonitoring activities.
e. Develop and inplenment pilot projects in order to evaluate

conpl i ance assi stance and conpliance nonitoring activities.
f. Performor reviewrisk assessnents to characterize the human

and ecol ogi cal effects of industry sector activities.
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g. Perform special data analysis and/or information gathering

studies to support OC s conpliance assistance and conpliance
monitoring activities (the Contractor shall analyze any previous
studies to identify data gaps).

h. Support EPA in assessing the success of nmeasuring the benefits

of conpliance assistance and conpliance nonitoring activities.
i. Provide technical support for the preparation of Infornmation

Col I ecti on Requests (ICR).

F. CQutreach
1. Conpliance Assistance

The Contractor shall provide support to EPA's outreach activities. These
activities may be the result of analysis performed in the problem
identification and baseline devel opnent phase. The nission of the sector-based
outreach activities is to clearly focus the presentati on comruni cati on of
environmental requirenents to the regul ated community and to deliver clear
conci se, industry-specific technical and regulatory information to states,
regions, the regulated conmunity, and the public. This communi cation shal
i nclude informati on about EPA programs, products produced through partnering
with outside organizations, and materials devel oped by ot her organi zati ons.
The conmuni cation shall require nmulti-nedia and nul ti-disciplinary support of
EPA' s conpliance assi stance and sector-based outreach. The Contractor shall
a. Devel op and/or update nmaterials for use by OC s Conpliance

Assi stance Centers (www. assistance centers.net) and C eari nghouse
(www. epa. gov/ cl eari nghouse). Each Center addresses the real world
i ssues faced by a specific industry or government sector. The
Centers deliver information in many forns: Internet Wb sites,

t el ephone assistance |ines, fax-back systens and email discussion
groups. The Centers help entities understand the environnental
requi rements and show how to save noney by preventing pollution
initially. The C earinghouse provi des a searchabl e website which
provides |links to conpliance assistance docunents devel oped by
EPA, states, and other assistance providers.

b. Develop or expand OC Conpliance Assistance Centers and the
Nati onal Environmental Conpliance Assistance C eari nghouse;

c. Develop publications for outreach about EPA prograns including
conpl i ance and sector information. These prograns may include the
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Envi ronnent al Leadership Program Conmon Sense lnitiative
Assi stance Centers, Conpliance Incentives Policy, the Self-
Auditing Policy, Small Business and Small Community;

d. Review and edit existing docunments to make them available to
the public through Internet sites and EPA Wb Servers;

e. Load EPA outreach materials and docunents onto the EPA
Intranet; update OC honme pages and docunents al ready on EPA Wb
Servers;

f. Devel op marketing plans for conpliance assistance on a sector
environmental problem or other basis. This marketing plan should
i nclude the devel opnent of outreach strategi es and outcone
neasur es and neasures of effectiveness which support at a mini num
EPA’s 2003 - 2008 Strategic Plan, Goal 5 Conpliance and

Envi ronnental Stewardship. The nmeasures should also help test the
progress towards the other four goals of the Agency (Clean Air and
A obal Cinmte Change, Cean and Safe Water, Land Preservation and
Restoration, and Heal thy Communities and Ecosystens);

g. Provide EPA outreach nmaterials and docunents to Hotli nes;
h. Provide support to EPA in devel opment of Hotli nes;

i. Develop scripts and provide access to production facilities
and actors to produce video presentations, interactive videos and
CD's, dealing with conpliance assurance for training outreach

j. Provide publicity or other incentives for participation in
conpl i ance assi stance activities;

k. Provide access to conpliance assistance experts;

I. Provide support at public nmeetings.

2. Conpliance Mnitoring

a. The Contractor shall perform assorted anal ytical, review, or

i nvestigative tasks to ensure conpliance w th enforcenent actions,
enforcenment agreenents, enforcenent orders, and permt and
reporting requirenments across the statutory and regul atory
requirenents.

b. The Contractor shall provide multi-disciplinary and rmulti-
medi a support in the perfornance of: Environmental Managenent
Systens (EMS) audits, nulti-nedia conpliance inspections and
audits, and Good Laboratory Practice inspections and audits. To
performthese tasks, the Contractor shall have know edge of the
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following as they relate to Good Lab practice and EMS audits and
i nspections:

i The process operations to be audited including the
environment al, toxicol ogical, and chenica

fate/ characterization/analysis issues likely to be
associated with the processes, chemcal testing, and related
management i ssues;

ii. Applicable environmental |aws, regul ations, and rel ated
docunent s;

iii. Environmental and facility nanagenment systens and
st andar ds;

iv. Audit practices, processes, and techniques;
v. Technical, scientific, and legal terns and concepts; and
vi. Environmental science and technol ogy.

3. Inspection Support

The Contractor shall also provide inspection support. In conducting
compl i ance inspections, the Contractor shall:

a. Review the necessary information fromeach facility to gain a
basi ¢ understanding of the facility’ s processes, standard
operating procedures, and regul atory requirenments;

b. Reconmend an audit or inspection protocol that addresses the
appl i cabl e environnental requirenents, environmental issues,
chem cal characterization/toxicol ogi cal issues, and potentia
risks at the facility;

c. Use the audit or inspection protocol to conduct analytica
revi ews of conprehensive conpliance or EMS audit/i nspections;

d. Provide technical support in gathering pre-audit information,
devel opi ng the audit protocol, and devel oping audit reports;

e. Review audits conducted by the regul ated comunity to verify
that a facility's conpliance or EMS audits are conducted in
accordance with EPA standards. To support this task, the
contractor nay be required to:

i. Review audit teamcredentials and audit protocol prior
to an audit;

ii. Attend and observe the opening conference(s) of the
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conpliance or EMS audit(s);

iii. Attend and observe on-site conpliance and EM5S audit
activities;

iv. Attend and observe the closing conference(s) of the
conpl i ance/ EMS audits; and

v. Prepare a report on the quality of the audits.

f. Provide anal ytical |aboratory support such as analyzing air
em ssions data generated by private testing |aboratories

g. Review applications and verify that EPA' s Environnent al
Leadership Program (ELP) EMS el enents are net by applicants and
that the applicants have inplenmented the ELP EMS standards. The
Contractor shall forward a letter to EPA verifying these findings.

h. Provide scientific experts for data verification and conduct
i nspections in such fields as toxicol ogy, chem stry, pathol ogy,
devel opnment al bi ol ogy, nicrobiol ogy, teratol ogy, and conputer
t echnol ogy.

G Sanpling and Sanpl e Anal ysis

The Contractor shall conduct field work consisting of sanpling groundwater,

surface water, soil, air, sedinents, wastewater, anbient water, industria
pl ant environments, biota and other pollutant sanples related to enforcenent
and conpliance actions. Well placenent, drilling, and cappi hg may al so be

i ncl uded. The Contractor shall conduct nodeling anal yses to determ ne
environnmental effects of pollutants in facility di scharges and em ssions on
anbient air, water, soil, and ecosystem quality.

The Contractor shall also obtain sanpling data by conducting nulti-nmedia
sanpling prograns at selected sites as regulated by an environnental statute
and anal yzi ng those sanples to establish endangernent potential, source
responsibility, treatability, transport, and fate of contamni nants.

The Contractor shall prepare sanpling plans with options and sanpling point
justifications for all sanpling events. The Contractor shall provide any
sanpl i ng equi pnrent that may be required for routine and non-routine sanpling
events.

The contractor shall prepare a data managenent plan for each sanpling or
sanpl e anal ysis assignnment. The data nmanagenent plan shall describe the

net hods to be utilized to ensure that all data collected or generated is
stored and reported in a systemati c manner consistent with EPA's quality
assurance and quality control requirenments including EPA Generic Quality
Control Requirements and OECA specific Quality Control for Data Reporting
Requi r enent s. The plan shall include chain of custody procedures to ensure
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| egal defensibility of resulting analytical data.

The Contractor shall provide data validation for sanple data obtained from
sanpl i ng events conducted by other parties. The Contractor shall assess the
quality assurance/quality control procedures used by other sanplers and

| aboratories. The Contractor shall report any anonmlies and i nadequacies in
the procedures or the data to EPA

H. Pol | uti on Prevention

The Contractor shall be alert to pollution prevention opportunities in al
projects perforned under this Statenent of Wirk and shall neke the EPA aware
of potential benefits and cost savings associated with pollution prevention
opportunities to include P2 in EMS devel opnent, incorporating P@in gui dance
docunents and training. Specifically, the Contractor shall

1. Provide options to integrate pollution prevention into prograns
managed by OECA including conpliance audits and inspections, and help to
distribute EPA's Pollution Prevention Policy via witten material and
wor kshops to rel evant audi ences;

2. Conpile and analyze information on successful and unsuccessfu

pol lution prevention efforts in order to provide EPA with options for
devel opi ng new, and showcasing effective, pollution prevention
applications;

3. Collect, compile, and provide data on pollution prevention
technol ogi es such as cross-media i npacts and energy and wat er-use
effici encies;

4. Review and summari ze the findings of pollution prevention projects;

5. Hel p develop, inplenent, and oversee pollution prevention
denonstration projects;

6. Recomrend neasures to evaluate the success of pollution prevention
appl i cati ons;

7. Develop pollution prevention opportunities for inclusion in

enforcenent settlenents and conduct nonitoring to neasure the success of
the inplenmentati on of such pollution prevention opportunities.

V. Requirenents
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EPA shall make all final determ nations, judgenents and deci sions under the
contract. EPA shall carefully and critically review all anal yses,

assessnents, options, reconmrendations, reports, training materials and drafts
prepared by the contractor prior to EPA naking its final determinations. The
Contractor shall not publish or otherw se release, distribute, or disclose any
wor k product generated under this contract w thout obtaining EPA' s express
written approval. Wen subnitting recommendations, the Contractor shal
explain a rank policy or action alternative, describe procedures used to
arrive at recomendati ons, sumuarize the substance of deliverables, report any
di ssenting views, list sources relied upon, and detail the nethods and

consi derations upon which the recomendations are based.

In no event shall the contractor provide |legal services or offer any |lega
interpretations under this contract without the prior witten approval of the
O fice of General Counsel

Vi . Ref erence Docunents

A. OECA Database Systems

Air Facility Sub-system (AFS): The Aeronetric Information Retrieval System
(AIRS) Facility Subsystem (AFS) is the official EPA national database for
conpl i ance and enforcenment information on all major stationary sources of air
pollution. AIRS/ AFS was originally introduced to users in 1990. AFS contains
conpliance data on air pollution point sources regulated by the U S. EPA

and/ or state and local air regulatory agencies. AFS runs on an | BM nainfrane
computer and is supported by an ADABAS database and t he NATURAL programm ng

| anguage.

Applicability Determnation Index (ADl): a database that contains nenoranda
i ssued by EPA on applicability and conpliance issues associated with the New
Source Perfornance Standards (NSPS), National Em ssions Standards for
Hazardous Air Pollutants (with categories for both NESHAP, Part 61, and MACT
Part 63), and chl orofl uorocarbons (CFC).

Enf orcenent and Conpliance Hstory Online (ECHO : a Wb-based tool that
provides the public with conpliance, permt, and denographic data for

approxi mately 800,000 facilities regul ated under the Clean Air Act stationary
source program the Clean Water Act direct discharge program and the Resource
Conservation and Recovery Act hazardous waste generation program

Integrated Conpliance Information System (I1CIS): EPAis in the process of
nmoderni zing its enforcenment and conpliance data systens. The product of that
nmoderni zation is IClIS, a Web-based systemthat will integrate data currently
| ocated in nore than a dozen separate data systens. The first phase of 1ClIS
was conpl eted June 2002, with other phases to be conmpleted in |ater years.
ICIS is a Wb-based system usi ng an ORACLE dat abase, Java and a report
generator called Busi ness Objects
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Integrated Data for Enforcenment Analysis (IDEA): pulls data fromthe many
separate nmedia systenms and integrates the data to produce nultinedia reports.
Mul ti media reports can be produced for particular facilities or for types of
activities. (Miinframe: PL/1 and C++)

Nati onal Asbestos Registry System (NARS): Provides activity and conpliance
hi story of asbestos contractors.

FI FRA/ TSCA Tracki ng System (FTTS): FTTS is the official EPA database for
tracki ng and supporting the day-to-day conpliance and enforcenent tracking
needs under the statutes of the Toxic Substance Control Act (TSCA), the
Federal |nsecticide, Fungicides and Rodenticide Act (FIFRA) and the Energency
Pl anni ng and Community Ri ght-To-Know Act (EPCRA) Section 313. FTTS is
designed to act as a local activity tracking and managenent tool. It tracks
all conpliance nmonitoring and enforcenment activities fromthe tinme an

i nspector conducts an inspection until the tinme the case is closed or the
enforcenment action is settled. Data entry is performed at all ten EPA Regi ons
and Headquarters. FEach of the 11 FTTS databases operates i ndependently on the
particular office’s LAN. Core information fromeach FTTS dat abase is | oaded
to the national version of FITS, the National Conpliance Data Base (NCDB)
NCDB i s used at Headquarters for national programreview and analysis. FTTS
is a PC-based program and is supported by a dBASE dat abase and the CLIPPER
programi ng | anguage.

Nati onal Conpliance Data Base System ( NCDB):

NCDB i s the national EPA database for tracking regional conpliance and
enforcenment activity under the Pesticides and Toxi ¢ Substances programat a
national level. It is the national repository for the core data fromeach of
the 10 regional and the single Headquarters databases. The system contains
conpl i ance nonitoring and enforcenent activities fromthe tinme an inspector
conducts an inspection until the tine enforcenment actions are taken and the
case is resolved. NCDB provides reporting, retrieval, and anal ytica
capabilities that support all nenbers of the user comunity. The regiona
FTTS data entry personnel send their data to EPA every nonth to rebuild the
NCDB dat abase. Data collected in the regional FTTS is transferred to NCDB to
support the need for nonitoring national performance of the follow ng

progr ans:

Federal Insecticide, Fungicide, and Rodenticide Act
(FI FRA)

Toxic Substance Control Act (TSCA)

Emergency Pl anni ng and Ri ght-to-Know Act, Section 313

( EPCRA)

Asbest os Hazard Enmergency Response ( AHERA)

NCDB is a PC-based program and runs on the OECA Local Area Network (LAN) and
is supported by a dBASE dat abase and the CLI PPER progranmm ng | anguage.

Online Tracking Information System (OTIS): a collection of search engines that
enabl es EPA staff, state/local/tribal governments and Federal agencies to
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access a wi de range of data relating to enforcenent and conpliance. (Pl ease
note that this site is for state and federal use.)

Permit Conpliance System (PCS): A national information systemthat contains
data whi ch supports the National Pollutant Di scharge Elinm nation System
(NPDES) program under the Clean Water Act. PCS tracks pernmt issuance, permt
limts, self monitoring data, and enforcement and inspection activity for
facilities regulated under the CWA. PCS contains records on nore than 135, 000
pernmittees nationwide. PCS currently runs on an | BM mainfranme conputer and is
supported by an ADABAS dat abase and the NATURAL and COBCL progranm ng

| anguages. PCS is being nodernized into a Wb-based system usi ng an ORACLE
dat abase, Java and a report generator called Business Cbjects as phase Il of
ICl S

Resource Conservation and Recovery Act |Info (RCRAInfo): Hazardous waste data
can be accessed through RCRAI nfo. RCRAInfo provides access to data supporting
the Resource Conservation and Recovery Act (RCRA) of 1976 and the Hazardous
and Solid Waste Anendnents (HSWA) of 1984. RCRAInfo replaces the data
recording and reporting abilities of the Resource Conservati on and Recovery
I nformati on System (RCRI'S) and the Biennial Reporting System (BRS). (ORACLE)

Safe Drinking Water | nformati on Systeni Federal (SDW S/ FED): EPA's nati onal
data base for the Public Water System Supervision Program It includes

i nventory, conpliance, and enforcenent information on the nation's 170, 000
public water systens. SDWS/FED i s an exceptions-based systemthat for the
nmost part receives data directly from SDWS/ STATE or data transfer froma
state's system The SDW S/ STATE version is a data base that was designed for
the states to help theminplenent their drinking water program and fulfill
EPA s reporting requirenments. The Significant Non Conpliance (SNC) Exceptions
Tracking System (SETS) is a sub-system of SDW S/ FED that generates/tracks
signi fi cant non-conpliers.

Section 7 Tracking System (SSTS): the only automated system EPA uses to track
pesticide produci ng establishnments and the amount of pesticides they produce.
SSTS records the registration of new establishnments and records pesticide
production at each establishnment. SSTS currently runs on an | BM mai nfrane
conmputer and is supported by an ADABAS database and the NATURAL progranm ng

| anguage.

B. Websites

The following is a list of websites which may be useful in understanding OECA
and this requirement as it relates to OC

WWV. assi st ancecent ers. net
www. epa. gov/ cl eari nghouse
WwWw. epa. gov/ conmpl i ance
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ATTACHMENT 2

I N\VO CE PREPARATI ON | NSTRUCTI ONS
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I N\VO CE PREPARATI ON | NSTRUCTI ONS
SF 1034

The information which a contractor is required to submit in its Standard
Form 1034 is set forth as foll ows:

(1)

(2)

(3)

(4)
(5)

(6)
(7
(8)

(9)

(10)

(11)

U S. Departnent, Bureau, or establishnent and | ocation - insert
t he names and address of the servicing finance office unless the
contract specifically provides otherw se.

Dat e Voucher Prepared - insert date on which the public voucher is
prepared and submitted.

Contract/Delivery Order Number and Date - insert the nunmber and
date of the contract and delivery order, if applicable, under
whi ch rei nbursement is clained.

Requi sition Nunmber and Date - | eave bl ank.

Voucher Nunber - insert the appropriate serial nunber of the
voucher. A separate series of consecutive nunbers, beginning with
Nunber 1, shall be used by the contractor for each new contract.
VWhen an original voucher was submitted, but not paid in ful
because of suspended costs, resubm ssion vouchers shoul d be
submtted in a separate invoi ce showi ng the original voucher
nunber and designated with the letter "R' as the |ast character of
the number. If there is nore than one resubnission, use the
appropriate suffix (R2, R3, etc.)

Schedul e Nunber; Paid By; Date |nvoice Received - |eave bl ank.
Di scount Terns - enter terms of discount, if applicable.

Payee's Account Number - this space may be used by the contractor
to record the account or job nunber(s) assigned to the contract or
may be | eft blank.

Payee's Nane and Address - show the name of the contractor exactly
as it appears in the contract and its correct address, except when
an assi gnnent has been nmade by the contractor, or the right to
recei ve paynent has been restricted, as in the case of an advance
account. \When the right to receive paynent is restricted, the
type of information to be shown in this space shall be furnished
by the Contracting O ficer.

Shi pped From To; Weight Government B/ L Number - insert for supply
contracts.

Date of Delivery or Service - show the nonth, day and year

Page 2-2 of 12
Page 2-2



(12)

(13)

(14)
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begi nni ng and endi ng dates of incurrence of costs clained for

rei mbursenent. Adjustnents to costs for prior periods should
identify the period applicable to their incurrence, e.g., revised
provisional or final indirect cost rates, award fee, etc.

Articles and Services - insert the following: "For detail, see
Standard Form 1035 total anmount clained transferred from Page

of Standard Form 1035." Type "COST RElI MBURSABLE- PROVI SI ONAL
PAYMENT" or "I NDEFI NI TE QUANTI TY/ | NDEFI NI TE DELI VERY- PROVI SI ONAL
PAYMENT" on the Interimpublic vouchers. Type "COST RElI MBURSABLE-
COVPLETI ON VOUCHER' or "I NDEFI NI TE QUANTI TY/ | NDEFI NI TE DELI VERY-
COVPLETI ON VOUCHER' on the Conpl etion public voucher. Type "COST
REI MBURSABLE- FI NAL VOUCHER' or "I NDEFI NI TE QUANTI TY/ | NDEFI NI TE
DELI VERY- FI NAL VOUCHER' on the Final public voucher. Type the
followi ng certification, signed by an authorized official, on the
face of the Standard Form 1034.

"I certify that all paynents requested are
for appropriate purposes and in accordance
with the agreenments set forth in the

contract."
(Name of Official) (Title)
Quantity; Unit Price - insert for supply contracts.
Amount - insert the anpunt clainmed for the period indicated in
(11) above.
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I N\VO CE PREPARATI ON | NSTRUCTI ONS
SF 1035

The information which a contractor is required to submit in its Standard
Form 1035 is set forth as foll ows:

(1)

(2)

(3)

(4)

(5)

(6)

(7

(8)

(9)

U. S. Departnent, Bureau, or Establishment - insert the nane and
address of the servicing finance office.

Voucher Nunmber - insert the voucher nunber as shown on the
St andard Form 1034.

Schedul e Nunber - | eave bl ank.

Sheet Nunmber - insert the sheet nunber if nore than one sheet is
used in numerical sequence. Use as many sheets as necessary to
show the i nformation required.

Nunmber and Date of Order - insert payee's name and address as in
t he Standard Form 1034.

Articles or Services - insert the contract nunber as in the
St andard For m 1034.

Amount - insert the latest estinmated cost, fee (fixed, base, or
award, as applicable), total contract val ue, and anpunt and type
of fee payable (as applicable).

A summary of clainmed current and cumnul ative costs and fee by mgjor
cost elenent. Include the rate(s) at which indirect costs are
clainmed and indicate the base of each by identifying the Iine of
costs to which each is applied. The rates invoiced should be as
specified in the contract or by a rate agreenent negoti ated by
EPA' s Cost Policy and Rate Negotiation Branch

The fee shall be determ ned in accordance with instructions
appearing in the contract.

NOTE: Ampunts cl ai nred on vouchers nust be based on records

mai ntai ned by the contractor to show by mgj or cost el enent
the amounts clained for rei nbursenment for each applicable
contract. The records nust be maintained based on the
contractor's fiscal year and shoul d include reconciliations
of any differences between the costs incurred per books and
anounts clained for reinbursenment. A nmenorandumrecord
reconciling the total indirect cost(s) clainmd should also
be mai nt ai ned.

SUPPORTI NG SCHEDULES FOR COST REI MBURSEMENT CONTRACTS
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The follow ng backup information is required as an attachnment to the
i nvoi ce as shown by category of cost:

Direct Labor - identify the number of hours (by contractor |abor
category and total) and the total direct labor dollars billed for the
period in the invoice.

Indirect Cost Rates - identify by cost center, the indirect cost rate,
the period, and the cost base to which it is applied.

Subcontracts - identify the najor cost elements for each subcontract

O her Direct Costs - when the cost for an individual cost (e.g.

phot ocopyi ng, material and supplies, tel ephone usage) exceeds $1, 000 per
the invoice period, provide a detailed explanation for that cost

cat egory.

Contractor Acquired Equi prent (if authorized by the contract) - identify
by itemthe quantities, unit prices, and total dollars billed.

Contractor Acquired Software (if authorized by the contract) - identify
by itemthe quantities, unit prices, and total dollars billed.

Travel - when travel costs exceed $2,000 per invoice period, identify by
trip, the nunber of travellers, the duration of travel, the point of
origin, destination, purpose of trip, transportation by unit price, per
diemrates on daily basis and total dollars billed. Detailed reporting
is not required for |local travel

The manner of breakdown, e.g., work assignnment/delivery order basis
wi t h/ wi t hout separate program nanagenent, contract period will be
specified in the contract instructions.

NOTE: For other than small business concerns, anmounts claimed for purchased
mat eri al and subcontracted itens should be based on the cash di sbursed by the
contractor. These costs cannot be billed to the Governnent until paid for by
the contractor. Any of these costs billed to the Governnent prior to being
paid in cash, in addition to their associated indirect costs, wll be

consi dered i nproper charges and will be suspended until evidence of cash
paynment is provided. Simlarly, any costs requiring advance consent by the
Contracting Officer will be considered inproper and will be suspended, if
claimed prior to receipt of Contracting Oficer consent. Include the tota
cost clainmed for the current and cumul ative-to-date periods. After the tota
amount cl ai med, provide summary dollar anounts of cunul ative costs: (1)
suspended as of the date of the invoice; and (2) disallowed on the contract as
of the date of the invoice. The anopunt under (2) shall include costs
originally suspended and | ater disallowed. Also include an explanation of the
changes in cunul ative costs suspended or disall owed by addressi ng each
adjustnent in terns of: voucher nunber, date, dollar anount, source, and
reason for the adjustnent. Disallowed costs should be identified in
unal | owabl e accounts in the contractor's accounting system
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SUPPORTI NG SCHEDULES FOR FI XED- RATE CONTRACTS

The follow ng backup information is required as an attachnment to the invoice
as shown by category of cost:

Direct Labor - identify by |abor category the nunber of hours, fixed
hourly rate, and the total dollars billed for the period of the invoice.

Subcontracts - identify the major cost elenments for each subcontract.

O her Direct Costs - when the cost for an individual cost (e.g.

phot ocopyi ng, material and supplies, tel ephone usage) exceeds $1, 000 per
the invoice period, provide a detailed explanation for that cost

cat egory.

I ndirect Cost Rates - identify by cost center, the indirect cost rate,
the period, and the cost base to which it is applied.

Contractor Acquired Equi pnent - identify by itemthe quantities, unit
prices, and total dollars billed.

Contractor Acquired Software - identify by itemthe quantities, unit
prices, and total dollars billed.

Travel - when travel costs exceed $2,000 per invoice period, identify by
trip, the nunber of travellers, the duration of travel, the point of
origin, destination, purpose of trip, transportation by unit price, per
diemrates on daily basis and total dollars billed. Detailed reporting
is not required for local travel.

The manner of breakdown, e.g., work assignnent/delivery order basis
wi t h/wi t hout separate program managenent, contract period will be
specified in the contract instructions.

NOTE: For other than small business concerns, amounts clained for purchased
mat eri al and subcontracted itenms should be based on the cash disbursed by the
contractor. These costs cannot be billed to the Government until paid for by
the contractor. Any of these costs billed to the Government prior to being
paid in cash, in addition to their associated indirect costs, will be

consi dered i nproper charges and will be suspended until evidence of cash
paynment is provided. Simlarly, any costs requiring advance consent by the
Contracting Oficer will be considered inproper and will be suspended, if
clainmed prior to receipt of Contracting Oficer consent. Include the tota
cost clainmed for the current and cunul ative-to-date periods. After the total
anount cl ai ned, provide summary dol Il ar anpbunts of cumrul ative costs: (1)
suspended as of the date of the invoice; and (2) disallowed on the contract as
of the date of the invoice. The ambunt under (2) shall include costs
originally suspended and | ater disallowed. Also include an explanation of the
changes in cunul ative costs suspended or disall owed by addressi ng each
adjustnent in terns of: voucher nunber, date, dollar anount, source, and
reason for the djustnent. D sallowed costs should be identified in
unal | owabl e accounts in the contractor's accounting system
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RESUBM SSI ONS

VWhen an original voucher was submitted, but not paid in full because of
suspended costs and after receipt of a letter of renoval of suspension,
resubm ssions of any previously clainmed amunts which were suspended
shoul d be subnitted in a separate invoice showi ng the original voucher
nunber and designated with the letter "R' with the copy of the renpva

of suspension notice. The ampunts should be shown under the appropriate
cost category and include all appropriate suppl enental schedules. NOTE
Al'l disallowances nust be identified as such in the accounting system

t hrough journal entries.

Voucher resubmttals nay al so occur as a result of: (1) a new indirect
cost rate agreenent; or (2) adjustments to previously billed direct cost
rates due to audit resolution. Such clains should be subnitted in a
separate invoice or request for contractor financing paynent nunber

They shoul d include suppl enental schedul es showi ng the previously

adj usted amounts by contract period. |f the resubnmi ssion is based on a
new rate agreenment, a copy of the agreenment should be attached. Costs
nmust be identified by delivery order or work assignnent where
appropriate. |If the contract is Superfund-rel ated, voucher resubmittals
shall also identify the anpunt clainmed agai nst each Superfund site and
non-site-specific activity.

COVPLETI ON VOUCHERS

Submit a conpletion voucher when all perfornmance provisions of the
contract are physically conplete, when the final report (if required) is
accepted, and when all direct costs have been incurred and booked.
Indirect costs nay be clained at the provisional rates, if final rates
are not yet available. Contractors nust identify these vouchers by
typing "Conpl eti on Voucher" next to the voucher nunber. For contracts
separately invoiced by delivery order, provide a schedule showi ng tota
costs clained by delivery order and in total for the contract.

In addition to the conpletion voucher, the contractor nust submt an
original and two copi es of EPA Form 1900-10, Contractor's Cunul ative
Cl ai m and Reconciliation showing the total cunul ative costs clai ned

under the contract.

The information which a contractor is required to submt in its EPA Form
1900-10 is set forth as follows:

(1) Contractor's Nanme and Address - show the name of the contractor
exactly as it appears in the contract and its correct address,
except when an assignnent has been made by the contractor, or the
right to receive paynent has been restricted, as in the case of an
advance account. When the right to receive paynent is restricted,
the type of information to be shown in this space shall be
furnished by the Contracting Oficer

(2) Contract Nunber - insert the nunmber of the contract under which
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rei nbursenment is clainmed.
(3) First voucher number and conpl eti on voucher nunber

(4) Total amount of cost clainmed for each cost el ement category
t hrough the conpl eti on voucher

(5) Total Fee awarded.

(6) Amount of indirect costs calcul ated using negotiated fina
indirect cost rate(s) and/or provisional rate(s) as specified in
the contract, if final rate(s) are not yet negotiated for any
fiscal period.

(7) Fi scal year.

(8) I ndi rect cost center.

(9) Appropriate basis for allocation

(10) Negotiated final indirect cost rate(s) or provisional indirect
cost rate(s).

(11) Signature.
(12) Oficial title.
(13) Date.

VOUCHER AND CLOSI NG DOCUMENTS

After conpletion of the final audit and all suspensions and/or audit
exceptions have been resolved as to the final allowable costs and fee,

i ncluding establishnment of final indirect cost rate(s) for all periods
the contractor shall prepare a final voucher including any adjustnents
to vouchered costs necessitated by the final settlenent of the contract
price. Contractors nust identify these vouchers by typing "Fina
Voucher" next to the voucher nunber. For contracts separately invoiced
by delivery order, provide a schedule show ng final total costs clained
by delivery order and in total for the contract. The contractor shal

al so provide an original and two copies of an updated EPA Form 1900- 10
Contractors Curul ative C ai mand Reconciliation, showing the tota
negoti at ed, cumul ative costs for the contract. Indirect costs shall be
included at the final negotiated rates.

In addition to the final voucher, the contractor nust submt an origina
and two copies of the Contractor's Rel ease; Assignee's Release, if
applicable; the Contractor's Assignnent of Refunds, Rebates, Credits and
ot her Amounts; the Assignee's Assignnment of Refunds, Rebates, Credits
and other Amounts, if applicable; and the Contractor's Affidavit of

Wai ver of Lien, when required by the contract.
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ATTACHMENT 3

PAST PERFORVANCE | NFORMATI ON
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Client Authorization Letter

[ Addr essee]

Dear "Client":

We are currently responding to the Environnental Protection Agency's RFP
No. PR-HQ 04-10386 entitled Technical Support Services for the Ofice of
Conmpliance. The EPA is placing increased enphasis in their acquisitions on
past performance as a source selection factor

EPA has asked each offeror to send Past Perfornmance Questionnaires to
its custoners to conplete and send to the Contracting Oficer. Please
compl ete the attached Past Performance Questionnaire and mail to U S. EPA
Attn: Carole Britt (MC-3803R), 1200 Pennsyl vania Ave. NW Washi ngton DC
20460, or E-mail to britt.carol e@pa.gov by (Proposal C osing Date).

If you are contacted by EPA for information on work we have perfornmed
under contract for your conpany or for clarification of your responses to the
guestionnaire, you are hereby authorized to respond to EPA inquiries.

Your cooperation is appreciated. Any questions nay be directed to

Si ncerely,
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PAST PERFORVANCE QUESTI ONNAI RE
SOURCE SELECTION SENSITIVE | NFORMATI ON

Nane of Off eror:

Contract Information
(supplied by offeror in proposal)

Nane of Contractor:

Contract Nunber:

Contract Title:

Contract Val ue:

Type of Contract: Peri od of Perfornmance:

The ratings bel ow are supplied by the contactor identified above, NOT the
of feror.

5 = SUPERI OR

4 = @GOCD

3 = ADEQUATE

2 = UNCLEAR, | NCOWPLETE

1 = MAJOR DEFI ClI ENCI ES

0 = TOTALLY DEFI Cl ENT

Per f or mance El enent 5 4 3 2 1 0

1. Quality of
Servi ces/ Suppl i es

2. Tineliness of
Per f or mance

3. FEffectiveness of
Managerent (i ncl udi ng
subcontractors)

4. Initiative in Meeting
Requi renent s

5. Response to Techni cal
Di rection

6. Responsiveness to
Per f ormance Probl ens

7. Conpliance with
Cost/ Price Estinmates

8. Custoner Satisfaction
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9. Smull Disadvant aged
Busi ness Participation

10. Overall Performance

10. Renarks on outstandi ng perfornmance:

(Provi de data supporting this observation; you may continue on a separate
sheet if needed.)

11. Remarks on unsatisfactory performance

(Provide data supporting this observation; you nmay continue on separate
sheet if needed.)

12. Please identify any corporate affiliations with the offeror

13. Would you do business with agai n?
(insert offeror's nane)

14. Questionnaire conpleted by:

Nane

Title

Mai ling Address (Street and P. O Box)

City, State and Zi p Code

Phone Nunber
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